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March 3, 2020 - 7:00 PM
City of Sultan Council Chambers
319 Main Street, Sultan WA 98294

I.

Call to Order, Pledge of Allegiance

II.

Roll Call

III.

Approval/Changes to the Agenda

IV.

Public Comments/Visitors
Anyone who wishes to speak on any matter not appearing on the agenda may do
so at this time. Citizens are requested to keep Public Comments to a 3-minute
maximum (3 minutes or less per person) to allow time for everyone to speak.

V.

Planning Board Member Comments

VI.

Staff Comments
a. Land Use Project Updates
b. PRO Plan Update

VII.

Approval of Minutes
February 4, 2020 Meeting Minutes

VIII.

Discussion Item
a. Minor Adjustments
b. Development Code Update Project

IX.

Summary of Meeting Results and Actions for Next Meeting

X.

Public Comments on Agenda Items Only

XI.

Planning Board Member Comments

XII.

Adjournment

PLANNING BOARD MISSION STATEMENT
The City of Sultan Planning Board’s mission is to translate its knowledge of the community into recommendations on land use plans
and codes that help the community to achieve its goals and desires for health, prosperity and quality of life for present and future
generations.
Planning Board Members
Tom Green
Gloria Reedy
Janet Peterson
Sean Standefer
Mike Weidman

Community Development Staff
Andy Galuska, Planning Director
Cyd Donk, Secretary of the Board/Assistant Planner

ADA NOTICE: City of Sultan Community Center is ADA accessible. Accommodations for person with disabilities will be
provided upon request. Please make arrangements prior to the meeting by calling City Hall at 360.793.2231. For additional
information please contact the City at cityhall@ci.sultan.wa.us or visit our website at www.ci.sultan.wa.us
(360) 793-1311, FAX (360) 793-3344
Staff Email: planning.department@ci.sultan.wa.us

SULTAN PLANNING BOARD MINUTES
February 4, 2019
PLANNING BOARD MEMBERS PRESENT:
Janet Peterson
Gloria Reedy
Tom Green
Michael Weidman
Sean Standefer, Excused

STAFF PRESENT:
Andy Galuska, Planning Director
Cyd Donk, Assistant Planner

CALL TO ORDER:
Call to Order at 7:00 p.m.
CHANGES TO THE AGENDA:
None.
PUBLIC COMMENTS ON MATTERS NOT ON THE AGENDA:
PLANNING BOARD MEMBER COMMENTS:
None.
STAFF COMMENTS:
Land Use Project Updates - Residential Projects
Project Name
Location
Update
Daisy Crossing (FKA
Green’s Estates)
(79-Lots)
Skyridge Estates
(249-Lots)

Southeast of
Sultan Basin and
132nd Street
31419 124th Street
SE (East of City’s
Water Plant)

Wyndham Highlands
1
(171-Lots)
Wyndham Highlands
2 (30-lots)

13104 Sultan
Basin Road
North of 135th
Street SE

Next Step

Minor Revision
approved

Project under
construction

Project under civil
construction. Applicant
has submitted a final
plat application for
phase one.
Hearing held
November 22nd

City will be inspecting
the project throughout
the summer. Final plat
under review.

Submitted 11.7.19

Working on traffic
review and back to
Hearing Examiner
Public Hearing
2.21.2020
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(30-Lots)
Wyndham Highlands
3
(17-Lots)

Cobble Hill
(115-lots)

1308 9th St

Approved by Hearing
Examiner.
Reconsideration
requested. Applicant
has submitted a minor
revision.

Hearing Examiner
approved subject to
conditions on 10.7.19
with minor revision to
17-lots.

31129 124th Street
SE (East of City’s
Water Plant)

Project under civil
construction.

Under review.

PRO Plan Update
Staff gave overview of visit with the class for this quarter.
Code Update
Working with UW student and the consultant LDC to go over and help with updating the
Sultan Municipal Code changes.
APPROVAL OF MINUTES:
Green made a motion to approve the January 21, 2020 minutes as written and submitted.
Seconded by Reedy . All Ayes.
DISCUSSION AND STUDY ITEMS:
Staff gave an overview of the minor adjustments section of the Sultan Municipal Code
and some of the issues that need to be cleaned and cleared up. Minor adjustments could
still be reviewed by the City but major adjustments should go back to the Hearing
Examiner. Board and Staff discuss variables of minor changes and major changes.
Board appreciates the examples from other jurisdictions to compare.
Some other suggestions are to publish a public notice if there are any changes to the plat.
Weidman also stated that less is more, like the Monroe’s example. He also like Duvall’s
items B and C.
Reedy suggested that there be a limit to how many yards of material are allowed for the
grading permit. She also asks where are the recreational facilities are located in a plat?
Staff stated there are no requirements to where they are located inside the plat. Reedy
would like the recreational areas more central and easily accessible. Brief discussion
over recreational areas within a plat.
Weidman asks if the plats have to connect to each other with sidewalks. Staff gave an
overview of sidewalk requirements within and outside of the plat. Staff is excited to have
the UW help us with these code updates to clarify the code requirements.
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Peterson suggested that they take this material home and go over it some more and come
back with more ideas. Weidman asks when this might be getting close to finalization.
Staff states April/May for Hearing and June/July for finalization.
E-mail Sean and let him know to bring comments regarding these items.
Reedy asks if we will have the 2nd meeting in February. Staff says if the Board wishes to
meet we can but the March 3rd meeting we will have more information.
PUBLIC COMMENTS ON AGENDA ITEMS ONLY:
None.
SUMMARY OF MEETING RESULTS AND ACTIONS FOR NEXT MEETING:
March 3rd Meeting Agenda – PROS Update
PLANNING BOARD MEMBER COMMENTS:

STAFF COMMENTS:
None.
ADJOURNMENT:
Reedy made a motion to adjourn and close the meeting, Green seconded the motion. All
Ayes.
ADJOURNED 8:00 P.M.

Page 3 of 3

19.08.140 Adjustments of an approved preliminary plat.
A. Minor Adjustments Authorized. Minor adjustments may be made and approved by the director so long
as the requested adjustment complies with this section as well as the underlying development regulations
to which the project is vested.
B. Minor Adjustments Defined. Minor adjustments in plats are permissible with the approval of the
director. Such permission may be obtained through written request without a formal application or public
hearing, but a payment of any additional fee will be set by resolution. For purposes of this section,
adjustments are those that have no substantial impact on neighboring properties, the general public, or
those intended to occupy or use the proposed development and does not increase the number of lots,
square footage or dimensional requirements. Each time a minor modification or change is approved, a
memorandum from the director with findings of fact shall be placed in the file for the permit to which it is
was granted. If over time the number of minor modifications or changes cumulatively requested have or
will cause such cumulative changes meet the criteria for a major change, the next subsequent minor
modification or adjustment shall be treated as a major change and be processed per subsection (D) of
this section.
C. Minor adjustments shall be reviewed for consistency with this chapter and the regulations of this title,
as well as the following criteria:
1. The adjustment maintains the design intent or purpose of the original approval; and
2. The adjustment maintains the quality of design or product established by the original approval;
and
3. The adjustment does not cause a significant environmental or land use impact on or beyond the
site; and
4. The adjustment is not precluded by the terms of this title or by state law from being decided
administratively; and
5. Circumstances render it impractical, unfeasible or detrimental to the public interest to accomplish
the subject condition or requirement of preliminary plat or short plat approval.
D. Major Adjustments. An applicant may request
A. A major adjustment is required for changes are greater than allowed by a minor adjustment, but less
than or equal to any of the following criteria:
1) Increase the number of proposed lots, units, or square footage by 10% from the original
decision, or;

2) Increase the number of trips produced by the proposed project by 10% from the original
decision, or;
3) Reduce the area of open space, recreation space, or perimeter landscaping by 10% from the
original decision, or;
B. Decision. The requirements for processing and issuance of a major adjustment shall be based on the
underlying decision:
1) For administrative decisions for which no public notification is required a major adjustment can
be issued administratively with a written decision.
2) For administrative decisions which require a public notice, a notice of application shall be
issued for the minor revision with the same requirements of the underlying decision. A written decision
may be issued after the required notice period and a copy shall be provided to any interested parties.
3) For decisions made by a Hearing Examiner a major revision shall only be issued by the
Hearing Examiner after a duly noticed public hearing on the matter. The applicant shall be responsible for
all costs related to the public hearing. The Hearing Examiner shall provide a written decision and copies
shall be provided to all interested parties.
C. Major adjustments shall be reviewed for consistency with this chapter and the regulations of this title,
as well as the following criteria:
1. The adjustment maintains the design intent or purpose of the original approval; and
2. The adjustment maintains the quality of design or product established by the original approval;
and
3. The adjustment does not cause a significant environmental or land use impact on or beyond the
site; and
4. The adjustment is not precluded by the terms of this title or by state law from being decided
administratively; and
5. Circumstances render it impractical, unfeasible or detrimental to the public interest to accomplish
the subject condition or requirement of preliminary plat or short plat approval.

Snohomish County

30.70.210Minor revisions to approved development applications.

The purpose and intent of this section is to provide an administrative process for minor
revisions to approved development applications. For the purposes of this section,
approved development applications shall include preliminary approval
for subdivisions and short subdivisions and final approval prior to construction for all
other development applications.
(1) The minor revision process is applicable to any approved Type 1 and Type 2 development
application where an applicant requests a minor revision of the approved plans, except site plans
submitted under SCC 30.28.086 and 30.28.105.
(2) Revisions to mixed-use and urban center development applications shall be considered
nonresidential development applications for the purposes of this section.
(3) A minor revision to an approved residential development application is limited to the
following when compared to the original development application, provided that there shall be
no change in the proposed type of development or use:
(a) Short subdivisions shall be limited to no more than one additional lot.
(b) Subdivisions, single-family detached unit developments, cottage housing, mixed
townhouse, townhouse, and multiple family developments shall be limited to the lesser of:
(i) A 10 percent increase in the number of lots or units; or
(ii) An additional 10 lots or units.
(c) A reduction in the number of lots or units.
(d) A change in access points may be allowed when combined with subsection (3)(a) or (b) of
this section or as a standalone minor revision provided that it does not change the trip
distribution. No change in access points that changes the trip distribution can be approved as a
minor revision.
(e) A change to the project boundaries required to address surveying errors or other issues with
the boundaries of the approved development application, provided that the number of lots or
units cannot be increased above the number that could be approved as a minor revision to the
original approved development application on the original project site before any boundary
changes.
(f) A change to the internal lot lines that does not increase lot or unit count beyond the amount
allowed for a minor revision.
(g) A change in the aggregate area of designated open space that does not decrease the amount
of designated open space by more than:

(i) Ten percent for developments located within an urban growth area; or
(ii) Twenty percent for developments located outside of an urban growth area.
Under no circumstances shall the amount of designated open space be decreased to an amount
that is less than that required by code.
(h) A change not addressed by the criteria in subsections (3)(a) through (g) of this section which
does not substantially alter the character of the approved development application or site plan
and prior approval.
(4) A minor revision to an approved nonresidential development application is limited to the
following when compared to the original development application, provided that there is no
change in the proposed type of development or use or no more than a 10 percent increase in trip
generation:
(a) A utility structure shall be limited to no more than a 400-square-foot increase in the gross
floor area.
(b) All other structures shall be limited to no more than a 10 percent increase in the gross floor
area.
(c) A change in access points when combined with subsection (4)(a) or (b) of this section or as a
standalone minor revision.
(d) A change which does not substantially alter the character of the approved development
application or site plan and prior approval.
(5) A minor revision may be approved subject to the following:
(a) An application for a minor revision shall be submitted on forms approved by the department.
An application for a minor revision shall not be accepted if a variance is required to accomplish
the change to the approved development.
(b) An application for a minor revision shall be accompanied by any fees specified in
chapter 30.86 SCC.
(c) An application for a minor revision shall require notification of the relevant
county departments and agencies.
(d) An application for a minor revision shall be subject to the development regulations in effect
as of the date the original development application was determined to be complete.
(e) The director shall grant approval of the request for a minor revision if it is determined that
the minor revision does not substantially alter:
(i) The previous approval of the development application;

(ii) The final conditions of approval; or
(iii) The public health, safety and welfare.
(f) A minor revision shall be properly documented as a part of the records for the approved
development application.
(g) A minor revision does not extend the life or term of the development application approval
and concurrency determination, which shall run from the original date of:
(i) Preliminary approval for subdivisions or short subdivisions; or
(ii) Approval for all other development applications.
(6) The final determination of what constitutes a minor revision shall be made by the director.

Monroe
“Minor adjustment,” as determined by the zoning code administrator, means a change in the final development
plan which may affect the precise dimensions or siting of buildings but does not affect the basic character or
arrangement of buildings or the density of the development or open space provided.

Duval
14.66.105 - Subdivision modifications.

A. Applications to modify preliminary subdivisions that have received preliminary approval that
result in any substantial changes as determined by the city shall be considered major
modifications and treated as a new application for purposes of vesting. For the purpose of this
section, substantial change includes the creation of additional lots, the elimination of open space,
change to the overall layout that would change the quality of the design or product, or changes to
conditions of approval on an approved preliminary subdivision.
B. Minor modifications shall be reviewed in accordance with the process set out in DMC Chapter
14.08 for Type II permit applications. The following modifications of preliminary plat approval may
be reviewed administratively:
1.Engineering detail unless the proposed detail modifies or eliminates features
specifically required as an element of the preliminary plat approval;
2.Minor changes in lot lines or lot dimensions;
3.A decrease in the number of lots to be created.
C. Minor modifications shall be reviewed for consistency with this chapter and the regulations of
this title, as well as the following criteria:
1.The amendment maintains the design intent or purpose of the original approval;
2.The amendment does not cause a significant environmental or land use impact on or
beyond the site;
3.The amendment is not precluded by the terms of this title or by state law from being
decided administratively; and
4.Circumstances render it impractical, unfeasible or detrimental to the public interest to
accomplish the subject condition or requirement of preliminary plat approval.

