CITY OF SULTAN
COUNCIL MEETING - COMMUNITY CENTER
March 28, 2013

7:00 PM CALL TO ORDER - Pledge of Allegiance and Roll Call

CHANGES/ADDITIONS TO THE AGENDA

PRESENTATIONS
1. State of the County Economy — Anneliese Vance Sherman, Employment Security Department
2 Sultan Pedestrian Bridge Project — Marc Servizi

COMMENTS FROM THE PUBLIC: Citizens are requested to keep comments o a 3 minute maximum

to allow time for everyone to speak. Itis also requested that you complete a comment form for further
contact.

COUNCILMEMBER COMMENTS

CITY ADMINISTRATOR COMMENTS

STAFF REPORTS — Written Reports Submitted
Animal Control

Public Works

Public Works Field Supervisor

Grants Update

Museum Update

oL =

CONSENT AGENDA: The following items are incorporated into the consent agenda and approved by
a single motion of the Council.

1) Approval of the Council Meeting Minutes

2) Approval of Vouchers

3) Sultan Basin Road Phase Il Final Project Acceptance

ACTION ITEMS:
1. Resolution 13-01 Customer Bill of Rights
2 Rural Town Centers and Corridor Grant
3. Skillings Connolly Inc Consultant Agreement Sultan Basin Road Overlay

DISCUSSION: Time Permitting

PUBLIC COMMENT ON AGENDA ITEMS ONLY

COUNCILMEMBER RESPONSE TO PUBLIC COMMENT ON AGENDA ITEMS
Executive Session:

Adjournment - 10:00 PM or at the conclusion of Council business.

ADA NOTICE: City of Sultan Community Center is accessible. Accommodations for persons with disabilities will be provided upon
request. Please make arrangements prior to the meeting by calling City Hall at 360-793-2231.
For additional information please contact the City at cityhall@ci.sultan.wa.us or visit our web site at www.ci.sultan.wa.us



SULTAN CITY COUNCIL
AGENDA ITEM COVER SHEET

/]
ITEM #: P-1 W
DATE: March 28, 2013 @W

SUBJECT: State of the Economy, Snohomish County

)

CONTACT PERSON: Donna Murphy, Grants, Economic Development and
Volunteer Coordinator

SUMMARY:

Anneliese Vance-Sherman is the Regional Labor Economist serving Snohomish
County. In this role, she is responsible for analyzing and communicating information
from the Employment Security Department's Labor market and Economic Analysis
branch (LMEA) for decision-makers throughout Snohomish County. Anneliese has
served in this role for 3 years. Prior to working at Employment Security Department,
Anneliese earned her doctorate degree in Economic Geography at the University at
Buffalo, New York and worked at Western Washington University's Border Policy
Research Institute continuing work on her dissertation that addressed business
challenges related to crossing the Canada-US Border

Ms. Vance-Sherman will give a 15 minute presentation with a 5 minute question and
answer section.

Attachment A — Power Point Slides of Ms. Vance-Sherman’s Presentation



Labor Market Update:
Snohomish County

To:  Sultan City Council

By. Anneliese Vance-Sherman. Ph.D.
Regional Labor Economist

Date: March 29, 2013
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Unemployment rates, January 2013

"Not Seasonaily easonally
Adjusted djusted

United States 8.1%

7.9%

Washington 8.5% 7.5%
Seattie-Bellevue-Everett MD 6.5% 6.3%
Snohomish County 71%

Source: ESOAMEA; U.S. Bureau of Labor Stetistes
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Snohomish County grew faster than the

state pre-recession, and Is recovering faster.
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Snohomish County's employment
situation continues to improve.
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Recovery varies by industry

Snohomish County jobs lost and recovered
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SULTAN CITY COUNCIL
AGENDA ITEM COVER SHEET

ITEM NO: P-2

DATE: March 28, 2013

SUBJECT: Sultan River Pedestrian Bridge Presentation

CONTACT PERSON: Mick Matheson, P.E. — Public Works Directm
ISSUE:

The issue before council is to hear a presentation by Marc Servizi, P.E.
representing WHPacific to provide an update regarding the Sultan River
Pedestrian Bridge design.

STAFF RECOMMENDATION:
Receive the presentation and ask questions of Mr. Servizi. No action is required.

SUMMARY:

The City of Sultan received grant funding for the design of a pedestrian/bicycle
bridge over the Sultan River, o be located north of the existing WSDOT bridge.
The City has received the following grants for design:

Grant Source

Legislative Proviso $100,000
State Transportation Plan $417,229
Total $517,229

WHPacific was selected to be the most qualified firm through a competitive
process and awarded the design phase of the project. WHPacific is under
contract for environmental analysis, engineering design and planning services for
the bridge project.

The design process has been initiated and is well underway. Mr. Servizi is
prepared to provide the Council with a PowerPoint presentation, and is available
for questions.

RECOMMENDED ACTION:
Receive the presentation and ask questions of Mr. Servizi regarding the Sultan
River Pedestrian Bridge project. No action is required.



SULTAN CITY COUNCIL
AGENDA COVER SHEET
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ITEM NO: SR-1

DATE: March 28, 2013

SUBJECT: Animal Control Report

CONTACT PERSON: Victoria Forte’, Community Service Officer

Robert Martin, Community Development Director

ISSUE:
Transmitting report from Victoria Forte, Community Services Officer.

STAFF RECOMMENDATION:
Receive Report, no action required.

BACKGROUND:
Animal Control Report

ATTACHMENT

ATTACHMENT A: Animal Control Report
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SULTAN CITY COUNCIL
AGENDA ITEM COVER SHEET
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ITEM NO: SR-2

DATE: March 28, 2013

SUBJECT: Public Works Monthly Report

CONTACT PERSON: Mick Matheson, P.E., Public Works Director '{b

ISSUE:
Provide monthly reports to Council regarding:

City of Sultan Water Plant Production and Operation
Everett Meter Readings

City of Sultan Wastewater Treatment Plant Operation
Recycling and Garbage Reports

Cemetery Report

SUMMARY:

There are nine total attachments. Five attachments are designed to provide
information regarding the City of Sultan’s water production, a water supply
comparison and information on the Everett meter readings.

Lastly, there are four attachments designed to provide information with respect to
the City of Sultan’s Wastewater Treatment Plant operation, garbage collection,
recycling and cemetery. The attachments are updated monthly.

ATTACHMENTS:

Attachment A-1  Lake 16 vs. City of Everett Water Supply Comparison
Attachment A-2  Lake 16 Production for 2013

Attachment A-3  City of Sultan Water Plant Production Past 6 Years
Attachment A-4  Yearly Totals for Lake 16 Production

Attachment A-5  Everett Meter Readings for 2013

Attachment A-6  City of Sultan Wastewater Treatment Plant Operational Report
Attachment A-7  Garbage Report

Attachment A-8  Recycling Report

Attachment A-9  Cemetery Report



Lake 16 vs. City of Everett Water Supply Comparison
Yearly Totals for Lake 16 and Everett Productions

2010 2011 2012 2013
Lake 16 146,834,350 55,707,050 146,762,070 19,050,100
Everett 5,542,680 80,360,632 11,943,316 1,043,460
Total Gallons 152,377,030 136,067,682 158,705,386 20,093,560
% Everett 4% 59% 8% 5%
200,000,000 /—
150,000,000
B Everett
100,000,000 “
| Lake 16
50,000,000
0 —
2010 2011 2012 2013

NOTE: ALL NUMBERS ARE IN GALLONS

ATTACHMENT A-1




ATTACHMENT A-2
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CITY OF SULTAN
Water Plant Production Past 6 years

2008 2,009 2010 2011 2012 2013
JAN 13,292,000, 13,042,000 11,986,600 11,816,800 13,837,500 12,695,000
FEB 14,018,500, 11,726,500 10,940,800 11,059,100 13,917,500, 10,821,000
MARCH 14,354,500, 11,707,750 12,070,300 11,246,150 15,413,700
APRIL 15,059,750, 10,509,450 11,473,900 3,636,500 12,509,700
MAY 15,989,000 12,026,850 12,080,100 0 11,994,500
JUNE 15,090,000, 14,787,200 10,055,300 0 10,721,850
JUL 18,865,000, 19,943,900 16,291,400 0 11,536,100
AUG 17,473,250 16,797,000 16,332,850 0 14,897,550
SEPT 14,130,000, 13,457,500 11,716,200 0 14,403,400
ocT 12,511,300, 10,360,700 11,049,000 0 7,669,000
NOV 10,049,300, 10,534,300 11,755,700 4,359,500 9,048,000
DEC 14,314,000 12,921,100 11,397,000, 13,589,000 10,813,600
AVG 14,595,550 13,151,188 12,262,429 4,642,254 12,230,200
TOTAL 175,146,600 157,814,250 147,149,150 55,707,050 146,762,400 23,516,000

ATTACHMENT A-3




YEARLY TOTALS FOR LAKE 16 PRODUCTION

2010 2011 2012 2013
Jan 11,086,600 11,816,800 13,837,500 10,271,500
Feb 10,940,800 11,059,100 13,917,500 8,778,600
Mar 12,070,300 11,246,150 15,413,700
Apr 11,473,900 3,636,500 12,509,700
May 12,080,100 0 11,994,500
June 10,055,300 0 10,721,850
July 16,291,400 0 11,536,100
Aug 16,332,850 0 14,897,550
Sept 11,716,200 0 14,403,400
Oct 11,049,000 0 7,669,000
Nov 11,755,700 4,359,500 9,048,000
Dec 11,159,200 13,589,000 13,589,000
TOTAL 146,911,350 55,707,050 149,537,800 19,050,100
AVG 12,242,613 4,642,254 12,461,483 9,525,050
ALL NUMBERS ARE IN GALLONS
18,000,000
16,000,000 /-——‘\
14,000,000 : \
12,000,000 - V\fl \\/N# 2010
10,000,000 ‘\ ' / 2011
8,000,000 \ < /
s / 2012
6,000,000 / S
4,000,000 \ /
2,000,000 \ /
o T 1 T D T ) 1 T T 1

Jan Feb Mar Apr May June

July Aug Sept Oct Nov Dec

ATTACHMENT A-4



Everett Meter Readings for 2013

DATE PREVIOUS CURRENT TOTAL TOTAL AVERAGE
READING READING CUBIC FEET GALLONS PER DAY

1/7/2013 154,717 155,268 55,100 412,148 13,295

2/5/2013 155,268 155,674 40,600 303,688 9,796

3/1/2013 155,674 156,112 43,800 327,624 11,701

0 0 0

0 0 0

0 0 0

0 0 0

0 0 0

0 0 0

0 0 0

0 0 0

0 0 0

TOTALS 139,500 1,043,460 34,792

ATTACHMENT A-5
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2013 GARBAGE REPORT

2012 TONS | 2012 COST % 2013 TONS | 2013 COST

January 130.73 $13,732.ooi 141.21] $14,830.00

February 132.41 $13,911.ooi 130.45] $13,702.00
March 160.53 $16,861.ooi
April 146.87 $15,431.oo!
May 144.69 $15,202.ooi
June 146.97 $15,441.00i
July 144.48 $15,181.005
August 15000 |  $15,770.00i
September 167.22 $17,567.oo!
October 146.92 $15,429@i

November 174.61 $18,337.00?

December 145.76 $15,308.00!

TOTALS 1,791.28 $188,17o.oo’! 271.66 28,532.00

ATTACHMENT A-7




ATTACHMENT A-8
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103 Cemetery Operating Fund

Description

CEMETERY REPORT
BURIALS

2013 2013
BUDGET ACTUAL

Revenue

Beginning Balance
Cemetery Fees
Investment Interest
Total Resources

Expenditures
Total Expenditures
Ending Fund Balance

0 4,317
25,000 3,368
0 0

25,000 7,685

738 5,886

266 1,799

Burials YTD
2013

Ash 0

Full 3

ATTACHMENT A-9



SULTAN CITY COUNCIL

AGENDA ITEM COVER SHEET
ITEM NO: Staff Report —3
DATE: March 28, 2013
SUBJECT: Public Works Projects-Update
CONTACT PERSON: Connie Dunn, Public Works Field Supervisor

ISSUE:
The Public Works projects list and status report from the Field Supervisor.

SUMMARY:

STREETS:
Snow — Jim Barns plowed Sultan Basin Rd before 7:30 am on Friday the March 22, 2013

The City purchased one set of speed cushions to be placed north of Date Avenue on 8" Street
from Traffic Logix. The speed cushions were installed March 20, 2013 with the proper signage.

PARKS:

On March 27, 2013, the city will be working in conjunction with the Navy Recruiters of
Snohomish County on a field/play area “Spring Spruce” at Osprey Park. They will be painting,
cleaning, and striping at the basketball court, soccer and baseball fields along with filling voids
in the fields. Jason Strauss will be the lead public works staff to manage the project and the
volunteers.

WATER TREATMENT PLANT (WTP):

During 2013, the water system staff will complete the second year of the fire hydrant flushing
program. This keeps the fire hydrants and valves operable and in good working order. Hydrants
will be repaired as necessary. Mike Williams and Matt Wood flushed fire hydrants the second
half of February and the month of March.

The public works staff have been installing electronic water meters. When they depleted the
inventory, 204 additional meters were ordered in early March. Seventy-Five percent of the water
system has electronic read water meters.

STAFF:
Matt Wood, hired November 19, 2012, successfully passed his Operator-In-Training (OIT) state
certification test on February 18, 2013.

GARBAGE:

Annual Cleanup Day is Saturday, April 20, 2013 at Sultan High School from 8:00 am to 3:00 pm
— Share the News with Neighbors and Friends.



CITY OF SULTAN
AGENDA ITEM COVER SHEET

Agenda ltem : SR- 4
Date: March 28, 2013
SUBJECT: Grants Staff Report W @

CONTACT PERSON: Donna Murphy Grants and Economic Development Coordinator

ISSUE:
2013 1%t Quarter Staff Report

STAFF RECOMMENDATION:
No action required

ATTACHMENT:
Attachment A: 2013 1% Quarter Grants Staff Report
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SULTAN CITY COUNCIL
AGENDA ITEM COVER SHEET

ITEM NO: SR-5

DATE: March 28, 2013

SUBJECT: Historical Museum Access Improvements: Project Update

CONTACT PERSON: Robert Martin, Community Development Director w
ISSUE:

Inform Council on progress leading to re-opening of the Sultan Historical Museum.

SUMMARY:
Rick Lents of Merrick Lentz Architect has completed a floor area analysis and recommendation
on interim occupancy of the Museum.

He has not completed structural plans for reconstruction of the north door in the east wall.
Conversation with his office on March 21% indicates that he is still intending to complete this work.
As he is working on a pro-bono basis, his schedule is not under our control.

DISCUSSION:
Mr. Martin provided the Museum Society Board with an update on Thursday evening (March 21%).
The following information was provided and discussed with the Board:

Fire Escape Stairway:

e The landing and the stairway need side screening that prevents accidental slipping out of
the stairway between the existing widely spaced guard rails. This can be accomplished by
welding metal mesh over the outside of the landing and stair rail.

e The railing down the stairway is at the required height, but the railing around the landing
needs to be increased in height by about 7”.

Metal mesh needs to be welded to close off the back riser of each step.
All of this work can be accomplished by volunteer labor and/or materials, and can start at
any time.

e The stairway will need to be painted after all welding is completed.

Doorway:

e The doorway needs to be increased by about 9" to accommodate a new 6'8” steel door
with new panic-bar hardware.

« This requires architectural/engineering plans because the current door frame is enclosed
by the header (presumed to be a concrete bond-beam) that supports the roof.

e Upon approval of plans, a qualified contractor will need to be hired to accomplish this
work. This will be the most costly out-of-pocket expense to gain code compliance.

Miscellaneous:

e The exhibit materials on the landing of the main interior stairway need to be removed so
that the entire landing is available for movement of people.

e The landing needs to be made accessible from the south room by clearing access and
labeling the door as an exit to the landing.

The Museum Board was encouraged to continue raising funds and seeking grants to fund the
project.



SULTAN CITY COUNCIL

AGENDA ITEM COVER SHEET
ITEM NO: Consent C 1
DATE: March 28, 2013
SUBJECT: Council Meeting Minutes

CONTACT PERSON: Laura Koenig, Clerk/Deputy Finance Director J(,/

SUMMARY:
Attached are the minutes of the March 14, 2013 regular Council meeting as on file in

the office of the City Clerk.

RECOMMENDED ACTION:
Approve as submitted




2000
CITY OF SULTAN COUNCIL MEETING — March 14, 2013

Mayor Eslick called the regular meeting of the Sultan City Council to order in the Sultan
Community Center. Councilmembers present: Marshall, Slawson, George, Neigel, Davenport-
Smith, Blair and Beeler.

CHANGES/ADDITIONS TO THE AGENDA:
Add: Executive Session

COMMENTS FROM THE PUBLIC:

Al Wirtas. Heard the city was looking at a transportation district. The city does not need
another tax. There are increases in the storm and sewer rates and with wages going down,
they don’t need any more taxing districts.

COUNCILMEMBER COMMENTS

George: Have a proposal to the Council. Some of you may or may not know these items but
my husband and |, the Georges, have invested millions of our own of dollars in Sultan and
were able to complete all of projects without going broke which is pretty unusual for Sultan.
The George'’s have given thousands of hours of personal time to city and those thousands of
hours have in fact have saved the city hundreds of thousands of dollars through our efforts.
We have very little cash flow from our rentals after we spend the time and money maintaining
them there is very little left. Because of our extraordinary efforts to the city the City gets
ongoing property tax and millions of taxes they might not otherwise have. Additional the city
gets around $16,000 a year in revenues ongoing because of our efforts in building residential
property. Our clients, our tenants have a hard time paying their utility bill. So my proposal is
that the city of sultan just for the George’s allow their tenants to pay half of their utility bill. So
that is my proposal and the reason that we ask that is because will attract quality renters and
it will fill our vacancies faster. | Hope you find the proposal as horrible as the Mayor's
proposal upcoming at the council retreat and because it is coming from somebody that you
may not like as well that you will see the similarities as the one coming from someone you like.

Blair: There was a very productive meeting on gun range project. They are moving forward
with RFP for master site plan. They would like to have some use by summer of 2014
(archery). Also moving forward with formation of the non-profit organization status — working
on the bi-laws.

Beelerr Attended the PSRC meeting. Each year the federal government gives the states
money and they expect it to be spent. Washington State has been good about completing
projects except in 2012. The push is to fund projects that are ready to go so the state will
continue to get funds. Street utilities were discussed and there are a lot of questions regarding
the program. There has been a drop in property and sales tax which has lowered the amount
of funds available for streets. Sidewalk on Sultan Basin Road

Davenport-Smith: The Library Board discussed the increase in teens and transient traffic at
City Hall. There is concern because some of the teens are rude to the elderly. They would like
the City to increase enforcement of the loitering rules and make sure the front door and steps
are clear. There is no place for the kids to go without the Boys/Girls Club. Need to determine
how to help the transients. The Council has discussed a street utility and the RCW sets the
maximum fee at $2 per month per resident. The issue is there is no money in the General
Fund to pay for streets and there needs to be a mechanism to pay for streets maintenance.
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Mayor Eslick: Bob Knuckey has submitted his resignation from the Planning Board after
serving for 5 years. It is great to have a good board working for the city. Thanked Mr.
Slawson for filling in as Mayor-pro-tem. The interviews for the Port to Pass manager wereé
held and they have hired the person who set the IPZ program up with the state. The City of
Monroe will pay for the staff member. The purpose of the program is to invite and recruit new
industrial development and they will be concentrating on recreational business. A data base of
available resources will be developed. The State approached Sultan to apply for IPZ.

City Administrator: Staff is working on a 3 on 3 Basketball tournament for this summer. The
goal is to have an event for the kids and make money to fund other events.

STAFF REPORTS — Written Reports Submitted and are on file in the Office of the City Clerk.
1. Police Report
2. Code Enforcement
3. Planning Board Minutes

CONSENT AGENDA: The following items are incorporated into the consent agenda and
approved by a single motion of the Council. On a motion by Councilmember Blair, seconded
by Councilmember Neigel, the consent agenda was approved as amended. Marshall — aye;
Slawson — yes on the vouchers and nay on the minutes; George — yes on the minutes, nay on
the vouchers; Davenport-Smith — aye, Neigel — aye; Blair — aye; Beeler - aye.

1) Approval of the February 28, 2013 regular Council Meeting Minutes

2) Approval of Vouchers in the amount of $104,300.46 and payroll through March 1, 2013

in the amount of $68,521.47, to be drawn and paid on the proper accounts.

ACTION ITEMS:

CPG Grant Application — Cleanup Day

The issue before the City Council is to authorize the Mayor to sign the necessary documents
to apply for the Consolidated Prevention Grant (CPG) to offset the recycling costs of Sultan’s
Annual Cleanup Day.

For the past several years, the City of Sultan has applied for and received CPG grants to fund
a portion of the recycling costs of Sultan’s Annual Cleanup Day. The amount the City can
apply for is a predetermined amount based on the City’'s 2012 population. The city’s allocated
amount for this 2-year grant cycle is $6,385.13.

On a motion by Councilmember Slawson, seconded by Councilmember Davenport-Smith, the
Mayor was authorized to sign the necessary documents to apply for a CPG Grant to fund the
recycling elements of the 2014 and 2015 Cleanup Day Events in Sultan. All ayes.

IT Service Contract

The issue is to authorize the Mayor to sign a contract with Gold Bar Geek to provide
Computer, Information Technology, Email, Web and Camera services.

On October 1, 2012 the City's IT service provider ceased providing computer services to the
city, resulting in the loss of email and web functions. The council authorized the Mayor and
City Administrator to acquire temporary services to restore the city’s computer operations
including but not limited to Email, Web, and Camera services. At this time the city needs to
contract for normal operating technology services for the 2013 year. The contract has been
reviewed by the city attorney.
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Proposals were requested from all computer service-repair companies listed in the 2012
Monroe Action Pages Directory. Staff received the following proposals to provide Information
Technology Services for the 2013 year.

Gold Bar Geek: $50 per hour, $100.00 per month Retainer/Web/Email hosting
Geek Pros.Net: $60 per hour,
Tech Mob: $95 per hour

Corrections to the contract where made regarding dates and to the vendor name in the scope
of work. Council requested further documentation on bids in the future for transparency.
On a motion by Councilmember Slawson, seconded by Councilmember Marshall, the Mayor
was authorized to sign the contract with Gold Bar Geek for IT services for 2013. All ayes.

Ordinance 1159-12 Steep Slopes (2™ reading)

The Planning Board recommends that the Council adopt Ordinance 1159-12, an Ordinance re-
adopting the substantive provisions of the Hillside and Geologically Hazardous Performance
Standards which were adopted in 1995, and repealed in 2006. The ordinance was introduced
for a first reading in October 2012. At the request of the Council, the ordinance has been
reviewed by John Galt, Hearing Examiner.

In 1995, the City adopted SMC Chapter 16.68, “Hillside Development and Geologically
Hazardous Area Performance Standards’. This Chapter was placed in the Performance
Standards Division of the Unified Development Code. It provided specific standards for what
types of hillsides could be developed and how that development was to be studied, planned,
and constructed.

In 20086, the City adopted new Critical Areas Regulations (CAR), SMC Chapter 16.80, which is
in effect today (re-adopted as Chapter 17.10). As required by state standards, these
regulations address wetlands, streams, erosion hazards, and landslide hazards.

Chapter 16.68 “Hillside Development and Geologically Hazardous Area Performance
Standards” mentioned above, was repealed by this adoption, and was “replaced” by the CAR
“Erosion Hazard Areas” provisions, SMC 16.80.190, and “Landslide Hazard Areas” provisions,
SMC 16.80.200.

Discussion was held regarding the requirement for studies and surveys of adjoining properties
and potential problems with development delay; review team, impact to property owners above
or below a development on a hillside.

On a motion by Councilmember Slawson, seconded by Councilmember Beeler, Ordinance
1159-12, Steep Slopes, was adopted. All ayes except Councilmember George who voted nay.

PUBLIC COMMENTS

Kerry Kimes: There are county regulations that cover same steep slopes; how do they mesh
with the city? Asked what happened to the music at city hall? How much money is needed
for streets? Proposal is a fee on the license but there are some places that have many cars
that need to be abated. Derelict vehicle fee would be appropriate.

Lucy Hitchcock: Seconds the comments about the library and the concern about the teens at
city hall due to the closure of the Boys/Girls Club. They discussed putting a roof on the skate
park. There are store fronts are open — maybe the Boys/Girls Club could use them for the

kids.

Carl Brida: He uses the gym at night and there are often large groups of people in front of city
hall at midnight to 4 AM using the Wi-Fi. Maybe the Library could disconnect the Wi-Fi when
they are closed.
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COUNCILMEMBER RESPONSE TO PUBLIC COMMENT

Beeler: The prior City Administrator advised the tab fee would raise $60,000 and it could be
used for bonds and the city would be able to repair streets. In regards to loitering, Wi-Fi is an
asset and if people need to use it at 3 AM, why should the city decide they can'tdoit.

Blair. The amount raised from the tabs was $16,000 per year not $60,000. The city has a TIP
which identifies the road projects and costs and is reviewed annually to determine which
streets will be fixed and need grant funds. Some of those loitering around city hall all older
then teens. Would like an like to have an update on Boys/Girls Club as it is good for the
younger kids. A roof on the skate park would not solve the problem — need to look into
solutions.

Neigel: Has heard about problem behavior but is reluctant to move forward with any action
without some data. Has anyone asked why they are gathering at city hall?

Davenport-Smith: Agrees more data is needed but would need someone to volunteer to talk
to people late at night. Students say they get in trouble when they use the gazebo.

Chief Beidler: Has heard the issues with loitering in the city. There are different approaches,
such as keeping the door way clear. Discussion was held regarding about what can be done
do for the homeless and the kids. It is a big issue and there needs to be some direction from
council as the most calls received for service in the last month has been 319 Main Street.
George: People should not be loitering and smoking within 25 feet of doors. They don't
need a survey, if they are breaking the law it needs to be enforced. The city pays for library
service and if they turn off the Wi-Fi service when closed, it may solve some problems. As for
a road fund, people want the General Fund maintained better and the Council wants to raise
money instead of saving money.

Slawson: It is a good idea to find out why they are loitering around City Hall. In the morning,
the bus rider use the Wi-Fi hot spot. The homeless do have computers, phones and good
clothes because they know how to get things.

Marshall: The kids not allowed at the gazebo due to the vandalism and there are no lights.

EXECUTIVE SESSION:

On a motion by Councilmember Slawson, seconded by Councilmember Davenport-Smith, the
Council adjourned to executive session at 8:10 for thirty minutes to discuss litigation. All ayes.
The Council returned to regular session at 8:35 PM.

Walser Litigation: On a motion by Councilmember Marshall, seconded by Councilmember
Slawson, the Attorney was directed to advise Walser’s attorney there will be no mediation and
further directed the attorney to take direction from the Mayor and staff for further action. All
ayes.

Adjournment: On a motion by Councilmember Blair, seconded by Councilmember
Davenport-Smith, the meeting adjourned at 8:40 PM. All ayes.

Carolyn Eslick, Mayor

Laura J. Koenig, City Clerk



SULTAN CITY COUNCIL

AGENDA ITEM COVER SHEET
/
ITEM #: Consent 2
DATE: March 28, 2013
SUBJECT: Voucher Approval

CONTACT PERSON: Laura Koenig, Clerk/Deputy Finance Director

SUMMARY:

Attached are the vouchers for approval in the amount of $87,204.59 and payroll through
March 15, 2013 in the amount of $47,272.46 to be drawn and paid on the proper
accounts.

FISCAL IMPACT: $134,477.05

RECOMMENDATION:
Approve the payment of vouchers as submitted.




City Of Sultan
Voucher Approval
March 28 , 2013

, the undersigned, do hereby certify under penalty of perjury, that the materials have been
furnished, the services rendered, or the labor performed as described hereon, and that the claim
is just, due and an unpaid obligation against the City of Sultan, and that | am authorized to
authenticate and certify to said claim.

Laura J. Koenig, Clerk/Deputy Finance Director

We, the undersigned City Council of Sultan Washington, do hereby certify that the merchandise
or services hereinafter specified have been received and the claims are approved for payment
in the following amounts:

Payroll Check #27829-31 $ 4,811.89

Direct Deposit #6 $  25,350.41

Benefits Check #27826-27 $ 5,487.86

Tax Deposit #PR S $ 11,622.30

Accounts Payable Checks #27832-71 $ 77,463.77

ACH Transactions - DOR $ 9,740.82

TOTAL $ 134,477.05

Kenneth Marshall, Councilmember Steve Slawson, Councilmember
Kay George, Councilmember Sarah Davenport-Smith, Councilmember
Joseph Neigel, Councilmember Kristina Blair, Councilmember

Jeffrey Beeler, Councilmember



Include Partial: FALSE

THINV

Check Date Check Number Employee No Employee Name Amount
031972013 0 001 Laura Koenig 1.964.99
03/19/2013 0 004 Donna Murphy 1.417.61
03/19/2013 0 005 Robert Martin 2.488.38
03/19/2013 0 007 Julie Addington 1,390.26
031972013 0 010 Cindy Donk 1.460.86
01972013 0 [UN] Janice Mann 1,094.34
03/19/2013 0 013 Rosemary Murphy 1,056.41
03/19/2013 1} 0135 Kenneth Walker 2.687.70
03192013 0 019 Michael Matheson 2,663.67
03/19/2013 1] 020 Connie Dunn 1.957.82
03/19/2013 0 025 John Harris 1,855.13
03/19/2013 0 028 Todd Strom 1.548.43
03/19/2013 049 Victoria Forte 455.24
03/19/2013 120 Matthew Wood 1,058.81
03/19/2013 0 121 Jason Strauss 1.180.43
03/19/12013 0 122 Steven Martin 1,070.33

Total Employees: 16 Total: 25,350.41

Payroll

Computer Check Register

User: julie.addington
Printed: 03/19/2013 - 4:10PM
Batch: 00002-03-2013 Computer

YLl

Check No Check Date Employee Information Amount
27829 03/19/2013 024 Michael Williams 1,594.36
27830 03/19/2013 029 James Barns 1,343.65
27831 03/19/2013 044 Jeremiah Link 1,873.88
Total Number of Employees: Total for Payroll Check Run: 4,811.89
Accounts Payable
Check Register Totals Only
User: laura.koenig
Printed: 3/14/2013 - 10:30 AM
Check Date Vendor No Vendor Name Amount Voucher
27826 03/14/2013 Retire Department of Retirement 4,887.86 0
27827 03/14/2013 Retire Department of Retirement 600.00 0
Check Total: 5,487.86

|
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SULTAN CITY COUNCIL

AGENDA ITEM COVER SHEET
ITEM NO: Cc-3
DATE: March 28, 2013
SUBJECT: Sultan Basin Road Phase Ill — Final Acceptance
CONTACT PERSON: Mick Matheson, P.E., Public Works DirectoW
ISSUE:

The issue before the City Council is final acceptance of Sultan Basin Road Phase Il project as
completed by Scarsella Brothers, Inc. and approving all change orders.

STAFF RECOMMENDATION:

Staff recommends accepting the Sultan Basin Road Phase lil project as completed by
Scarsella Brothers, Inc. and approving all change orders.

SUMMARY:

The council authorized the Mayor to sign a contract with Scarsella Brothers, Inc. not to exceed
$1,586,938.32 to construct the Sultan Basin Road Phase |l project on June 30, 2011. The total
amount paid to Scarsella Brothers was $1,523,396.51.

There were ten change orders.

Change Order No. Amount Date Description

1 0 8/6/2011 Allow acceptance of non-spec gravel
borrow

2 <$1.520.00> 0/8/2011 Al!oyv non-spec gravel borrow to 35
minimum

3 <$18,341.15> | 10/27/2011 Intersection revisions

4 <$36,128.99> | 10/27/2011 gi:.?eted water main due to casing

5 $1.500.00 | 10/27/2011 Add Special crushed surfacing base
course

6 $2.401.25 | 11/10/2011 Added 12-inch pipe for drainage

7 $3300.00 | 11/10/2011 Modify mulch type

8 $122,073.90 4/9/2012 | Add shoring

9 <$16,688.00> 9/3/2012 | Revised tie-in location for water line
Deleted 2™ & 3 year plant

10 <$1,200.00> | 11/19/2012 establishment
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The net increase to the contract due to change orders was $55,397.00, however many of the
estimated quantities were less than planned which resulted in the construction project finishing
$63,541.81 under the contracted amount. The largest quantity change was for tons of gravel
borrow ($350,284.00 instead of $387,150.00). Other estimated quantity differences were
roadway excavation, traffic control, unanticipated site work, and more.

Change order number 3 involved intersection modifications at US2 that required revisions to the
signal, channelization, structural earth wall, curbs and sidewalk to meet current WSDOT signal
standards and to comply with current ADA standards. This resulted in the deletion of the curb,
gutter and sidewalk at the southeast corner and deletion of the crosswalk east leg.

Change order number 4 involved deleting approximately 400 lineal feet of of10-inch water main,
four (4) 10-inch gate vaives, and one (1) 12-inch gate valve due to the lack of a casing that was
erroneously shown as existing on the engineering drawings.

Change order number 8 was the result of an unanticipated condition due to unsuitable and
unstable material encountered during construction of the Structural Earth Wall. This resulted in
a need for shoring due to safety concerns and the potential for possible failure of US2.

Change order number 9 was a result of a water line design revision culminating in the deletion
of 115 lineal feet 10-inch water main and a 10-inch gate valve. The water line revision was
necessary because location of the new water line tie into the existing water line was moved.

FISCAL IMPACT:

The total cost of the project is the sum of the professional services provided by WHPacific for
design and construction management, the street improvement project provided by Scarsella
Brothers, Inc. and their subcontractors, WSDOT review and inspection, and services provided
by Snohomish County PUD. The overall project is under budget by $20,186.00 which will allow
the City to bill WSDOT for time spent by Mr. Matheson, Ms. Dunn, and Mr. Williams to advance
the project.

RECOMMENDED ACTION:

Staff recommends accepting the Sultan Basin Road Phase lil project as completed by
Scarsella Brothers, Inc. and approving all change orders.
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SULTAN CITY COUNCIL

AGENDA ITEM COVER SHEET
ITEM NO: A-1
DATE: March 28, 20132
SUBJECT: Resolution 13-01 Bill of Rights

CONTACT PERSON: Ken Walker, City Administrator

ISSUE:

The issue before the city council is to authorize the mayor to sign Resolution No. 13-01
adopting a citizen’s and customer's Bill of Rights

SUMMARY:

The Bill of Rights is designed as a living document that addresses multiple aspects of
the interaction between city staff and citizens and customers. The following areas are
addressed in the Bill of Rights:

1. We understand that the city must work together with the citizens in
cooperation if we are to successfully address the challenges faced today.

2. City employees and staff must provide quality service.

3. The city must meet the community values that residents demand.

4. Citizens needs must be met promptly.

5. Everyone must be treated with courtesy.

6. Information given must be accurate and timely.

7. All parties must be open to constructive feedback to improve the process.

8. City employees and staff must be accessible at all times.

9. Finally, city employees must be accountable for their actions at all times.

STAFF RECOMMENDATION:

Authorize the mayor to sign resolution No. 13-01 adopting a Bill of Rights for citizens
and customers of the City of Sultan.

The purpose of Resolution 13-01 is to provide clearly written rights that customers and
citizens can expect when dealing with the City of Sultan.
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BACKGROUND:

The city has operated with a set of unwritten guidelines to this date. Customer service
has been a focus of city employees, but nothing has been written down and codified up
to this point.

Employees and staff have been instructed on how to treat the public, and close
attention has been given to treating the public properly. The public’'s expectations may
not have been understood at times, leading to possible miscommunication. The best
way to alleviate potential problems is to establish clear objectives.

ALTERNATIVES:

1. Authorize the mayor to sign Resolution No. 13-01 adopting a Bill of Rights for the
citizens and customers of the City of Sultan.

2. Make changes to the proposed Bill of Rights at the council meeting prior to
authorizing the mayor to sign Resolution No. 13-01. This alternative implies the
city council would like to make minor amendments prior to adoption.

3. Do not authorize the mayor to sign Resolution No. 13-01 and direct staff to areas
of concern. This action indicates the city council has questions or concerns that
need to be addressed prior to adopting a set of cemetery rules and regulations.

FISCAL IMPACT:

There is no fiscal impact associated with the adoption of Resolution No. 13-01. The
purpose of the ordinance is to provide clear policy direction to city staff regarding the
interaction with citizens and customers.

RECOMMENDED ACTION:
Authorize the mayor to sign resolution No. 13-01 adopting a customer’s Bill of Rights.

This alternative implies that the city council supports continued usage of unwritten
guidelines.
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CITY OF SULTAN
WASHINGTON

RESOLUTION 13-01

A RESOLUTION OF THE CITY OF SULTAN, WASHINGTON
ESTABLISHIMG A CITIZENS AND CUSTOMERS BILL OF
RIGHTS

WHEREAS, citizens and customers of the City of Sultan clearly possess certain rights and
privileges; and

WHEREAS, these rights and privileges are unwritten; and

WHEREAS, it is in the best interest of the citizens and customers of the City of Sultan to have
these rights clearly defined; and

WHEREAS, it is incumbent upon the City of Sultan to proclaim and publish these rights that it
recognizes as belonging to its citizens and customers,

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF SULTAN, WASHINGTON,
DOES RESOLVE AS FOLLOWS: To adopt the following Customer Bill of Rights and direct Staff to post
and display the Customer Bill of Rights conspicuously and to provide a copy to the residents of the City of
Sultan.

CUSTOMER BILL OF RIGHTS
THE CITY PLEDGES TO HONOR YOUR RIGHTS:

TO A PARTNERSHIP: We will support a philosophy of building a partnership with citizens and customers.
We will develop solutions focused on the overall benefits to the community, not just individuals. Although
we may not always agree on a particular solution or issue, we will always listen to you.

TO QUALITY SERVICE: We will provide quality service consistent with established community values
and standards. You will receive service from knowledgeable, competent and cooperative staff. Employees
will be empowered to address all your issues and requests.

TO A CITY ORGANIZATION DEDICATED TO COMMUNITY VALUES: You can expect qualified
employees dedicated to the ideals and values of Sultan.

TO PROMPT ATTENTION: We will provide prompt and reliable attention. If immediate attention is not
quite possible your need will be acknowledged within 24 business hours and you will be told when your
need will be met and by whom.



TO COURTSEY: You will always be treated with courtesy, respect and in a professional manner. Likewise,
we will also expect to be treated with respect.

TO ACCURATE INFORMATION: We will provide complete and accurate information in a timely manner.

TO PROVIDE AND RECEIVE FEEDBACK: You have a right to provide us with your feedback and to
receive the results of such feedback. We respect you and appreciate your thoughts, concerns, suggestions
and opinions.

TO ACCESSIBILITY: Any City employee can assist you, but we will find who is most knowledgeable.
Information and resources will be easily accessible.

TO ACCOUNTABILITY: We will take responsibility for our actions. If we can not completely fulfill your
request we will explain why and provide any alternatives. If a mistake was made, we will acknowledge the
error and take steps to correct it.

PASSED BY THE CITY COUNCIL AT A REGULAR MEETING THEREOF ON THE
DAY OF ,2013.

CITY OF SULTAN

Carolyn Eslick, Mayor

ATTEST/AUTHENTICATED:

Laura Koenig, City Clerk

Approved as to form:

Ann Marie Soto, City Attorney

Passed by the City Council:
Resolution No.:
Date Posted:



SULTAN CITY COUNCIL
AGENDA ITEM COVER SHEET

————————————

ITEM NO: A-1
DATE: March 28, 2013
SUBJECT: Resolution 13-01 Bill of Rights

CONTACT PERSON: Ken Walker, City Administrator

ISSUE:

The issue before the city council is to authorize the mayor to sign Resolution No. 13-01
adopting a citizen’s and customer’s Bill of Rights

SUMMARY:

The Bill of Rights is designed as a living document that addresses multiple aspects of
the interaction between city staff and citizens and customers. The following areas are
addressed in the Bill of Rights:

-

We understand that the city must work together with the citizens in
cooperation if we are to successfully address the challenges faced today.

2. City employees and staff must provide quality service.

3. The city must meet the community values that residents demand.

4. Citizen's needs must be met promptly.

5. Everyone must be treated with courtesy.

6. Information given must be accurate and timely.

7. All parties must be open to constructive feedback to improve the process.

8. City employees and staff must be accessible at all times.

9. Finally, city employees must be accountable for their actions at all times.

STAFF RECOMMENDATION:

Authorize the mayor to sign resolution No. 13-01 adopting a Bill of Rights for citizens
and customers of the City of Sultan.

The purpose of Resolution 13-01 is to provide clearly written rights that customers and
citizens can expect when dealing with the City of Sultan.
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BACKGROUND:

The city has operated with a set of unwritten guidelines to this date. Customer service
has been a focus of city employees, but nothing has been written down and codified up
to this point.

Employees and staff have been instructed on how to treat the public, and close
attention has been given to treating the public properly. The public’'s expectations may
not have been understood at times, leading to possible miscommunication. The best
way to alleviate potential problems is to establish clear objectives.

ALTERNATIVES:

1. Authorize the mayor to sign Resolution No. 13-01 adopting a Bill of Rights for the
citizens and customers of the City of Sultan.

2. Make changes to the proposed Bill of Rights at the council meeting prior to
authorizing the mayor to sign Resolution No. 13-01. This alternative implies the
city council would like to make minor amendments prior to adoption.

3. Do not authorize the mayor to sign Resolution No. 13-01 and direct staff to areas
of concern. This action indicates the city council has questions or concerns that
need to be addressed prior to adopting a set of cemetery rules and regulations.

FISCAL IMPACT:

There is no fiscal impact associated with the adoption of Resolution No. 13-01. The
purpose of the resolution is to provide clear policy direction to city staff regarding the
interaction with citizens and customers.

RECOMMENDED ACTION:

Authorize the mayor to sign resolution No. 13-01 adopting a customer’s Bill of Rights.
This alternative implies that the city council supports implementation of written
guidelines.
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CITY OF SULTAN
WASHINGTON

RESOLUTION 13-01

A RESOLUTION OF THE CITY OF SULTAN, WASHINGTON
ESTABLISHIMG A CITIZENS AND CUSTOMERS BILL OF
RIGHTS

WHEREAS, citizens and customers of the City of Sultan clearly possess certain rights and
privileges; and

WHEREAS, these rights and privileges are unwritten; and

WHEREAS, it is in the best interest of the citizens and customers of the City of Sultan to have
these rights clearly defined and in writing; and

WHEREAS, it is incumbent upon the City of Sultan to proclaim and publish these rights that it
recognizes as belonging to its citizens and customers,

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF SULTAN, WASHINGTON,
DOES RESOLVE AS FOLLOWS: To adopt the following Customer Bill of Rights and direct Staff to post
and display the Customer Bill of Rights conspicuously and to provide a copy to the residents of the City of
Sultan.

CUSTOMER BILL OF RIGHTS
THE CITY PLEDGES TO HONOR YOUR RIGHTS:

TO A PARTNERSHIP: We will support a philosophy of building a partnership with citizens and customers.
We will develop solutions focused on the overall benefits to the community, not just individuals. Although
we may not always agree on a particular solution or issue, we will always listen to you.

TO QUALITY SERVICE: We will provide quality service consistent with established community values
and standards. You will receive service from knowledgeable, competent and cooperative staff. Employees
will be empowered to address all your issues and requests.

TO A CITY ORGANIZATION DEDICATED TO COMMUNITY VALUES: You can expect qualified
employees dedicated to the ideals and values of Sultan.

TO PROMPT ATTENTION: We will provide prompt and reliable attention. If immediate attention is not
quite possible your need will be acknowledged within 24 business hours and you will be told when your
need will be met and by whom.



TO COURTSEY: You will always be treated with courtesy, respect and in a professional manner. Likewise,
we will also expect to be treated with respect.

TO ACCURATE INFORMATION: We will provide complete and accurate information in a timely manner.

TO PROVIDE AND RECEIVE FEEDBACK: You have a right to provide us with your feedback and to
receive the results of such feedback. We respect you and appreciate your thoughts, concemns, suggestions
and opinions.

TO ACCESSIBILITY: Any City employee can assist you, but we will find who is most knowledgeable.
Information and resources will be easily accessible.

TO ACCOUNTABILITY: We will take responsibility for our actions. If we can not completely fulfill your

request we will explain why and provide any alternatives. If a mistake was made, we will acknowledge the
error and take steps to correct it.

PASSED BY THE CITY COUNCIL AT A REGULAR MEETING THEREOF ON THE
DAY OF ,2013.

CITY OF SULTAN

Carolyn Eslick, Mayor

ATTEST/AUTHENTICATED:

Laura Koenig, City Clerk

Approved as to form:

Ann Marie Soto, City Attorney

Passed by the City Council:
Resolution No.:
Date Posted:



CITY OF SULTAN
AGENDA ITEM COVER SHEET

ITEM: A-2 i
DATE: March 28, 2013 @W JYD
SUBJECT: Rural Town Centers and Corridors Grant Application

CONTACT PERSON: Donna Murphy Grants and Economic Development Coordinator

ISSUE:
Puget Sound Regional Council (PSRC) has called for grant applications for the Rural
Town Centers and Corridors Grant Program.

STAFF RECOMMENDATION:

Motion to direct staff to apply for a Rural Town Centers and Corridors Grant to fund a
section of sidewalk on the east side of Sultan Basin Road and direct the Mayor to sign
the necessary documents to submit the grant application.

SUMMARY STATEMENT:

The Rural Town Centers and Corridors Grant Program is a biannual grant that was
created by the Puget Sound Regional Council in 2003. The objective of the program is
to provide financial incentives and assistance to bring together rural towns, counties and
state rural highway corridor interests. The improvements are to address safety,
mobility, better centers access and circulation and related centers and/or corridors
improvements.

The Sultan Basin Road is functionally classified as a “Minor Collector’ corridor, and is
eligible for this grant program. It is also one of the main arteries to Sultan’s Industrial
Park, a vital job center in Sultan and Snohomish County Community Transit's Park and
Ride, as well as east and west bound US 2.

This grant, if funded, will fill in a missing gap in the sidewalk system on the east side of
Sultan Basin Road.

Parametrix, an engineering firm in Bellevue, provided a cost estimate and scope of work
for this project at no cost to the City. The total project cost to design and construct
approximately 350 lineal feet of sidewalk with curbs, gutters and associated drainage
improvement is estimated at $341,129.

FISCAL IMPACTS: This grant program requires a 13.5% match that the City will
request from the Transportation Improvement Board. This request from TIB has
historically been approved.

Attachment A: 2013 Rural Town Centers & Corridors Program — Grant Application



Puget Sound Regional Councl Project Application Form

Due to Countywide Forums: March 29, 2013
(Projects to be reviewed by countywide forums for submittal
to regional competition)

Project Application Form
Due to PSRC: May 24, 2013

(Projects selected from the countywide forum for regional
competition)

2013 Rural Town Centers & Corridors Program
PSRC Grant Application

«*please read this section before completing the application**

The importance of complete and accurate information on every application cannot be overemphasized. The review
and evaluation of all submitted projects will be based on the answers provided in this application. A project's
suitability for competing regionally may be compromised if the application is found to have omissions or
inaccuracies.

Sponsors of projects recommended for funding as a result of the competition should be aware that information
provided on this application will be used in the future to monitor compliance with PSRC’s adopted project tracking
policies. ltis also important to remember that funds are awarded to projects, not agencies. Please refer to PSRC's
website for more information on the project tracking program: www.gsrc.org/transgortation/tig/tracking.

Deadlines: Sponsors interested in competing for funds from the regional Rural Town Centers and Corridors
(RTCC) Program must first complete this application and submit it to their respective countywide organizations for
review and potential selection (Part 1) for participation in the regional competition by 12:00pm Friday, March 29,
2013. ch,

= L

The twelve (12) projects selected for the regional competition (Part 2) by their respective countywide organizations
must then submit their completed application to PSRC by 1:00pm Friday. May 24, 2013 for participation in the
regional competition.

Electronic copies of all applications are required. Email completed applications as attachments to:
tipapp@psrc.org Please enter RTCC in your email’s subject line to ensure that these applications can be easily
differentiated from other communications received.

It is important to provide complete, detailed responses, but please be as concise as possible. Additional
supporting information such as maps and other diagrams are encouraged, but other attachments such as
comprehensive plan materials are unnecessary. Please note: the project budget spreadsheet is a required
attachment; more information is found at question 13c.

If you are unable to email the application, please mail a paper copy to the address below. Applications should be
no more than 18 pages, plus maps and/or other required supporting documentation.

For all other correspondence ot information related to the RTCC program, contact:

Jeff Storrar

Puget Sound Regional Council
1011 Western Avenue

Seattle, WA 98104

(206) 587-4817
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Questions 1 - 9 required for ALL Applications - CAPITAL applications should also complete question 10

PROJECT IDENTIFICATION and DESCRIPTION

1

PROJECT TITLE:
Indicate below whether this project application is for a PLANNING or CAPITAL project.

] PLANNING (] CAPITAL

TRANSPORTATION 2040 ID#

« Muitiple Transportation 2040 projects may be identified, if appropriate. If so, please separate
the 1Ds with a comma.

« Some projects may be below the threshold for assignment of a Transportation 2040 ID
number, and are therefore exempt from this process. Please confirm ID with PSRC staff
before entering “N/A” in this field.

a. What is the project’s Transportation 2040 status?

For assistance in identifying the Transportation 2040 1D number and status, contact Kimberly Scrivner
at kscrivner@psre.org or (206) 971-3281 or refer to www.gsrc.o;gztransgortation/t2040/groiects-and-
approval/.

LEAD AND PARTNERSHIP AGENCIES

Lead Sponsor Agency
List Applicable Partnership Agencies Involved:

Project sponsors are reminded they are expected to partner with the appropriate county(s), cities, WSDOT,
and any other jurisdictions that might have an interest in a proposed corridor study or be directly affected by
implementation of the proposed project.

Does sponsoring agency have “Certification Acceptance” status from WSDOT? O Yes O No

For more information on Certification Acceptance and to find a listing of current CA agencies,
please refer to www.wsdot.wa.gov/LocalPrograms/LAG/CA.htm.

If not, which agency will serve as CA sponsor?

PROJECT APPLICATION CONTACT PERSON(S):
Primary contact: Alternate Contact:
Address: Address:

Phone: Phone:

Email: Email:

PROJECT DESCRIPTION
Please distinguish between the scope of the project and the justification and/or need for the project.

a. Project scope: Please describe clearly and concisely the individual components of the project.
What will be the specific outcome of this project? What will be built, purchased or provided with
this grant request? For example, if this is part of a larger project, please be specific as to what
portion on which the grant funds will be used.

b. Project justification, need or purpose: Please explain the intent, need or purpose of this
project. What is the goal or desired outcome?
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7 PROJECT LOCATION DATA

Project Location and Length:
a. County:
b. Crossroad/landmark nearest to beginning of project:
c. Crossroad/landmark nearest to end of project:
d. Length of project in miles:
e. Do sidewalks exist in center(s)? [(OYes [JNo

Safety Data:
f. Is corridor or any portion(s) of the corridor listed by WSDOT as High Accident Corridor (HAC)?
[JYes [No

g. IF YES, indicate corridor's history of number of accidents for latest three year period by type of
accident: (please attach applicable accident records)

# of property damage-only accidents: # of Injuries: # of fatalities:
If needed, list additional accident data for another HAC in overall corridor:
# of property damage-only accidents: # of injuries: # of fatalities:
h. |s proposed location of CAPITAL project listed by WSDOT as High Accident Location (HAL)?
JYes [ONo
i. If Yes, indicate history of location’s accidents for latest three year period by type of accident:
# of property damage-only accidents: # of Injuries: # of fatalities:

Traffic Volumes:
If data is available, indicate average daily traffic (ADT) for proposed project by:

j. Highest ADT in corridor/corridor segment (if weekday volumes NOT higher than weekend, note
both, i.e., #weekday/#weekend):

k. Highest ADT in project center (if more than one center, use volume of highest center and note
center's name):

g | MAP

1. Include a legible 8'2" x 11" map of the proposed study corridor (if PLANNING project) or a map
indicating project limits (if CAPITAL project).

2. Include a legible vicinity map of general area of study or construction project.

9 FEDERAL FUNCTIONAL CLASSIFICATION CODE

Please select only one code using the table below the explanation.

Important: A roadway must be confirmed as being on the approved federally ciassified roadway system before a
CAPITAL project proposing improvements on such roadway may use federal transportation funds (this includes
proposed new facilities). Projects on a roadway with a “local” functional classification of 09, 19, 29, or 39 are not

eligible to use federal transportation funds unless one of the exceptions below applies. If your project is an exception,
identify its functional class code as “00."

Examples of Exceptions:
« Any bicycle and/or pedestrian project.
e Any transit project, including equipment purchase and park-and-ride lot projects

For more information on functional classification, please refer to
www.wsdot.wa.gov/magsdata/travel/hgms/functionalclass.htm. For assistance determining functional
classification, contact Stephanie Rossi at srossi@psrc.org or 206-971-3054.
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Rural Functional Classifications
“Under 5,000 population”

{Outside federal-aid urbanized and federal-aid urban areas)

{J 00 Exception

(7 01 Principal Arterial - Interstate
[ 02 Principal Arterial

] 08 Minor Arterial

{J 07 Major Collector

{7 08 Minor Collector

[TJ 09 Local Access

(7 21 Proposed Principal Arterial — Interstate
{1 22 Proposed Principal Arterial
(] 26 Proposed Minor Arterial

{30 27 Proposed Maijor Collector
[ 28 Proposed Minor Collector
(] 29 Proposed Local Access

Urban Functional Classifications
“QOver 5,000 population”

(Inside federal-aid urbanized and federal-aid urban areas)

O 00 Exception

(J 11 Principal Arterial — Interstate

{30 12 Principal Arterial — Expressway

{J 14 Principal Artenal

[ 16 Minor Arterial

(3 17 Collector

] 19 Local Access

(] 31 Proposed Principal Arterial - interstate
] 32 Proposed Principal Arterial — Expressway
(] 34 Proposed Principal Arterial

(] 36 Proposed Minor Arterial

(] 37 Proposed Collector

(J 39 Proposed Local Access

PLAN CONSISTENCY and COMPATIBILITY INFORMATION

All projects must be consiste
with the Growth Managemen
comprehensive plan of each jurisdiction in which the

nt with a comprehensive plan that has been certified by PSRC as being consistent
t Act, VISION 2040 and Transportation 2040. Projects must be consistent with the
project is located. If a comprehensive plan has not been

certified, projects located in that jurisdiction may not be included in the Regional TIP. For more information,

please refer to www.psrc.org/growth/planreview or contact Yorik Stevens-Wajda at (206) 464-6179 or YStevens-

Wajda@psrc.org.

10

Is the project specifically identified in a local comprehensive plan?

[(OJ Yes. Indicate (1) plan name, (2) relevant section(s), and (3) page number where it can be found:

[0 No. Describe how the project is consistent with the applicable iocal comprehensive plan, citing
specific local policies and provisions the project supports. Please include the actual text of all
relevant policies or information on where it can be found, e.g. the policy document name and page

number.

ADDITIONAL PROJECT EVALUATION INFORMATION

Indicate below whether this project applicat

corresponding instructions:

jon is for a PLANNING or CAPITAL project and follow the

(] Planning Project: Complete section 11 and proceed to section 13.

[] Capital Project: Complete section 12 and proceed to section 13.

1

Planning Projects: Please answer the following questions:

a) Local and Regional Policy Support

e How does the study either 1) support adopted policies for the rural town center(s) in the

comprehensive plans of the respective local jurisdiction(s) or 2) advance the current vision for
the rural town center(s)? If supporting adopted policies, please provide citations and a copy of
the appropriate page(s) from the plan or policies with your application.

e What steps will be taken in the planning process to ensure that the project fits the intended
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character of the rural town center or area in which the corridor resides to help better define or
provide a clear distinction between rural corridor and rural centers? For instance, will a context
sensitive design approach be used that considers preserving the aesthetic, cultural, and
environmental resources of the subject area?

« if the project is interjurisdictional in nature, have the appropriate partners been identified and
the actions to work together and coordinate on project components been developed?

b) Mobility, Accessibility, and Safety

e Whatis being addressed by the planning study and what intended impact is it to have on the
center(s), such as remedying an existing safety or other transportation problem in the center(s)
or along the corridor?

e Does the planning project propose to study improvements or strategies that provide better
access to the center(s) from adjacent communities or significantly improve circulation within a
center by filling a missing link and/or removing barriers to community mobility?

e Will the planning project address the provision of multimodal improvements that benefit a range
of travel modes and user groups either accessing the center(s) or using the corridor?

«  Will the planning project study improvements that provide an improved or enhanced
pedestrian-oriented environment in the center or along the corridor to the center (s)?

e Will the planning project cover improvements or strategies that contribute to transportation
demand management and commute trip reduction opportunities?

¢) System Performance and innovative Solutions

e Will the improvements or strategies in the planning study include improvements that work to
increase system reliability and efficiency of travel flows in the center, along a corridor, or both?
if yes, will this address time savings for moving freight and goods?

e What will be the timeframe associated with the planning study? Specifically, will the study
provide a long-term solution to maximize the efficiency of the transportation system within the
rural center or along the connecting rural corridor?

« Does the planning project propose to include studying any particularly innovative facilities or
traffic operational concepts?

d) Environmental Justice benefits

e To the degree applicable, please add a brief comment describing how the planning study
would address providing access for minority, low-income, and other protected classes, as
identified in the President’s Order for Environmental Justice. (5 points)

Capital Projects: Please answer the following questions:
a) Local and Regional Policy Support
e  How will the project help the rural town center develop in a manner consistent with the adopted
policies or comprehensive plans of the respective local jurisdiction(s)? Please provide citations
and copy of the appropriate page(s) from the plan or policies with your application.

12
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e  Will the project fit the intended character of the local center or area in which the corridor
resides to help better define or provide a clear distinction between rural corridor and rural
centers? For instance, does the project include context sensitive design elements that
consider preserving the aesthetic, cultural, and environmental resources of the subject area?

b) Mobility, Accessibility, and Safety

e  What is the project addressing within the rural town center or along the corridor, and what
impact will the project have on the center(s), such as remedying an existing safety or other
transportation problem in the center(s) or along the corridor (e.g., vehicular, pedestrian or
bicycle safety, congestion, incomplete nonmotorized system, inadequate stops/pullouts for
transit service or facilities, etc.

o  Will the project provide better access to the center(s) from adjacent communities or
significantly improve circulation within a center by filling a missing link and/or removing barriers
to community mobility?

e  Will the project be multimodal in nature and benefit a range of travel modes and user groups
either accessing the center(s) or using the corridor?

e Wil the project help improve or enhance a pedestrian-oriented environment in the center or
along the corridor to the center(s)?

e Does the project provide alternatives to driving alone, contributing to transportation demand
management and commute trip reduction opportunities?

c) System Performance and Innovative Solutions

e Wil the project result in more reliable and efficient travel flows in the center, along a corridor,
or both? if yes, will the project result in time savings for moving freight and goods?

e Wil the project provide a long-term solution to maximize the efficiency of the transportation
system within the rural center or along the connecting rural corridor?

e Does the project include any particularly innovative facilities or traffic operational concepts?

d) Environmental Justice benefits

e To the degree applicable, please add a brief additional comment describing how the project
provides access for minority, low-income, and other protected classes, as identified in the
President’s Order for Environmental Justice.
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There are two parts to this section, with specific questions for each part identified below: the project's
readiness to obligate PSRC funds, and the project’s financial plan. The primary objective of the
evaluation is to determine whether a sponsor has assembied all of the funding needed to complete the
project or phase(s), and when the sponsor will be ready to obligate the requested regional funding. All
questions must be completely and accurately filled out in order for this information to be properly
assessed. The information will be used to determine:

« When the sponsor can complete all prerequisites needed to obligate the requested PSRC
funding.

« When the sponsor plans to obligate requested PSRC funding.

« The amount and source of secured funding for the project.

» The amount and source of reasonably expected but unsecured funding for the project.

« Whether PSRC's federal funds will complete the project or a phase of the project.

Financial Plan (APPLICABLE TO BOTH CAPITAL AND PLANNING PROJECTS)

Identify the amount of PSRC funds for which you are applying. indicate the phase(s) requested and
the estimated obligation date. Per PSRC's project tracking polices adopted in April 2010, if awarded
PSRC’s FHWA funds, planning and preliminary engineering/design phases are expected to obligate
within the year designated; right of way, construction and/or other phases will receive a one-year grace
period beyond the year designated. For more information on PSRC's project tracking program, please

goto www.gsrc.org/transgortation/tig/tracking.

13

Required Match: A minimum of 13.5% match is required for Surface Transportation Program funds.

13a. Identify the amount requested by phase, and identify the estimated date of obligation.
Phase Amount Estimated Date of Obligation

[select phase]

[select phase]

[select phase]

13b. Identify the project phases that will be fully completed if requested funding is obtained:

13c. Project Budget and Schedule

In this section you will be asked to provide information on the financial budget and schedule for the entire
project. The required table to provide this information is a separate Excel spreadsheet which you will need
to download from PSRC's website at www.psrc.org/funding/rural. Attach the completed spreadsheet, along
with this application, to the email submitted to countywide forums and PSRC, if selected to compete in the
regional competition.

Please provide information on the financial budget and schedule for the entire project, with amounts and
sources of both secured and unsecured funds, by phase. Include all phases in the project, from start to
finish, and indicate when each phase will be completed. The requested PSRC funds identified above (13a)
must also be reflected in the table. Use as many rows per phase as necessary to reflect the financial plan
for each phase.

14 Project Readiness (APPLICABLE TO CAPITAL PROJECTS ONLY)

PSRC recognizes that the com plexity of some projects can trigger a variety of prerequisites that must
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be satisfied before federal funding is typically eligible to obligate. These questions are designed to
identify those requirements and assist sponsors to:

« Identify which obligation prerequisites and milestones apply to their specific project.
« Identify which of these have already been satisfied at time of application.

« Provide an explanation and realistic completion date for ali obligation prerequisites and
milestones not yet completed.

In the section below, sponsors will be asked to provide complete information on the status of necessary
milestones for the project seeking PSRC funds. Past experience has shown that delays in one phase
often result in a delay to subsequent phases. PSRC's project tracking policies require that funds be
obligated within a set timeframe or be returned for redistribution. Consequently, sponsors are
encouraged to carefully consider the complexity of their project and develop a project schedule that is
realistic.

Based on the phase(s) for which PSRC funds are being requested, please answer the questions below.
if funds are requested for Planning or Preliminary Engineering/Design only, this section is not required.

14a. If funds are requested for Right of Way:

14a-1: What is the status of Preliminary Engineering/Design?

e Is the PE/Design phase complete? [yes/no]
o if not, identify all relevant milestones, including the current status and estimated completion
date of each. For example:
o What is the level of environmental documentation under the National Environmental
Policy Act (NEPA) for this project?
» Environmental impact Statement (EiS) O
« Environmental Assessment (EA) O
« Documented Categorical Exclusion (DCE) O
« Categorical Exclusion (CE) [J
o Has the NEPA documentation been approved? Please provide the date of approval,
or the anticipated date of completion.
o At what stage of completion is your design?
« Have Preliminary Plans been submitted to WSDOT for approval?
« if not, when is this milestone scheduled to be complete?
« When are Preliminary Plans expected to be approved?
o Are there any other PE/Design milestones not listed above? Please identify and
provide estimates dates of completion.
14a-2: What is the status of Right of Way?
e How many parcels do you need?
« What is the zoning in the project area (e.g., commercial, residential, etc.)?
« Discuss the extent to which your schedule reflects the possibility of condemnation and the
actions needed to pursue this.
o Does your agency have experience in conducting right of way acquisitions of similar size and
complexity?
e If not, when do you expect a consultant to be selected, under contract, and ready to start?

identify all relevant right of way milestones, including the current status and estimated
completion date of each. For example:
o True cost estimate of Right of Way
Right of Way Plans (stamped)
Relocation Pian (if applicable)
Right of Way Certification
Right of Way Acquisition

o 0 0 O
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o Certification Audit by WSDOT Right of Way Analyst
o Relocation Certification, if applicable
14b. If funds are requested for Construction:

Complete sections 14a-1 and 14a-2 above, and complete 14b below.

14b: What is the status of the milestones for the construction phase?
o Do you have an Engineer’s Estimate? Please provide a copy if available.
o Identify the environmental permits needed for the project and when they are scheduled
to be acquired.
o Is PS&E approved? Please provide the date of approval, or the date when PS&E is
scheduled to be submitted for approval.
o When is the project scheduled to go to ad?

Note: for projects awarded PSRC funds through this competition, the information provided above for
each milestone will be incorporated into the project's Progress Report for future monitoring, as part of
PSRC'’s project tracking program.

§
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Please describe any additlonal aspects of your project not previously addressed in the application that could
be relevant to the final project recommendation and decision-making process, particularly those relating to the
support of rural town centers and corridors. Note: no points will be given to this section.

15

REMINDER: When you submit this application, please remember to also attach the Project
Budget and Schedule spreadsheet and any maps or other project schematics, if applicable.
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SULTAN CITY COUNCIL

AGENDA ITEM COVER SHEET
ITEM NO: A-3
DATE: March 28, 2013
SUBJECT: Skillings Connolly, Inc. Consultant Agreement for

Professional Services — Sultan Basin Road Overlay

CONTACT PERSON: Mick Matheson, P.E. - Public Works Directh

ISSUE:

The issue before the council is to authorize the Mayor to sign a contract with
Skillings Connolly, Inc. to provide environmental, professional engineering and
construction management services necessary to design and build the Sultan
Basin Road Overlay improvements.

The fee to complete these services is not to exceed $60,698.03 without prior
written authorization by the City Council. This fee includes a $2,345.83
Management Reserve Fund.

STAFF RECOMMENDATION:

Authorize the Mayor to sign a contract with Skillings Connolly, Inc. to provide
environmental, professional engineering and construction management services
necessary to design and build the Sultan Basin Road Overlay improvements for
an amount not to exceed $60,698.30 without prior written authorization by the
City Council.

SUMMARY:

The City of Sultan has recently received grant funding for the design and
construction of overlay improvements, ADA ramp upgrades, and channelization
of Sultan Basin Road . Minor adjustments to stormwater catch basin rims and
manholes are anticipated. The project limits start approximately 325 feet north of
the intersection with 137" Place SE, and extend approximately 1,450 lineal feet
south. The City has received the following grants:

Grant Source T
Surface Transportation Program (STP) Fund $255,547
Transportation Improvement Board (TIB) - (required match) $39,883
Total $295,43ﬂ




City staff invited three engineering consulting firms to prepare a Letter of Interest.
All three consulting firms responded. The firms in alphabetical order were:

¢ Blueline Group
e Lochner
e Skillings Connolly

Al three firms were interviewed by Sam Schuyler (WSDOT Local Agency
Engineer) and Public Works Director Mick Matheson. As this is a federally
funded project and WSDOT is the City of Sultan’s Certified Agent, Mr. Schuyler
is required to be a key member in the consultant selection process.

Skillings Connolly, Inc was selected as the most qualified consulting engineering
firm for this project.

FISCAL IMPACT:

The design and construction management services to be provided by Skillings
Connolly, Inc. will be covered by the Surface Transportation Program and
Transportation improvement Board grants.

ALTERNATIVES:

1. Authorize the Mayor to sign a contract with Skillings Connolly, Inc. to
provide environmental, professional engineering and construction
management services necessary to design and build the Sultan Basin
Road Overlay improvements for an amount not to exceed $60,698.30
without prior written authorization by the City Council.

2. Do not authorize the Mayor to sign a contract with Skillings Connolly and
direct staff to areas of concern.

RECOMMENDED ACTION:

Authorize the Mayor to sign a contract with Skillings Connolly, Inc. to provide
environmental, professional engineering and construction management services
necessary to design and build the Sultan Basin Road Overlay improvements for
an amount not to exceed $60,698.30 without prior written authorization by the
City Council.

ATTACHMENTS:
Attachment A: Local Agency Standard Consultant Agreement



ATTACHMENT A

‘_J SKILLINGS
CONNOLLY LETTER OF TRANSMITTAL

5016 Lacay Boulevard SE, Lacey, Washington 98503
(360) 491-3389 (800) 454-7545 Fax (380) 491-3887
www.sgkillings.com

To: Mr. Mick Matheson Date: March 20, 2013
public Works Director
City of Suitan Project Number: 12137
PO Box 1199
Sultan, WA 98294-1199 Re:  Suitan Basin Overlay

WE ARE SENDING YOU THE FOLLOWING ITEMS:
COPIES DATE DESCRIPTION
2 03/20/2013 Signed Originals of LAG Agreement
THESE ARE TRANSMITTED OFor your JFor action (JFor review {JFor your use (3 As requested

information specified below and comment

[ REMARKS: ]

pPlease add a completion date to the Agreements.

Once the documents have been signed, please return a fully executed copy to me for my files.

Thank you.

Copies to: Signed: Gloria B. Walkley, Contracts Administrator

If enclosures are not as noted, kindly notify us at once.
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Local Agency
Standard Consultant
Agreement

B4 Architectural/Engineering Agreement
(] personal Services Agreement

Consultant/Address/Telephone

skillings Connolly, Inc.
PO Box 5080

5016 Lacey Blvd. SE
Lacey, WA 98509

Agreement Number
12137

federal Aid Number

Agreement Type (Chaose one)

[0 Lump Sum

Lump Sum Amount $

[] Cost Plus Fixed Fee
Overhead Progress Payment Rate
Overhead Cost Method
D Actual Cost
[} Actual Cost Not To Exceed
[CIFixed Rate
Fixed Fee $

Project Title and Work Description

Sultan Basin Overlay
DBE Participation
O es No %

Federal 1D Number or Social Secuﬂtv 'Number
91-1212924

Specific Rates Of Pay
Negotiated Hourly Rate
[ Provisional Hourly Rate

[] Cost Per Unit of Work

Do you require a 1099 for IRS? | Completion Date
[:] Yes & No
Total Amount Authorized $ 58,941.56
Management Reserve Fund 2,404.76
Maximum Amount Payable $ 61,346.32

Index of Exhibits (Check all that apply):
[Kexhibit A-1 Scope of Work

[Jexhibit A-2 Task Order Agreement

[ Jexhibit B-1 DBE Utilization Certification
DExhibit € Electronic Exchange Data
[Jexhibit D-1 Payment - Lump Sum
[Jexhibit D-2 Payment — Cost Pius
CQexhibit D-3 Payment — Hourly Rate

[ Jexhibit D-4 Payment — Provisional
[Jexhibit E-1 Fee ~ Lump/Fixed/Unit
[XExhibit E-2 Fee - Specific Rates
[Exhibit “F* - Overhead Cast

[Xjexhibit “G” — Subcantracted work
[CJexhibit G-1 Subconsultant Fee
Bdexhibit G-2 Fee — Sub Specific Rates

agency of City of Suitan, Washington, hereinafter calied the

“CONSULTANT",

[Xexhibit G-3 Sub Overhead Costs
DXexhibit H Title VI Assurances

[Xexhibit | Payment Upon Termination of Agreement
CExhibit } Alieged Consuitant Design Error
Procedures

BExhibit K Consultant Claim Procedures
[CJexhibit L Liability Insurance Increase
BXexhibit M-1a Consultant Certification
Bexhibit M-1b Agency Official Certification
DQexhibit M-2 Certification ~ Primary
EgExhibit M-3 Lobbying Certification
[B<exhibit M-4 Data Certification

app. 31.910 Supplemental Signature Page

“AGENCY”. and the above organization hereinafter called the

skllings Connolly, Inc.

Project No. 13045
City of Sultan
Sultan Basin Overlay
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WITNESSETH THAT:
WHEREAS, the AGENCY desires to accomplish the above referenced project, and

WHEREAS, the AGENCY does not have sufficient staff to meet the required commitment and therefore deems it
advisable and desirable to engage the assistance of a CONSULTANT to provide the necessary services for the PROJECT; and

WHEREAS, the CONSULTANT represents that he/she is in compliance with the Washington State Statutes relating to
professional registration, if applicable, and has signified 3 willingness to furnish Consulting services to the AGENCY,

NOW THEREFORE, in consideration of the terms, conditions, covenants and performance contained herein, or attached
and incorporated and made a part hereof, the parties hereto agree as follows:

{ General Description of Work

The work under this AGREEMENT shall consist of the above described work and services as herein defined and necessary to
accomplish the completed work for this PROJECT. The CONSULTANT shall furnish all services, labor, and related equipment
necessary to conduct and complete the work as designated elsewhere In this AGREEMENT.

11 Scope of Work
The Scope of Work and projected leve! of effort required for this PROJECT is detailed in Exhibit “A” attached hereto and by
this reference made a part of this AGREEMENT.

IIl General Requirements

All aspects of coordination of the work of this AGREEMENT with outside agencies, groups, or individuals shall receive
advance approval by the AGENCY. Necessary contacts and meetings with agencies, groups, and/or individuals shall be
coordinated through the AGENCY. The CONSULTANT shall attend coordination, progress and presentation meetings with
the AGENCY and/or such Federal, State, Community, City or County officials, groups or individuals as may be requested by
the AGENCY. The AGENCY will provide the CONSULTANT sufficient notice prior to meetings requiring CONSULTANT
participation. The minimum required hours or days aotice shall be agreed to between the AGENCY and the CONSULTANT
and shown in Exhibit “A.”

The CONSULTANT shall prepare a monthly progress report, ina form approved by the AGENCY, which will outline in written
and graphical form the various phases and the order of performance of the work in sufficient detail so that the progress of
the work can easily be evaluated.

The CONSULTANT, and each SUBCONSULTANT, shall not discriminate on the basis of race, color, national origin, or sexin the
performance of this contract. The CONSULTANT, and each SUBCONSULTANT, shail carry out applicable requirements of 49
CER Part 26 in the award and administration of USDOT-assisted contracts. Failure by the CONSULTANT to carry out these
requirements is 3 matertat breach of this AGREEMENT that may result in the termination of this AGREEMENT.

Participation for Disadvantaged Business Enterprises (DBE), if required, per 49 CFR Part 26, or participation of Minority
Business Enterprises (MBE), and Women Business Enterprises (WBE), shall be shown on the heading of this AGREEMENT. if
D/M/WBE firms are utilized, the amounts authorized t0 each firm and their certification number will be shown on Exhibit “g
attached hereto and by this reference made a part of this AGREEMENT. If the Prime CONSULTANT Is a DBE firm they must
comply with the Commercial Useful Function (CUF) regulation outlined in the AGENCY'S “DBE Program Participation Plan”.
The mandatory DBE participation goals of the AGREEMENT are those established by the WSDOT'S Highway and Local
Programs Project Development Engineer in consultation with the AGENCY.

All Reports, PS&E materials, and other data furnished to the CONSULTANT by the AGENCY shall be returned. All
electronic files, prepared by the CONSULTANT, must meet the requirements as outlined In Exhiblt “C.”

All designs, drawings, specifications, documents, and other work products, inciuding all electronic files, prepared by the
CONSULTANT prior to completion or termination of this AGREEMENT are instruments of service for this PROIJECT, and are
the property of the AGENCY. Reuse by the AGENCY or by others, acting through or an behalf of the AGENCY of any such

Skillings Connolly, 1nc. 2 Praject No. 13045
Clty of Sultan
Sultan Basin Overlay
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instruments of service, not occurring as a part of this PROJECT, shall be without liability or legal exposure to the
CONSULTANT.

IV Time for Beginning and Completion
The CONSULTANT shall not begin any work under the terms of this AGREEMENT untl| authorlzed in writing by the AGENCY.

All work under this AGREEMENT shall be completed by the date shown in the heading of this AGREEMENT under
completion date.

The established completion time shall not be extended because of any delays attributable to the CONSULTANT, but may be
extended by the AGENCY in the event of a delay attributable to the AGENCY, or because of unavoidable delays caused by an
act of GOD or governmental actions or other conditions beyond the control of the CONSULTANT. A prior supplemental
agreement issued by the AGENCY is required to extend the established completion time.

V Payment Provislons

The CONSULTANT shall be paid by the AGENCY for completed work and services rendered under this AGREEMENT as
provided in Exhibit “D” attached hereto, and by reference made part of this AGREEMENT. Such payment shall be full
compensation for work performed or services rendered and for all labor, materials, supplies, equlpment, and incidentals
necessary to complete the work. The CONSULTANT shall conform to all applicable portions of 48 CFR Part 31.

A post audit may be performed on this AGREEMENT. The need for a post audit will be determined by the State Audltor,
WSDOT External Audlt Office and/or at the request of the AGENCY'S PROJECT Manager. VI Sub-Contracting

The AGENCY permlts sub-contracts for those items of work as shown In Exhibit “G” attached hereto and by this reference
made part of this AGREEMENT.

Compensation for this sub-consultant work shall be based on the cost factors shown on Exhibit “G."

The work of the sub-consultant shall not exceed its maximum amount payable unless a prior written approval has been
issued by the AGENCY.

All reimbursable direct labor, averhead, direct non-salary costs and fixed fee costs for the Subconsultant shall be
substantiated in the same manner as outlined in Section V. All subcontracts shall cantain all applicable provisions of this
AGREEMENT,

With respect to sub-consultant paymeat, the CONSULTANT shall comply with all applicable sections of the Prompt
Payment laws as set forth in RCW 39.04.250 and RCW 39.76.011.

The CONSULTANT shall not sub-contract for the performance of any work under this AGREEMENT without prior written
permission of the AGENCY. No permission for sub-contracting shall create, between the AGENCY and sub-contractor, any
contract or any other relatlonship. A DBE certified sub-consultant is required to perform 3 minimum amount of their sub-
contracted agreement that is established by the WSDOT Highways and Local Programs Project Develapment Engineerin
consultation with the AGENCY.

Vil Employment

The CONSULTANT warrants that they have not employed or retained any company or person, other than a bona fide
employee working solely for the CONSULTANT, to solicit or secure this contract, and that it has not paid or agreed to pay any
company or person, other than a bona fide employee working solely for the CONSULTANT, any fee, commission, percentage,
brokerage fee, gift, or any other conslderation, contingent upon or resulting from the award or making of this contract. For
breach or violatlon of this warrant, the AGENCY shall have the right to annul this AGREEMENT without liabllity or, inits
discretion, to deduct from the AGREEMENT price or consideratian or otherwise recover the full amount of such fee,
commission, percentage, brokerage fee, gift, or contingent fee.

Any and all employees of the CONSULTANT ar other persons while engaged in the performance of any work or services
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required of the CONSULTANT under this AGREEMENT, shall be considered employees of the CONSULTANT only and not of
the AGENCY, and any and all claims that may arise under any workmen's Compensation Act on behalf of sald employees of
other persons while so engaged, and any and all claims made by a third party as a consequence of any act or omission on the
part of the CONSULTANT'S employees or other persons while so engaged on any of the work or services provided to be
rendered hereln, shall be the sole obligation and responsibility of the CONSULTANT.

The CONSULTANT shall not engage, ona full- or part-time basls, or other basis, during the period of the contract, any
professional or technical personnel who are, or have been, at any time during the perlod of the contract, In the employ of
the United States Department of Transportation, or the STATE, or the AGENCY, except regularly retired employees, without
written consent of the public employer of such person.

Vil Nondiscrimination
During the performance of this contract, the CONSULTANT, for itself, its asslgnees, and successors in interest agrees to
comply with the following laws and regulations:

Title Vi of the Civil Rights Act of 1964
(42 USC Chapter 21 Subchapter V Section 2000d through 2000d-43}

Federal-aid Highway Act of 1973
(23 USC Chapter 3 Section 324)

Rehabilitation Act of 1973
(29 USC Chapter 16 Subchapter V Section 794)

Age Discrimination Act 0f 1975
(42 USC Chapter 76 Section 6101 et seq.)

Civit Rights Restoration Act of 1987
{Public Law 100-259)

American with Disabilities Act of 1990
{42 USC Chapter 126 Section 12101 et. seq.}

49 CFR Part 21
23 CFR Part 200
RCW 49.60.180

In relation to Title V1 of the Civil Rights Act of 1964, the CONSULTANT is bound by the provisions of Exhibit “H” attached
hereto and by this reference made part of this AGREEMENT, and shali include the attached Exhibit “H” in every sub-contract,
including procurement of materials and leases of equipment, uniess exempt by the Regulations or directives issued pursuant
thereto.

IX Termination of Agreement
The right is reserved by the AGENCY to terminate this AGREEMENT at any time upon ten (10) days written notice to the
CONSULTANT.

In the event this AGREEMENT Is terminated by the AGENCY other than for default on the part of the CONSULTANT, a final
payment shall be made to the CONSULTANT as shown in Exhibit “* for the type of AGREEMENT used.

No payment shall be made for any work completed after ten (10} days following receipt by the CONSULTANT of the Notice
to Terminate. If the accumulated payment made to the CONSULTANT prior to Notice of Termination exceeds the total
amount that would be due when computed as set forth herein above, then no final payment shall be due and the
CONSULTANT shall immediately reimburse the AGENCY for any excess paid.
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If the services of the CONSULTANT are terminated by the AGENCY for default on the part of the CONSULTANT, the above
formula for payment shall not apply.

in such an event, the amount to be paid shall be determined by the AGENCY with consideration given to the actual costs
incurred by the CONSULTANT in performing the work to the date of termination, the amount of work ariginally required
which was satisfactorily completed to date of termination, whether that work is in a form or a type which is usable to the
AGENCY at the time of termination, the cost to the AGENCY of employing another firm to complete the work required and
the time which may be required to do so, and other factors which affect the value to the AGENCY of the work performed
at the time of termination.

Under no circumstances shall payment made under this subsection exceed the amount, which would have been made
using the formula set forth above.

If it is determined for any reason that the CONSULTANT was not in default or that the CONSULTANT'S failure to perform is
without the CONSULTANT’S or it's employee's default or negligence, the termination shall be deemed to be 2 termination
for the convenlence of the AGENCY. In such an event, the CONSULTANT would be relmbursed for actual costs in accordance
with the termination for other than default clauses listed previously.

In the event of the death of any member, partner or officer of the CONSULTANT or any of its supervisory personnel assigned
to the PROJECT, or dissolution of the partnership, termination of the corporation, or disaffiliation of the princlpally Involved
employee, the surviving members of the CONSULTANT hereby agree to complete the work under the terms of this
AGREEMENT, if requested to do so by the AGENCY. This subsection shall not be a bar to renegotiation of the AGREEMENT
tetween the surviving members of the CONSULTANT and the AGENCY, if the AGENCY so chooses.

in the event of the death of any of the parties listed ih the previous paragraph, should the surviving members of the
CONSULTANT, with the AGENCY’S concurrence, desire to terminate this AGREEMENT, payment shall be made as set forth in
the second paragraph of this section.

payment for any part of the work by the AGENCY shall not constitute a waiver by the AGENCY of any remedies of any type it
may have against the CONSULTANT for any breach of this AGREEMENT by the CONSULTANT, or for failure of the
CONSULTANT to perform work required of it by the AGENCY. Forbearance of any rights under the AGREEMENT will not
constitute waiver of entitlement to exercise those rights with respect to any future act or amission by the CONSULTANT.

X Changes of Work

The CONSULTANT shall make such changes and revisions in the complete work of this AGREEMENT as necessary to correct
errors appearing therein, when required to do so by the AGENCY, without additional compensation thereof. Should the
AGENCY find it desirable for its own purposes to have previously satisfacterily completed wock or parts thereof changed or
revised, the CONSULTANT shall make such revisions as directed by the AGENCY. This work shall be considered as Extra Work
and will be paid for as herein provided under Section X[V,

XI Disputes

Any dispute concerning questions of fact in connection with the work not disposed of by AGREEMENT between the
CONSULTANT and the AGENCY shall be referred for determination to the Director of Public Works or AGENCY Engineer,
whose declslon In the matter shall be final and binding on the parties of this AGREEMENT; provided, however, that if an
action is brought challenging the Director of Public Works or AGENCY Engineer’s declsion, that decision shall be subject to de
novo judicial review. If the parties to this AGREEMENT mutually agree, disputes concerning alleged design errors will be
conducted under the procedures found in Exhibit «J», and disputes concerning claims will be conducted under the
procedures found in Exhibit “X”,

Xil Venue, Applicable Law, and Personal Jurisdiction

In the event that either party deems it necessary to institute legal action or proceed!ngs 1o enforce any right or obligation
under this AGREEMENT, the parties hereto agree that any such action shall be initiated in the Superior court of the State of
Washington, situated in the county in which the AGENCY is located. The parties hereto agree that all questions shall be
resolved by application of Washington law and that the parties to such action shall have the right of appea! from such
decisions of the Superior court in accordance with the laws of the State of Washington. The CONSULTANT hereby consents
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to the personal jurisdiction of the Superlor court of the State of Washington. situated In the county in which the AGENCY is
located.

XIN Legal Relations

The CONSULTANT shall comply with all Federal, State, and local laws and ordinances applicable to the work to be done
under this AGREEMENT. This contract shall be interpreted and construed In accordance with the laws of the State of
Washington.

The CONSULTANT shall indemnify and hold the AGENCY and the STATE and its officers and employees harmiess from and
shall process and defend at its own expense all claims, demands, or suits at law or equity arising in whole or in part from the
CONSULTANT'’S negligence or breach of any of its obligations under this AGREEMENT; provided that nothing herelin shall
require a CONSULTANT to indemnify the AGENCY or the STATE against and hold harmiess the AGENCY or the STATE from
claims, demands or suits based solely upon the eonduct of the AGENCY or the STATE, thelr agents, officers and employees;
and provided further that if the claims or suits are caused by or result from the concurrent negligence of (a) the
CONSULTANT'S agents or employees, and (b} the AGENCY or the STATE, their agents, officers and employees, this indemnity
provision with respect to (1) claims or suits based upon such negligence (2) the costs to the AGENCY or the STATE of
defending such claims and suits shali be valid and enforceable only to the extent of the CONSULTANT'S negligence or the
negligence of the CONSU LTANT'S agents or employees.

The CONSULTANT'S relation to the AGENCY shall be at all times as an inde pendent contractor.

The CONSULTANT shall comply with all applicable sections of the applicable Ethics laws, Including RCW 42.23, which is the
Code of Ethics for regulating contract interest by municipal officers. The CONSULTANT specifically assumes potential
liability for actions brought by the CONSULTANT’S own employees against the AGENCY and, solely for the purpose of this
indemnification and defense, the CONSULTANT specifically waives any immunity under the state Industrla! Insurance law,
Title 51 RCW.

Unless otherwise specified in the AGREEMENT, the AGENCY shall be responsible for administration of construction
contracts, If any, on the PROJECT. Subject to the processing of a new sole source, or an acceptable supplemental
agreement, the CONSULTANT shall provide On-Call assistance to the AGENCY during contract administration. By providing
such assistance, the CONSULTANT shall assume no responsibility for: proper construction technigues, job site safety, or any
construction contractor’s failure to perform its work in accordance with the contract documents.

The CONSULTANT shall obtain and keep in force during the terms of the AGREEMENT, or as otherwise required, the
following insurance with companies or through sources approved by the State Insurance Commissioner pursuant to Title 48
RCW.

Insurance Coverage

A. Warker's compensation and employer’s liability insurance as required by the STATE.

8. Commercial general liabllity and property damage insurance in an aggregate amaunt not less than two million dollars
{$2,000,000} for bodily Injury, Including death and property damage. The per occurrence amount shall not exceed one
million dollars ($1,000,000).

C. Vehicle liability insurance for any automobile used in an amount not less than a one million dollar ($1,000,000)
combined single limit.

Excepting the Worker’s Compensation Insurance and any professional Liability Insurance secured by the CONSULTANT, the
AGENCY will be named on all policies as an additlonal insured. The CONSULTANT shail furnish the AGENCY with verification
of insurance and endorsements required by the AGREEMENT. The AGENCY reserves the right to require complete, certified
copies of all required insurance policies at any time.

All insurance shall be obtained from an Insurance company authorized to do business in the State of washington. The
CONSULTANT shall submit a verification of insurance as outlined above within fourteen (14} days of the executian of this
AGREEMENT to the AGENCY.
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No cancellation of the foregoing policies shall be effective without thirty (30) days prior notice to the AGENCY.

The CONSULTANT’S professional liability to the AGENCY shall be limited to the amount payable under this AGREEMENT or
one million {$1,000,000) dollars, whichever is the greater, uniess modified by Exhibit “L”. In no case shali the
CONSULTANT'S professional liability to third parties be limited in any way.

The AGENCY will pay no progress payments under Section V until the CONSULTANT has fully complied with this section. This
remedy is not exclusive; and the AGENCY and the STATE may take such other action as is available to It under other
provisions of this AGREEMENT, or otherwise in law.

XIV Extra Work
A. The AGENCY may at any time, by written order, make changes within the general scope of the AGREEMENT in the

services to be performed.

8. ¥f any such change causes an increase or decrease in the estimated cost of, or the time required for, performance of
any part of the work under this AGREEMENT, whether ot not changed by the order, or otherwise affects any other
terms and conditions of the AGREEMENT, the AGENCY shall make an equitable adjustment In the (1) maximum
amount payable; (2) delivery or completion schedule, or both; and (3} other affected terms and shall modify the
AGREEMENT accordingly.

C. The CONSULTANT must submit any “request for equitable adjustment”, hereafter referred to as “CLAIM*, under this
clause within thirty {30) days from the date of receipt of the written order. However, if the AGENCY decides that the
facts justify it, the AGENCY may receive and act upon a CLAIM submitted before final payment of the AGREEMENT.

D. Failure to agree to any adjustment shall be a dispute under the Disputes clause. However, nothing in this clause
shall excuse the CONSULTANT from proceeding with the AGREEMENT as changed.

E. Notwithstanding the terms and conditions of paragraphs (A) and (B} above, the maximum amount payable for this
AGREEMENT, shall not be increased or considered to be increased except by speclfic written supplement to this
AGREEMENT.

XV Endorsement of Plans
If applicable, the CONSULTANT shall place their endorsement on all plans, estimates, or any other engineering data

furnished by them.

XV1 Federal and State Review
The Federal Highway Administration and the Washington State Department of Transportation shall have the right to
participate in the review or examination of the work in progress.

XVII Certification of the Consultant and the Agency

Attached hereto as Exhibit “M-1{a and b)" are the Certifications of the CONSULTANT and the AGENCY, Exhibit “M-2"
Certification Regarding Debarment, Suspension and Other Responsibility Matters - Primary Covered Transactions, Exhibit
“M-3” Certification Regarding the Restrictions of the Use of Federal Funds for Lobbying and Exhibit “M-4” Certificate of
Current Cost or Pricing Data. Exhibit “M-3"is required only in AGREEMENTS over $100,000 and Exhibit “M-4” is required
only in AGREEMENTS over $500,000.

XVill Complete Agreement

This document and referenced attachments contain all cavenants, stipulations, and provisions agreed upon by the parties.
No agent, or representative of elther party has authority to make, and the parties shall not be bound by or be liable for, any
statement, representation, promise or agreement not set forth herein. No changes, amendments, or maodifications of the
terms hereof shall be valid unliess reduced to writing and signed by the parties as an amendment to this AGREEMENT.

XIX Execution and Acceptance
This AGREEMENT may be simultaneously executed in several counterparts, each of which shall be deemed to be an
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original having identical legal effect. The CONSULTANT does hereby ratify and adopt all statements, representations,
warranties, covenants, and agreements contained in the proposal, and the supporting material submitted by the
CONSULTANT, and does hereby accept the AGREEMENT and agrees to all of the terms and conditions thereof.

in witness whereof, the parties hereto have executed this AGREEMENT as of the day and year shown in the “Execution
Date” box on page one (1) of this AGREEMENT.

skillings Connolly, Inc. City of Sultan
' o AN
Mo ; ,[,’ ./'/ /
By &/ LA Lt By
Thomas E. Skillings, PE K X Signing Authority
President -

A9



Exhibit A-1
Scope Of Work

Prepared for:

City Sultan Department Of Public Works
Sultan Basin Road Overlay

INTRODUCTION

This project will overlay Sultan Basin Road from 325’ north of 137™ Place SE to Hillcrest Baptist Church
(approximately 1,450 feet); drainage structures will be raised to match the overlay and ADA ramps will be
brought up to standard. The existing roadway horizontal and vertical alignment will remain the same. The
roadway will be striped for left turn channelization.

The consultant will prepare the PS&E for the overlay, storm drainage and ADA revisions, and
documentation required for NEPA. Construction administration will be by the consultant.

The following scope of work delineates tasks to be performed as part of the agreement between Skillings
Connoally, Inc. (Consultant} and the City of Sultan (City).

Project Assumptions:
o All work will be performed in accordance with City of Sultan Road Standards and references
contained therein.
e The project will be developed as a Federal-aid project.
¢ All plan sheets will be prepared in AutoCAD2012 format.
o All roadway design will be done using Civil3D2012 software.

REFERENCES

The Consultant shall perform services set forth in this SCOPE OF WORK on behalf of the City using
procedures specified by the City and in compliance with the standards and requirements set forth in the
following procedures, regulations and most current (at the time of execution of this agreement) adopted
manuals which by reference, are made a part of this Agreement.

e Current (as of the date of execution of the agreement) City standards and ordinances:
o City of Suitan Code.
o City of Suitan Comprehensive Plan, Transportation Section.
o City of Sultan tand Use and Development Procedures
e Current (as of the date of execution of the agreement]) versions of the following publications and
manuals shall be applicable when specifically cited in the City of Sultan Road Standards or when
required by state or federal funding authorities:
o Standard Specifications for Road, Bridge, and Municipal Canstruction, published by the
Washington State Department of Transportation (WSDOT).
o Standard Ptans for Road, Bridge, ond Municipol Canstruction, pu blished by WSDOT.
o Design Manuaf, published by wsDOT.
o Local Agency Guidelines, published by WSDOT.
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o  Public Rights-0f-Way Accesslbility Guidelines (PROWAG), published by the Architectural and
Transportation Barriers Com pliance Board (Access Board)

o A Policy on Geometric Design of Highways and Streets, published by AASHTO.

o  Manual on Uniform Traffic Control Devices, published by the U.5. Department of
Transportation, Federal Highway Administratlon, as amended and approved by WSDOT.

o  Canstruction Manudl, published by WSDOT.

o Troffic Manudi, published by WSDOT.

o Department of Ecology’s Stormwater Manugl for Western Washington

F‘ask 100 - Project Management

Assumptions:
s The City will pay all permitting and design review fees, if any.
o Project design and PS&E will be completed in April 2013
e Project advertisement, bid and award will be in May 2013.
e Construction will take place in June and July 2013.

Task Description:

There will be a project kick-off meeting with City and Consultantin attendance.

City-Consultant status phone calls will be held on a weekly basis and as needed.

Peer review and QA/QC

Subconsultant management.

Consultant will provide monthly Earned Value reports for City review.

Consultant will provide quality control in-house through peer review and principal quality checks.
Prepare monthly billings with progress reports.

Deliverables:
e Kick-off meeting minutes
s Earned Value reports.
e Monthly invoices and status reports.
¢ Project Schedule

! Task 200 — Surveys and Base Map

Assumptions:
¢ The Consultant shall perform a field survey that will pick up the ground information that will
complete the base map for the project site City will provide right-of-way plans for Suitan Basin
Road that can be tied to topographic surveys.
e Consultant will conduct site visits as appropriate for the design team to become familiar with the
project limits.

Tasks:
s Consultant will survey the site.
s Consultant will develop the survey base map.
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Deliverables:
e Design base map suitable for design of roadway, stormwater facilities, and inclusion of right-of-way
easements or construction permits.

Fask 300 Geotechnical Investigation 4J

Assumptlons:
o Associated Earth Sciences, Inc. will perform this work as a subconsultant to Skillings Connolly.

Tasks:
e A review of the project site to identify any issues with the existing grade that may requlire
correction by dig outs.

Deliverables:
e Geotechnical site review and prief report with recommendations.

rﬂsk 400 - Environmental Documentation J

Assumptions:
. The City will pay all permitting and design review fees, if any.
e An Area of Potential Effects (APE}is required.
This project will be exempt from further Section 106 review after the APE has been reviewed by

wSDOT.
e A NEPA Checklist (FHWA/WSDOT environmental Classification Summary (ECS)) will be prepared.

e Prepare the APE.

e Submit APE to WSDOT for review and approval of Section 106 exemption.

e The Consultant will prepare an ECS and submit to WSDOT.

e A Programmatic Categorical Exclusion (PCE) from WSDOT is the goal of this project.

l?ask 500 - Prepare PS&E l
Assumptions:
e The City will provide as-built information on the existing roadway within the vicinity of the project
limits.

ROW lines wili be delineated on the construction drawings.
e« WSDOT Local Programs has volunteered to participate in the review of the ADA facilities and will
provide advice on needed upgrades.
e The following plan sheets are anticipated:
o Cover sheet
o General note sheet
o Summary of quantities
o Typical roadway sections
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Plan sheet

ADA revisions details

Temporary erosion control plans

Signing and striping plan sheet

Traffic control plans (WSDOT standard Plans may be used)

e Special provisions for the street improvements construction documents will be prepared utilizing
WSDOT specification format.
City will provide their “boiler plate” format for bid package

e Consultant will supply the bid proposal form for the bid package
An engineer’s estimate for the probable construction costs will be prepared that lists all of the
project bid items in correct order, showing contract item number, unit of measurement, estimated
unit price, estimated quantity, and total estimated cost for each.
o The total project cost will be shown on this estimate.
o This revised estimate will be used as the basis of review for the lowest responsive responsible

0 0O0O0O0

bidder.
Tasks:
e Data Collection.
e Develop geometrics for overlay crown and ADA revisions.
e Prepare Design Documentation files {design diary).
¢ Calculate quantities and develop a quantity calculations notebook.
e Develop specifications “run list” and any Special Provisions.

Review PS&E with City via face-to-face meeting, electronic plans submittal, or other means on a
regular basis. Deliverables:
¢ Bid document for City advertisement.

END OF DESIGN PHASE

BEGIN CONSTRUCTION PHASE

lTask 600 — Construction Pre-award Activities

Assumptions:
Pre-award activities include:
e bid evaluation,

« verify low bidder references,
e recommendation of award
e conducting the pre-construction conference

= Bid documents
o Review bid tabulations, reference checks and provide award recommendation

s Bid protest
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o Assist City to document and address bid protests/challenges
e Other Documents
o Prepare the Award of Contract letter for the City’s signature
o Prepare the Contract Documents ready for transmittal to the contractor for execution.
o Review contractor’s bond and insurance certificates and transmit to City.
e Commitment File
o Maintain and update copies of all applicable permits
e Record of Materials (ROM}
o Review and maintain WSDOT generated ROM
o Modify ROM to fit LAG and project needs
e Debarment Review
o Verify that the Contractor has not been debarred from performing work on FHWA funded
projects
o Document review
e Subcontractor Documentation Revlew
o Review Reguest to Sublet Work forms
o Review subcontractor contracts to verify compliance with federal contract provisions.
e Pre-Construction Meeting
o Prepare agenda and list of attendees
o Lead a pre-construction meeting
o Document and prepare meeting minutes for distribution to attendees
e Pre-construction photographs
o Preconstruction photographs of the existing conditions
o Provide digital preconstruction photographs to City

Deliverables:

Commitment File

Revised ROM

Documentation of debarment review for Contractor
Approved Request to Sublet Work forms.
Pre-construction meeting agenda and meeting notes.
Pre-construction photographs on a CD.

e & o o

fTask 700 — Construction Services I

Assumptions:
e Consultant will dacument the Contractor’s compliance with the contract documents
s Consultant staff shall consist of:
o Field Inspector
o Office engineer in Consultant office
o Documents will be kept electronically and in loose-leaf binders
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Tasks:

Assure compliance and with contract plans and specifications, i.e. traffic control, construction work

schedule

Maintain daily contact with City and Contractor

Prepare Inspector’s Daily Report (IDR) detailing the contractor’s activities performed for each

working day the Contractor is on slite.

o The report will identify quantities of materials installed, equipment and staff on site, working
days assessed, etc.

o The report will include photographs for documentation

Review and comment on the Contractor's baseline schedule and updates.

Provide interpretations of the contract documents in response to the Contractor’s requests for

information {(RFI's}.

Prepare field note records documenting the work performed, quantities placed, and methods of

material acceptance.

Prepare a Construction Ledger documenting measurement and payment for each itemin the

contract.

Receive, log and circulate submittals:

o Requests for Approval of Materials Sources,

o contractor shop drawings and catalog cuts,

o  Material certifications and other contractor submittals.

Review substitute or “or equal” materials submitted by the Contractor and provide the City with a

recommendation for approval or rejection.

Prepare change order documentation related to design changes necessary.

Prepare agendas; conduct weekly progress meetings with the Contractor

Provide digital photographs during the course of construction.

Track material quantities delivered and installed and on hand.

Prepare monthly progress payment estimates and make recommendations to the City on payment.

Coordinate and manage testing firm, HWA GeoSciences.

The Consultant will collect, label, and deliver material acceptance samples for surfacing aggregates

to the laboratory for testing as required.

Document and evaluate results of tests and identify deficiencies; notify the City and the Contractor

of any deficiencies. Track remedial work to bring the project into compliance with the contract

documents.

Confirm Statements of Intent to Pay Prevailing Wages and Affidavits of Wages Paid have been filed

for compliance with the contract requirements.

Perform wage interviews and review certified payrolls in accordance with the contract

requirements.

Verify receipt and review monthly EEQ Utilization Reports.

Review “minor” claims submitted by the Contractor and provide the City with an analysis and

recommendation for resolution.

Report immediately to the City the occurrence of any accidents on the site, any hazardous

environmental conditions, emergencies, of acts of God endangering the work, and property

damaged by fire or other causes.

Construction documentation will be provided in accordance with the Local Agency Guidelines. (See

LAG manual Appendix 53.51 for a complete list.)

Deliverables:

All Construction Phase documentation shall be provided in indexed three-ring binders.
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IDR - Submitted to the City two working days or less after the day covered by the report.
Construction photographs.

Woeekly statements of working days.

Weekly meeting agendas and minutes.

Field change orders with back-up.

Construction documentation per LAG requirements.

Requests for informatlon (RFl's) with responses.

Submittal responses and supporting material.

Monthly progress payment estimate recommendations.

Tracking of material test reports in accordance with WSDOT requirements and a report of
resolutlon of deficient test results.

All project-related correspondence.

ﬁask 800 - Construction Close-out

Assumptlons:

Tasks:

Consultant will provide close-out documentation of the work completed on the project.

Prior to substantial completion, the Consultant will provide the Contractor:

punch list of items to be completed or repaired before acceptance of the project.

Finalize all pay quantitles with the Contractor and the City

Prepare a Final Estimate for the contract and provide to the City with a recommendation to make
final payment to the Contractor.

Check L&I website for affidavit of wages paid.

Prepare DRAFT “Notice of Completion of Public Works Contract” for City electronic submission to
Washington State Departments of revenue, Labor and Industries, and Employment Security.
DRAFT project completion and acceptance letters for City signature.

Prepare documentation for the City in accordance with Chapter 53 of the Local Agency Guidelines.
These include:

o project completion letter,

o materials certificates,

o list of change orders,

o WSDOT Final Acceptance Date.

Assist City with WSDOT project documentation review in accordance with Chapter 53 of the LAG.
Turn over all project documents and files to the City.

Deliverables:

Punch list(s)

s Completion Letter
¢ Material Certifications
e Comparison of Quantities
e Project Documents
» Record Drawings.
skillings Cannally, Inc. 15 Project No. 13045
City of Suitan
Sultan Basin Overlay
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e DRAFT “Notice of Completion of Public Works Contract”

Construction Administration Caveat

The Construction Administration budget submitted with this Scope of Work is based on these assumptions:
e Contract working days will be 25
s Construction estimate will be approximately $230,000
e Construction administration will be approximately 15% of construction estimate

Significant changes from these assumptions will be considered extra work and the work hours will be
renegotiated as required.

END SCOPE OF WORK

Prepared byéw 03/06/2013
Geral j/mjt/h,‘ P.E.

Prepared by: sz Jomr” 3/06/2013
Thomas E. Skillings, PE

skillings Connolly, Inc. 16 Project No. 13045
City of Sultan
Suitan Basin Overlay
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Exhibit C
Electronic Exchange of Engineering and Other Data

In this Exhibit the agency, as applicable, is to provide a description of the format and standards the consultant is
to use in preparing electronic files for transmission to the Agency. The format and standards to be provided may
include, but are not limited to, the following:

\. Surveying, Roadway Design & Plans Preparation Section

A. Survey Data

8. Roadway Design Files

. Computer Aided Drafting Files

D. Specify the Agency's Right to Review Product with the Consultant
E. Specify the Electronic Deliverables to Be Provided to the Agency

F. Specify What Agency Furnished Services and Information Is to Be Provided

Il. Any Other Electronic Files to Be Provided

lll. Methods to Electronically Exchange Data

A. Agency Software Suite
B. Electronic Messaging System

C. Flle Transfers Format

Skillings Connally, Inc. 17 Project No. 1304S
City of Sultan
Sultan Basin Overlay
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Exhibit D-3
Payment (Negotiated Hourly Rate)

The CONSULTANT shall be paid by the AGENCY for completed work and services rendered under this
AGREEMENT as provided hereinafter. Such payment shall be full compensation for work performed or services
rendered and for all labor, materials, supplies, equipment, and incidentals necessary to complete the work. The
CONSULTANT shall conform to all applicable portions of 48 CFR Part 31.

Hourly Rates: The CONSULTANT shall be paid by the AGENCY for work done, based upon the negotiated
hourly rates shown in Exhibit “E” and “F” attached hereto and by this reference made part of this
AGREEMENT. The rates listed shall be applicable for the first twelve (12) month period and shall be
subject to negotiation for the following twelve {12 month period upon request of the CONSULTANT or
the AGENCY. If negotiations are not conducted for the second or subsequent twelve {12) month periods
within ninety (90} days after completion of the previous period, the rates listed in this AGREEMENT, or
subsequent written authorization(s) from the AGENCY shall be utilized. The rates are inclusive of direct
salaries, payroll additives, averhead, and fee. The CONSU LTANT shall maintain support data to verify the
hours billed on the AGREEMENT.

Direct Non-Salary Costs: Direct non-salary costs will be reimbursed at the Actual Cost 10 the
CONSULTANT. These charges may include, but are not limited to, the following items: travel, printing,
long distance telephone, supplies, computer charges and sub-consultant costs.

a. Alr or train travel will be reimbursed only to economy class levels unless otherwise approved by
the AGENCY. The CONSULTANT shall comply with the rules and regulations regarding travel costs
{excluding air, train, and rental car costs} in accordance with the AGENCY'S Travel Rules and
procedures. However, air, train, and rental car costs shall be reimbursed in accordance with 48
Code of Federal Regulations (CFR) Part 31.205-46 “Travel Costs.”

b. The billing for direct non-sa lary costs shall include an itemized listing of the charges directly
identifiable with the PROJECT.

C. The CONSULTANT shall maintain the original supporting documents in their office. Copies of the
original supporting documents shall be supplied to the AGENCY upon request.

d.

e, All above charges must be necessary for the services provided under this AGREEMENT.

Management Reserve Fund: The AGENCY may desire to establish a Management Reserve Fund to
provide the Agreement Administrator with the flexibility to authorize additional funds to the
AGREEMENT for allowable unforeseen costs, or reimbursing the CONSULTANT for additional work
beyond that already defined in this AGREEMENT. Such authorization(s) shall be in writing and shall not
exceed the lesser of $100,000 or 10% of the Total Amount Authorized as shown in the heading of this
AGREEMENT. The amount included for the Management Reserve Fund is shown in the heading of this
AGREEMENT. This fund may not be replenished. Any changes requiring additional costs in excess of the
Management Reserve Fund shall be made in accordance with Section XIV, “Extra Work.”

Skillings Connolly, Inc, 18 Project No. 13045

City of Sultan
sultan Basln Overlay
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5. Maximum Total Amount Payable: The Maximum Total Amount Payable by the AGENCY to the
CONSULTANT under this AGREEMENT shall not exceed the amount shown in the heading of this
AGREEMENT. The Maximum Total Amount Payable is comprised of the Total Amount Authorized, and
the Management Reserve Fund. The Maximum Total Amount Payable does not include payment for
Extra Work as stipulated in Section XIV, “Extra Work.” No minimum amount payable is guaranteed
under this AGREEMENT.

6. Monthly Progress Payments: Progress payments may be ciaimed on a monthly basis forall costs
authorized in 1 and 2 above. The monthly billing shall be supported by detalled statements for hours
expended at the rates established in Exhibit “E”, including names and classifications of all employees
and billings for all direct non-salary expenses. To provide a means of verifying the billed salary costs for
the CONSULTANT’s employees, the AGENCY may conduct employee interviews. These interviews may
consist of recording the names, titles, salary rates, and present duties of those employees performing
work on the PROJECT at the time of the interview.

7. Einal Payment: final Payment of any balance due the CONSULTANT of the gross amount earned will be
made promptly upon its verification by the AGENCY after the completion of the work under this
AGREEMENT, contingent upon receipt of all PS&E, plans, maps, notes, reports, electronic data and other
related documents which are required to be furnished under this AGREEMENT. Acceptance of such
Final Payment by the CONSULTANT shall constitute a release of all claims for payment, which the
CONSULTANT may have against the AGENCY unless such claims are specifically reserved in writing and
transmitted to the AGENCY by the CONSULTANT prior to its acceptance. said Final Payment shall not,
however, be a bar to any claims that the AGENCY may have against the CONSULTANT or to any remedies
the AGENCY may have against the CONSULTANT or to any remedies the AGENCY may pursue with
respect to such claims.

The payment of any billing will not constitute agreement as to the appropriateness of any itern and at the time
of final audit, all required adjustments will be made and reflected in a final payment. in the event that such final
audit reveals an overpayment to the CONSULTANT, the CONSULTANT shall refund such overpayment to the
AGENCY within thirty (30) days of notice of the overpayment. Such refund shall not constitute a waiver by the
CONSULTANT for any claims relating to the validity of a finding by the AGENCY of overpayment. The
CONSULTANT has twenty {20) days after receipt of the final POST AUDIT to begin the appeal process to the
AGENCY for audit findings.

8. Inspection of Cost Records: The CONSULTANT and their Subconsultants shall keep available for
inspection by representatives of the AGENCY, STATE and the United States, for a period of three (3)
years after receipt of final payment, the cost records and accounts pertaining to this AGREEMENT and all
items related to or bearing upon these records with the following exception: if any litigation, claimor
audit arising out of, in connection with, or related to this contract is initlated befare the expiration of
the three (3) year period, the cost records and accounts shall be retained until such litigation, claim, or
audit involving the records is completed.

skitiings Connolly, Inc. 18 project No. 13045
City of Sultan
Sultan Basin Overlay
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Exhibit E-2A
Consultant Fee Determination — PS&E Man-Hours

PROJECT NAME:

12137

CITY OF SULTAN

SULTAN BASIN ROAD OVERLAY - PS&E

IDUVHI
-NIFTYdIDNIYd

YIOVNYIN
153r0Yd HOINIS

Y33ANION3 L23I(0Yd
YIDVNVYIN
TYLNIANOYIANT
1SILNZIIS 4VLS

Y3IINIONT

UIDVNVIN ABAYNS
M3YD
AIAYNS NVINL T
NVIDINHIIL
MOLYHISININGY
133r0Yd

TASK DESCRIPTION

Project Management:

b

kD
T

Kick-off meeting

Peer revlew and QA/QC

Subconsultant management

Progress Reports/lnvoicing[EVR

Project scheduling

RN (NN

200

Surveys and Bose Map

Site Survey

Base Map

300

Geotechnical Investigation

s

Subconsultant agreement

En:rir%onmeni)'al Docuﬁéntation

Prepare APE/submit to wSsDOT

Prepare ECS/submit to WSDOT
LA

16

500

ps&;‘“%‘%

Data collection

{7

Qverlay Geometrics/Drainage

12

16

ADA geometrics

28

Design diary

Quantity calculations

Specifications

16

Construction estimate

8id documents

HOURS PER DISCIPLINE 7

12 52 4 20

84

Skillings Connolly, Inc.

20
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Exhibit E-2B
Consultant Fee Determination — PS&E Summary

COST plus FIXED FEE
Man
Classification u x__Rate = Cost
PRINCIPAL-IN-CHARGE 2 x $138.20 = $276.40
SENIOR PROJECT MANAGER 14 x $120.58 s $1,688.12
PROJECT ENGINEER S2 x $10691 = $5,559.32
ENVIRONMENTAL MANAGER 4 x $12058 = $482.32
STAFF SCIENTIST 20 x $85.59 = 41,711.80
ENGINEER 86 X $93.57 = $8,047.02
SURVEY MANAGER L3 X $156.56 = $626.24
2 MAN SURVEY CREW 10 x $233.73 = $2,337.30
TECHNICIAN 14 x $80.39 = $1,125.46
PROJECT ADMINISTRATOR 12 x  $87.78 = $1,053.36
Direct Salary Cost
Total Hours = 218 =
REIMBURSABLES:
Mileage 1,00000 x  $0.565 = $565.00
Miscellaneous Expenses $0.00 X 0% = $0.00
SUB TOTAL Reimbursables =
SUBCONSULTANT COST (See Exhibit G):
Geotechnical $500.00 x 1.0 = $500.00
SUB TOTAL Subconsultants =
MANAGEMENT RESERVE FUND:
SUB TOTAL $24,047.34 x 10% = MRF =
GRAND TOTAL
GRAND TOTAL=

. prepanenBY: £

3.

| REVIEWEDSBV:_

skillings Connally, tnc. 21 Project No. 13045
City of Sultan
Sultan Basin Overlay
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Exhibit E-2C

Consultant Fee Determination — PS&E Expenses

ftem Description Basis Quantity Rate Total
1 Telephone Month $0.00
2 Auto Rental Each $0.00
3 Lodging Day $0.00
4 Per Diem-Meal Day $0.00
5 Photo Copies - Blk & White Each $0.10 $0.00
6 Photo Copies - Color Each $0.35 $0.00
7 Half Sized Prints Each $3.00 $0.00
8 full Sized Prints Each $6.00 $0.00
9 Postage Month $0.00
10 Shipping Month $0.00
11 FAXs Each $0.00
12 Miscellaneous Project Costs Month $0.00
13 Miscellaneous Survey Costs Estimated $0.00
14 Traffic Control Estimated $0.00
Total Miscellaneous Expenses: $0.00
Mileage Per Mile 1000 0.565 $565.00
Total Expenses: $565.00
Assumptions:
1 Telephone Estimated
2 Auto Rental Estimated trips
3 Mileage Estimated miles
4 Lodging
5 per Diem-Meal
6 Photo Copies - Blk & White Estimated
7 Photo Copies - Colored Estimated
8 Half Sized Prints
9 Full Sized Prints
10 Postage Estimated
11 Shipping Estimated
12 FAXs Estimated
13 Miscellaneous Project Costs Estimated
14 Miscellaneous Survey Costs Estimated
15 Purchase Qrder Estimated
Prepared by: Gerald E. Smith, PE 03/06/2013
Skillings Connolly, Inc, 22 Project No. 13045
City of Sultan
Suitan Basin Overlay
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Exhibit E-2D
Consuitant Fee Determination — CM Man-Hours

PROJECT NAME:

12137

CITY OF SULTAN

SULTAN BASIN ROAD OVERLAY - CM

IDUVHD
-Ni-1¢dIDNIYd
YIOVNYIN

193704d YOIN3S
H3INIDNT
YOLO3dSNI
YOLVHISININGY
£33r0dd

TASK # TASK DESCRIPTION
100 | Project Management

2]

Peer review and QA/QC 2

N
N

Subconsultant management

Progress Reports/ Invoicing/EVR 2 4

600 | Pre-award Actlvities

Commltment file/debarment review

Record of Materials

Approve Reguest to Sublet

NN e =

Pre-construction conference 2

700 | Construction Services

Field inspection 200

Photos/IDR

Weekly contractor schedule meetings

Schedule materials tests
Punch list

RFl/Change orders/Weekly working day reports 8

Progress payments 2 16

800 | Construction Close-out

Final project documents 4

Record drawings

WSDOT documentation review 4

A lei=l®

HOURS PER DISCIPLINE 2 24 210 6

skillings Connolly, tnc. 23 Project No. 13045
City of Suitan
Sultan Basin Overlay
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Exhibit E-2E
Consultant Fee Determination - CM Summary

COST plus FIXED FEE
Man
Classification Hours X Rate = Cost

PRINCIPAL-IN-CHARGE 2 X 5138.20 = $276.40
SENIOR PROJECT MANAGER 24 X 512058 = $2,893.92
ENGINEER 66 X $93.57 = $6,175.62
INSPECTOR 210 X $96.46 = $20,256.60
PROJECT ADMINISTRATOR 6 X $87.78 = $526.68
Total Hours = 308 Direct Salary Cost =

REIMBURSABLES:
Mileage 2,00000 X 50565 = $1,130.00

g

Miscellaneous Bxpenses $1,820.00 $1,820.00
SUB TOTAL Reimbursables = !

“SUBCONSULTANT COST (See Exhibit G):

Materials Testing $1,81500 X 1.00 = $1,815.00

su8 TOTAL subconsultants =

MANAGEMENT RESERVE FUND:

SUBTOTAL $34,884.22 X 0% = MRF =

GRAND TOTAL

GRAND TOTAL =

Skillings Connolly, Inc. 24 Praject No. 13048
City of Sultan
Sultan Basin Overlay

A 25



Exhibit E-2F

Consultant Fee Determination — CM Expenses

Item Description Basis Quantity Rate Total
1 Telephone Month $0.00
2 Auto Rental Each $0.00
3 Lodging Day 20 $20.00 $400.00
4 per Diem-Meal Day 20 $71.00 $1,420.00
5 Photo Copies - Bik & White Each $0.10 $0.00
6 Photo Copies - Color Each 50.35 $0.00
7 Half Sized Prints Each $3.00 $0.00
8 Full Slzed Prints Each $6.00 $0.00
9 Postage Month $0.00
10 Shipping Month $0.00
11 FAXs Each $0.00
12 Miscellaneous Project Costs Month $0.00
13 Miscelianeous Survey Costs Estimated $0.00
14 Traffic Control Estimated ~ $0.00
Total Miscellaneous Expenses $1,820.00
Mileage Per Mile 2000 0.565 $1,130.00
Total Expenses $2,950.00
Assumptions
i Telephone Estimated
2 Auto Rental Estimated trips
3 Mileage Estimated miles 10 trips 200 3,000
4 Lodging trailer park $20.00 20
5 Per Diem-Meal
6 Photo Copies - Blk & White Estimated
7 Photo Copies - Colored Estimated
8 Half Sized Prints
9 Full Sized Prints
10 Postage Estimated
11 Shipping Estimated
12 FAXs Estimated
13 Miscellaneous Project Costs Estimated
14 Miscellaneous Survey Costs Estimated
15 Purchase Order Estimated
Prepared by: Gerald E. Smith, PE 03/06/2013

Skillings Connally, Inc.
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Exhibit E-2G
Consultant Fee Determination — Specific Pay Rates

Overhead Profit Rate Per
Disclpline or Job Title Hourly Rate 190.54% 31% Hour
Principal-in-Charge
Thomas E. Skillings, PE $ 4298 | ¢ 8189 | $ 1332 | 6§ 13820
Senior Project Manager
Gerald E. Smith, PE S 3750 | & 7145 | S 1163 | $ 120.58
Project Engineer
Jason Bruhn, PE 33.254 $ 6335 | $ 1031 | & 106.91
Dmitri Suslikov, PE S 3200 | $ 60.97 | § 992 | ¢ 102.89
Environmental Manager
Patrick E. Skillings, PMP $ 3750 | S 7145 | S 1163 | $ 120.58
Public Involvement Coordinator
Alison Hart $ 2662 | $ 5072 | $ 825 | $ 85.59
Engineer
lan Lee, PE S 29.10 | S 55.45 | $ 902 | § 93.57
Tyrell Bradley, EIT $ 26.00 | $ 4954 | S 806 | $ 83.60
Survey Manager
Pat Fox, PLS CFedS S 4869 | § 92.77 | § 1509 | $ 156.56
Surveyor
Nathan Link $ 27.00 | § 5145 | § 837 1S 86.82
Steve £gan S 2400 | $ 4573 | $ 7.44 | S 77.17
2 Man Survey Crew
2 Man Survey Crew 5 7269 | § 13850 | $ 2253 | 6 233.73
Technician
Caleb Stromstad, EIT S 2500 | $ 4764 | S 7.75 | § 80.39
Steve Egan $ 2400 | $ 4573 | § 7.44 | § 77.17
Inspector
lim Skinner $ 3000 | § 57.16 | $ 930 | $ 96.46
Project Administrator
Gloria Walkley 27315 52.02 | & 8.46 | $ 87.78
skillings Connolly, Ing 26 Project No, 13045
City of Suitan
Sultan Basin Overlay

A27



Exhibit F

Skillings Connolly, Inc.
Breakdown of Overhead Cost

Account Classification

DIRECT LABOR 813.601 100,00
FRINGE BENEFITS

Payroll Taxes 205,349 25.24%
Insurance 112,274 13.80%
Other Employee benefits - 0.00%
Vacation/Slck/Holiday 136,517 16.78%
Fringe Benefit Adjustment (36,800) -4.52%
TOTAL FRINGE BENEFITS 417,340 51.30%
OVERHEAD COSTS

indirect Labor 236,047 29.01%
Uncompensated Overtime 1,223 0.15%
8id and Proposal Labor 454,941 55.92%
payroll Variance (2.264) -0.28%
Trade Show and Mis U/A Labor (8,617} -1.06%
Maintenance and Repair 2,459 0.30%
Utilities - Heat and Lights 16,739 2.06%
Utilities - Telephone 51,196 6.29%
Utilities - Other 908 0.11%
Postage and Shipping 2,550 0.31%
Proposal Expenses 377 0.05%
Supplies & Expense - Field 1,262 0.16%
Supplies & Expense - Office 26,932 3.31%
Software & Software licenses 14,100 1.73%
Fees 6,636 0.82%
Books & Publications 1,100 0.14%
Auto - Gas, Oil and Lube 17,132 2.11%
Auto - Maintenance and Repair 4,475 0.55%
Mileage — Non-billable 12,760 1.57%
Personal Use of Company Auto (12,233) -1.50%
Rent 90,414 11.11%
Equipment Rental 2,082 0.26%
Licenses 4,083 0.50%
Taxes - Property 2,243 0.28%
Taxes - State Excise 46,067 5.66%
Taxes - Other Taxes 5,684 0.70%
Depreciation 73,729 9.06%
Insurance - Fire/General Liabllity 21,9800 2.69%
Insurance - Professional Liability 26,734 3.29%
Legal 660 0.08%
Meals - Out of Town 214 0.03%
Travel 636 0.08%
Lodging 2,363 0.29%
Seminars & Education 6,513 0.80%
Dues & Subscriptions 17,446 2.14%
Gain on Sale of Fixed Assets {1,199) -0.15%
Purchase Discounts 1 0.00%
TOTAL GENERAL OVERHEAD 1,127,293 138.56%
TOTAL OVERMEAD 1,544,633 189.85%
Overhead Rate (Less FCC) 5,574 0.69%
OVERHEAD RATE 180.54%

skillings Connolly, Inc.
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Exhibit G
Subcontracted Work

The AGENCY permits subcontracts for the fo

Associated Earth Sciences, Inc. — Geotechnical Services
HWA Geosciences, Inc. —Testing Services

flowing portions of the work of this AGREEMENT:

skillings Cannally, inc. 28

Project No, 13045
City of Sultan
Sultan Basin Overlay
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EXHIBIT G-2
ASSOCIATED EARTH SCIENCES, INC. BILLING RATES

March 19, 2013
Project No. KE130133A

Skiilings Connolly, Inc.
5016 Lacey Blvd SE
Lacecy, WA 98503

Attention: Mr. Gerry Smith

Subject: Proposal for Limited Pavement Review
Sultan Basin Road
Sultan, Washington

Dear Mr. Smith:

As requested, this letter presents our proposal to provide limited pavement review services on a section of
the existing Sultan Basin Road north of the State Route 2 in Sultan Washington. Our scope of services
will include a visual review and delineation during a team walk through. During the walk through, we
will help identify areas of the existing pavement that warrant removal, subgrade rehabilitation and
replacement. Our work would be completed during a single 3 hour site visit.

We can complete the scope of work described above within an estimated budget of $498 in accordance
with the following breakdown:

Senior principal direct salary $59/ hour
Audited overhead multiplier 1.81
Hourly rate with overhead and profit $165.7%/ hr

Project total cost $165.79 x 3 hours = $497.37

We will sign a Skillings Connolly, Inc. sub consultant agreement with this proposal attached for
reference. All of our work would be billed on a time and materials basis in accordance with our Schedule
of Charges and General Conditions “A”, copies of which are attached.

If you have any questions, please do not hesitate to call.
Sincerely,

ASSOCIATED EARTH SCIENCES, INC.
Kirkland, Washington

Kurt D. Merriman, P.E.
Principal Engineer

Attachments:  Schedule of Charges/General Conditions “A”

A 30



EXHIBIT G-3

ASSOCIATED EARTH SCIENCES, INC. OVERHEAD CALCULATION

Associated Earth Sciences, Inc.

Cverhaad Analysis Workaheat
Modified Cash Rasis of Accounting
For The Yaar Ending December 31, 2012
Unzdited-For Internal Usa Only

DIRECT COSTS:

Direct Raw Labor

GENERAL AND ADMINISTRATIVE EXPENSES:

Indirect Labor (Includes vecation, sick, holiday, bonuses)

Technical & Administrative Fringe Benefits Combined:
Payroll Taxes (FICA, FUTA, L&l SUTA)
Group Insurance (medical, dental, vision)
Retirement & Pension {401k Matching Contribution}

Total Administrative Fringe Benefits

OTHER GENERAL AND ADMINISTRATIVE EXPENSES:

Office Rent

Dgpraciation

Amortization

Repairs & Malntenance

Supplles

Temporary Help - Qutsoyrced

Travel & Related Expenses

Computer Expanse-Small tiems
Consultants Expense

Communication Expense

Professional Dues & Subscription Expense
Legal and Accounting

Liability Ingurance .

Training and Education

Taxas Other Than Federal Income Tax (business & properly)
Miscellgneous Expanse

Total Ganeral and Administrative Expenses

TOTAL ALLQWABLE COSTS (B+C+D})
TOTAL COSTS (A+E)

LABQR QVERHEAD MULTIPLIER

Prapared by: %

YTD

1572332 A

1,417,336 B

281,368
257,328

91,286

620988 C

346,619
104,243
1,723
28,982
27,853
o

46,044
3,185
8,149

57,308

21,355

12,510

67,222
8,312

101,816

21,754

857,153 D

2904478 E
4,476,810

185% EA

Date:
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EXHIBIT G-1
HWA GEOSCIENCES INC.

2013 DSC and Loaded Billing Rates

(Effective 01/01/2013)
EMPLOYEE TITLE 2012 Loaded Loaded
DSC Muitiplier Rates
George Minassian  Geotechnical Engineer VI $47.12 31932 S 150.45
Christiana Fisk Administrative Support $20.82 3.1932 $ 6647
Stephen Barrie WARBO Technical Director $41.35 3.1932 $ 132.04
David Ulrich Lab/Field Technician (Il $25.47 3.1932 $ 8133
Alix Rackleff Lab/Field Technician !l $23.55 3.1932 $ 7520
David Prihoda Lab/Field Technician li $21.91 3.1932 $ 6996

Notes: 3.1932 LM = 188.32% OH + 31% Fee on DSC

A 32
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EXHIBIT G-3
HWA GEOSCIENCES AUDITED OVERHEAD RATE

-
. JUL 21 201

Washmgton State . 1 Transportation Bullding

Department of Transporlatlo\” A GeoSc e 310 Maple Park Avenue S.E.

Paula J. Hammond, P.E. 18NC8S INC. po. pox 47300

Sacretary of Transportation Otympia, WA 08504-7300
360-705-7000

July 19, 2011 TTY: 1-80D-B33.6388
www.wsdot.wa.gov

Arnie Sugar, President

HWA GeoSciences, Inc.
21312 30" Drive SE, Suite 110
Bothell, WA 98021-7010

Re: HWA GeoSciences, Inc. Overhead Schedule
Fiscal Year End December 31, 2009

Dear Mr. Sugar:

On July 19,2011, as a WSDOT representative, Nicole Mitchel], Audit Specialist,
completed a desk review of your proposed FYE December 31, 2009, Overhead Schedule.
Nicole also reviewed the documentation provided by HWA. GeoSciences, Inc. during this
review process.

The reviewed data included, but was not limited to; the schedule of the indirect cost rate,
a description of the company, basis of accounting and description of HWA GeoSciences’
accounting system and the basis of indirect costs.

Based on our work, we are issuing this letter of review establishing HWA GeoSciences’
overhead rate for the fiscal year ending December 31, 2009, at 188.32% of direct labor.
Costs billed to actual agreements will still be subject to audit of actual costs.

Please check with the WSDOT Consultant Services Office (HQ) and/or the WSDOT
Area Consultant Liaison to determine when this reviewed rate will be applicable to your
WSDOT agreement(s).

If you or any representatives of HWA GeoSciences have any questions, please contact
Martha Roach, Jeri Sivertson, or Steve McKerney at (360)705-7003.

Sincerely,

W iloa P

Martha S. Roach
Agreement Compliance Audit Manager .

MR:ds
Enclosures

ce:  Steve McKerney, Director of Internal Audit
Jeri Sivertson, Assistant Director of Internal Audit
Larry Schofield, MS 47323
File
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HWA GeoSciences, Inc.

Overhead Schedule
Fiscal Year December 31, 2009
WwWSDOT Accepted
Description GL Amount HWA Ad). Ad}. Ref, Amount %
Direct Labor Base 311206,001 (13,281) $61994 FP $1,254,714 100.00%
Overhead Costs
Indirect Salaries $204,036 (32,231) (861,994) F, HP $109,811 8.75%
Indirect Labor - Admin 710,766 (2,760) J 708,006 56.43%
Payroll Taxes 181,650 181,650 14.48%
Group Insurance 204,851 204,851 16.33%
Workers Compensation 7,409 7,409 0.59%
Bonus 165,143 165,143 " 13.16%
401(k) Plan Employer Contribution 72,437 72,437 5.71%
Vacation, Holiday & Sick 283,542 (10,227) Q 273,315 21.78%
Other Employee Benefits 2,446 2,446 0.19%
Office Rent 185,145 185,145 14.76%
Other Rentals 7,656 7,656 0.61%
Depreciation 56,256 56,256 4,48%
Repairs & Maintenance 11,709 11,709 0.93%
Computer Expense 12,205 12,205 0.97%
Office Supplies 17,806 17,806 1.42%
Lab/Ficld Supplics 22,332 22,332 1.78%
Reproduction & Printing 21,293 21,293 1.70%
Travel & Related Expense 23,321 23,321 1.86%
Vehicle Repair 12,930 12,930 1.03%
Communication Expense 41,756 41,756 3133%
Postage/Shipping/Delivery 5,411 5411 0.43%
Professional Ducs 16,875 16,875 1.34%
Professional Meetings 14,780 (2,312) 0 12,468 0.99%
Subscriptions/Books/Pubs 5,682 5,682 0.45%
Legal & Accounting Expense 43,427 (25,676) 1 17,751 1.41%
Insurance Expense 58,264 58,264 4.64%
Professional Bxpensc 40,709 40,709 3.24%
Recruiting Bxpense 575 575 0.05%
Training & Education Expense 22,359 22,359 1.78%
Taxes Other than F.LT. 66,395 66,395 5.29%
Recovery Credits (28,466) N (28,466) -227%
Advertising/Marketing 24,020 {24.,020) A 0 0.00%
Interest Expense 2,545 (2,545) B 0 0.00%
Staff Meetings 8,742 (8,742) G 0 0.00%
Employee Expenses 14,778 {11,297) XL 3,481 0.28%
Contributions 1,024 (1,024) C 0 0.00%
Meetings/Meals/Entertainment 14,936 (14,936) D 0 0.00%
Other Miscellancous Expense 7,524 (3,600) M 3,924 0.31%
Provision for FIT (74,934) 74,934 B 0 0.00%
"Total Overhead Costs $2480335  (954,209)  ($72.221) $2,362,905 _183.32%
Qverhead Rate 206.41% 204.17% 188.32%
Page 1

A 35



HWA GeoSciences, Inc.
Overhead Schedule
Fiscal Year December 31, 2009

WSDOT Accepted
Description GL Amount HWA Adj. Adj. Ref. Antount

%

HWA GeoSciences, Inc. - Reviewed & Accepted 7-19-11 MR
Overhead Rate still subject to WSDOT Audit

References:
HWA Overhead Schedule compiled by Joan Kinney, Controller.
HWA Adjustiments:

mm OO W >

CR e = mQ

M
N
0

Advertising and public relations unallowable per 48 CFR 31.205-1(a).

Interest expense unallowable per 48 CFR 31.205-20.

Contributions unailowable per 48 CFR 31.205-8.

Entertainment unallowable per 48 CFR 31.205-14,

Federal income taxes unallowable per 48 CFR 31.205.

Overtime premium unallowable per 48 CFR 22.103-1 & 48 CFR 22.103-4(g). Out of direct
labor $13,281.48 and out of indirect labor $10,333.77.

Staff Meetings unallowable per 48 CFR 31.205-14

Marketing labor and lunches unallowable per 48 CER 31.205-1(f). Out of indirect labor $21,897.
Litigation unallowable per 48 CFR 31.205-47(5)(5)-

Indirect Labor - Admin contains $2,760 in credits for uncompensated overtime for principals.
Employee gifts unallowable per 48 CFR 31.205-13(b). Disallowed gifts total $5,486.

Holiday party costs unallowable over §25 per employee. Allowable (825 x 33 ee's = $825)
Total cost $6,661, unallowable cost (86,661 - $850) = $5,811.

Miscellanous expenses recorded in "unallowable” account during the year.

Recovery Credits include Hayre McElroy, 2 construction inspection services consultant
Meals/Lodging costs are deducted in excess of Federal reimbursement rate, unallowable cost of $2,312

WSDOT Adjustments:

P

Q

Adjustment for Uncompensated Overtime per 48 CFR 37.115 & DCAA 5-910, 5-910.2 and 6-410. Per HWA's
nuncompensated overtime worksheet, we adjusted for uncomp. in the amount of $61,994.05.

Fringe Benefits associated with marketing labor costs already removed unallowable per 48 CFR 31 .205-1(f)
& AASHTO Audit Guide, Ch. 8.

Page 2
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Exhibit H
Title VI Assurances

During the performance of this AGREEMENT, the CONSULTANT, for itself, its assignees, and successors in
interest agrees as follows:

1

Compliance with Regulations: The CONSULTANT shall comply with the Regulations

relative to non-discrimination in federally assisted programs of the AGENCY, Title 49, Code of Federal
Regulations, Part 21, as they may be amended from time to time (herelnafter referred to as the
“REGULATIONS”), which are herein incorporated by reference and made a part of this AGREEMENT.

Non-discrimination: The CONSULTANT, with rega rd to the work performed during the

AGREEMENT, shall not discriminate on the grounds of race, color, sex, or national origin in the selection
and retention of Subconsultants, including procurement of materials and leases of equipment. The
CONSULTANT shall not participate either directly or indirectly in the discrimination prohibited by Section
21.5 of the REGULATIONS, including employment practices when the AGREEMENT covers a program set
forth in Appendix B of the REGULATIONS.

Solicitations for Subconsultants, Including Procurement of Materials and Equipment: In all

solicitations either by competitive bidding or negotiations made by the CONSULTANT for work to be
performed under a subcontract, including procurement of materials or leases of equipment, each
potential Subconsultant or supplier shall be notified by the CONSULTANT of the CONSULTANT'S
obligations under this AGREEMENT and the REGULATIONS relative to non-discrimination on the grounds
of race, color, sex, or national origin.

information and Reports: The CONSULTANT shall provide all information and reports

required by the REGULATIONS or directives issued pursuant thereto, and shall permit access to its
books, records, accounts, other sources of information, and its facilities as may be determined by
AGENCY, STATE or the Federal Highway Administration (FHWA)] to be pertinent to ascertain compliance
with such REGULATIONS, orders and instructions. Where any information required of a CONSULTANT is
in the exclusive possession of another who fails or refuses to furnish this information, the CONSULTANT
shall so certify to the AGENCY, STATE or the FHWA as appropriate, and shall set forth what efforts it has
made to obtain the information.

Sanctions for Non-compliance: In the event of the CONSULTANT'S non-compliance with
the non-discrimination provisions of this AGREEMENT, the AGENCY shall impose such AGREEMENT
sanctions as it, the STATE or the FHWA may determine to be appropriate, including, but not limited to:

* withholding of payments to the CONSULTANT under the AGREEMENT until the CONSULTANT
complies, and/or;
- Cancellation, termination, or suspension of the AGREEMENT, in whole or in part

Incorporation of Provisions: The CONSULTANT shall include the provisions of paragraphs

(1) through (5} in every subcontract, including procurement of materials and leases of equipment, unless
exempt by the REGULATIONS, or directlves issued pursuant thereto, The CONSULTANT shall take such
action with respect to any Subcansultant or procurement as the AGENCY, STATE or FHWA may direct as
a means of enforcing such provisions including sanctions for non-compliance.

Skillings Connolly, Ine. 31 Project No. 1304S

City of Sultan
Syltan Basin Querlay
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Provided, however, that in the event a CONSULTANT becomes involved in, oris threatened with,
litigation with a Subconsultant or supplieras a result of such direction, the CONSULTANT may request
the AGENCY and the STATE enter into such litigation to protect the interests of the AGENCY and the
STATE and, in addition, the CONSULTANT may request the United States enter into such litigation to

protect the interests of the United States.

32 Project No. 13045
City of Sultan
Sultan Basin Qverlay
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Exhibit |
Payment Upon Termination of Agreement
By the Agency Other Than for

Fault of the Consultant
(Refer to Agreement, Section IX}

Lump Sum Contracts

A final payment shall be made to the CONSULTANT which when added to any payments previously made shall
total the same percentage of the Lump Sum Amount as the work completed at the time of termination is to the
total work required for the PROJECT. In addition, the CONSULTANT shall be paid for any authorized extra work
completed.

Cost Plus Fixed Fee Cantracts

A final payment shall be made to the CONSULTANT which when added to any payments previously made, shall
total the actual costs plus the same percentage of the fixed fee as the work completed at the time of termination
is to the total work required for the Project. In addition, the CONSULTANT shall be paid for any authorized extra
work completed.

Specific Rates of Pay Contracts

A final payment shall be made to the CONSULTANT for actual hours charged at the time of termination of this
AGREEMENT plus any direct non-salary costs incurred at the time of termination of this AGREEMENT.

Cost Per Unlt of Work Contracts

A final payment shall be made to the CONSULTANT for actusl units of work completed at the time of termination
of this AGREEMENT.

skillings Connally, Inc. 33 Project No. 13045
City of Sultan
Sultan Basin Overay
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Exhibit J
Alleged Consultant Design Error Procedures

The purpose of this exhibit is to establish a procedure to determine if a consultant’s alleged design error Is of 3
nature that exceeds the accepted standard of care. In addition, it will establish a uniform method for the
resalution and/or cost recovery procedures in those instances where the agency believes it has suffered some
material damage due to the alleged error by the consultant.

Step 1 - Potential Consultant Design Error(s) is Identified by Agency’s Project Manager

At the first indication of potential consultant design error(s), the first step in the processis for the
Agency's project manager to notify the Director of Public Works or Agency Engineer regarding the
potential design error(s). For federally funded projects, the Region Highways and Local Programs
Engineer should be informed and involved in these procedures. (Note: The Director of Public Works
or Agency Engineer may appoint an agency staff person other than the project manager, who has
not been as directly involved in the project, to be responsible for the remaining steps in these
procedures.)

Step 2 - Project Manager Documents the Alleged Consultant Design Error(s}

After discussion of the alleged design error{s} and the magnitude of the alleged error(s}, and with
the Director of Public Works or Agency Engineer’s concurrence, the project manager obtains more
detailed documentation than is normally required on the project. Examples include: all decisions and
descriptions of work; photographs, records of labor, materials and equipment.

Step 3 - Contact the Consultant Regarding the Alleged Design Error(s)

itit is determined that there is a need to proceed further, the next step in the process is for the
project manager to contact the consultant regarding the alleged design error(s) and the
magnitude of the alleged error(s). The project manager and other appropriate agency staff
should represent the agency and the consultant should be represented by their project manager
and any personnel {including Subconsultants) deemed appropriate for the alleged design error(s}
issue.

Step 4 - Attempt to Resolve Alleged Design Error with Consuttant

After the meeting(s} with the consultant have been completed regarding the consultant’s alleged
design error(s), there are three possible scenarios:

« Itis determined via mutual agreement that there is not a consultant design
error(s). If this is the case, then the process will not praceed beyond this
point.

s Itis determined via mutual agreement that a consultant design error(s)
occurred. If this is the case, then the Director of Public Warks or Agency
Engineer, or thelr representatives, negotiate a settlement with the consultant.
The settlement would be paid to the agency or the amount would be reduced
from the consultant’s agreement with the agency for the services on the

Skillings Connolly, Inc. 3 Project No. 13045
City of Sultan
Sultan Basin Overlay
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project in which the design error took place. The agency is to provide
H&LP, through the Region Local Programs Engineer, 3 summary of the
settlement for review and to make adjustments, if any, as to how the
settlement affects federal reimbursements. No further action is required.

s There is not a mutual agreement regarding the alleged consultant design error(s). The
consultant may request that the alleged design error(s) issue be forwarded to the
Director of Public Works or Agency Engineer for review. If the Director of Public Works or
Agency Engineer, after review with their legal counsel, is not able to reach mutual
agreement with the consultant, proceed to Step 5.

Step 5 — Forward Documents to Highways and Local Programs

For federally funded projects all available information, including costs, should be forwarded through
the Region Highways and Local Programs Engineer to H&LP for their review and consultation with
the FHWA. H&LP will meet with representatives of the agency and the consultant to review the
alleged design ervor(s), and attempt to find a resolution to the issue. If necessary, H&LP will request
assistance from the Attorney General’s Office for legal interpretation. H&LP will also identify how
the alleged error(s) affects eligibility of project costs for federal reimbursement.

s If mutual agreement is reached, the agency and consultant adjust the scope of work and costs
to reflect the agreed upon resolution. H&LP, in consultation with FHWA, will identify the
amount of federal participation in the agreed upon resolution of the issue.

¢ 1f mutual agreement is not reached, the agency and consultant may seek settlement by
arbitration or by litigation.

35 Project No. 13045
City of Sultan
Sultan Basin Overlay
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Exhibit K
Consultant Claim Procedures

The purpose of this exhibitis to describe a procedure regarding claim{s) on a consultant agreement. The following
procedures should only be utlilzed on consultant claims greater than $1,000. 1f the consultant’s claim(s) are a
total of $1,000 or less, it would not be cost effective to proceed through the outlined steps. It is suggested that
the Director of Public Works or Agency Engineer negotiate a fair and reasonable price for the consultant’s claim(s)
that total $1,000 or less.

This exhibit will outline the procedures to be foliowed by the consultant and the agency to consider a potential
claim by the consultant.

Step 1 - Consultant Files a Claim with the Agency Project Manager

If the consultant determines that they were requested to perform additional services that were
outside of the agreement’s scope of work, they may be entitled to a claim. The first step that must be
completed is the request for consideration of the claim to the Agency’s project manager.

The consultant’s claim must outline the following:

¢ Summation of hours by classification for each firm that is included in the claim;

¢ Any carrespondence that directed the consultant to perform the additional work;
s Timeframe of the additional work that was outside of the project scope;

e Summary of direct labor dollars, overhead costs, profit and reimbursable costs associated with
the additional work; and

o Explanation as to why the consultant believes the additional work was outside of the agreament
scope of work.

Step 2 - Review by Agency Personnel Regarding the Consultant's Claim for Additional Compensation

After the consultant has completed step 1, the next step in the process is to forward the request to
the Agency’s project manager. The project manager will review the consultant’s ¢laim and will meet
with the Director of Public Werks or Agency Engineer to determine if the Agency agrees with the
claim. If the FHWA is participating in the project’s funding, forward a copy of the consultant’s claim
and the Agency’s recommendation for federal participation in the claim to the WSDOT Highways
and Local Programs through the Region Local Programs Engineer. If the claim is not eligible for
federal participation, payment will need to be from agency funds.

If the Agency project manager, Directar of Public Works or Agency Engineer, WSDOT Highways and
Local Programs (if applicable), and FHWA {if applicable) agree with the consultant’s claim, send a
request memo, including backup documentation to the consultant to either supplement the
agreement, or create a new agreement for the claim. After the request has been approved, the
Agency shall write the supplement and/or new agreement and pay the consultant the amount of the
claim. Inform the consultant that the final payment for the agreement is subject to audit. No further
action is needed regarding the claim procedures.

Skillings Connolly, Ing, 36 Project No, 13045
City of Sultan
Sultan Basin Qveriay
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if the Agency does not agree with the consultant’s claim, proceed to step 3 of the procedures.
Step 3 — Preparation of Support Documentation Regarding Consultant’s Claim({s)

If the Agency does not agree with the consultant’s claim, the project manager shall prepare a
summary for the Director of Public Works or Agency Engineer that includes the following:

e Copy of information supplied by the consultant regarding the claim;
e Agency’s summation of hours by classification for each firm that should be included in the claim;
o Any correspondence that directed the consultant to perform the additional work;

s Agency’s summary of direct labor dollars, overhead costs, profit and reimbursable costs
associated with the additional work;

» Explanation regarding those areas in which the Agency does/does not agree with the
consultant’s claim(s)

e Explanation to describe what has been instituted to preciude future consultant claim(s); and
e Recommendations to resolve the claim.
step 4 — Director of Public Works or Agency Engineer Reviews Consultant Claim and Agency Documentation

The Director of Public Works or Agency Engineer shall review and administratively approve or
disapprove the claim, or portions thereof, which may include getting Agency Council or Commission
approval (as appropriate to agency dispute resolution procedures}. If the project involves federal
participation, obtain concurrence from WSDOT Highways and Local Programs and FHWA regarding
final settlement of the claim. If the claim is not eligible for federal participation, payment will need to
be from agency funds.

Step 5 — Informing Consultant of Decision Regarding the Claim

The Director of Public Works or Agency Engineer shall notify (in writing) the consultant of their final
decision regarding the consultant’s claim(s). Include the final dollar amount of the accepted claim(s}
and rationale utilized for the decision.

Step 6 — Preparation of Supplement or New Agreement for the Consultant’s Claim(s}
The agency shall write the supplement and/or new agreement and pay the consultant the amount of
the claim. Inform the consultant that the final payment for the agreement is subject to audit.

Skillings Cannally, Inc. 37 Project No. 13045
City of Sultan
Sultan Basin Querlay
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Exhibit M-1(a)
Certification Of Consultant

Project No.12137
Local Agency City of Sultan, Washington

! hereby certify that | am Thomas E. Skillings, President and am a duly authorized representative of the firm of
skillings Connolly, inc. whose address is 5016 Lacey Blvd. SE, Lacey, WA 98503 and that neither | nor the
above firm | here represent has:

{a) Employed or retalned for a commission, percentage, brokerage, contingent fee, or other consideration, any
firm or person (other than a bona fide employee working solely for me or the above CONSULTANT} to
solicit or secure the AGREEMENT;

{b) Agreed, as an express or implied condition for obtaining this contract, to employ or retain the services of
any firm or person in connection with carrying out this AGREEMENT; or

{¢) Paid, or agreed to pay, to any firm, organization or person {other than a bona fide employee working solely
for me or the above CONSULTANT) any fee, contribution, donation, or consideration of any kind for, or in
connectlon with, procuring or carrying out this AGREEMENT; except as hereby expressly stated (If any);

t acknowledge that this certificate is to be available to the Washington State Department of Transportation and
the Federal Highway Administration, U.S. Department of Transportation in connection with this AGREEMENT
involving participation of Federal-aid highway funds, and s subject to applicable State and Federal laws, both
criminal and civil.

:?I/QC/:ZC; [ — or,
v e — : -
Date Thomas ESkillings, PEYT
. i
President )

skitlings Cannally, Inc. 38 Project No. 13045
City of Sultan
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Exhibit M-1(b)
Certification Of Agency Official

| hereby certify that | am the AGENCY Official of the Local Agency of City of Sultan, Washington, and that the
consuiting firm or its representative has not been required, directly or indirectly as an express or implied
condition in connection with obtaining or carrying out this AGREEMENT to:

(a) Employ or retain, or agree to employ to retain, any firm or person; or

(b) Pay, or agree to pay, to any firm, person, or organization, any fee, contribution, donation, or conslderation of
any kind; except as hereby expressly stated (if any):

| acknowledge that this certificate is to be available to the Washington State Department of Transportation and
the Federal Highway Administration, U.S. Department of Transportation, in connection with this AGREEMENT
involving participation of Federal-aid highway funds, and is subject to applicable State and Federal laws, both
criminal and civil.

Date Signature

Skillings Connoliy, (nc. 39 Project No, 13045
City of Sultan
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Exhibit M-2

Certification Regarding Debarment, Suspension, and Other Responsibility Matters-

Primary Covered Transactions

The prospective primary participant certifies to the best of its knowledge and belief, that it and its
principals:

A.

D.

Are not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily
excluded from covered transactions by any federal department or agency;

Have not within a three-year period preceding this proposal been convicted of or had a civil
judgment rendered against them for commission or fraud or a criminal offense in connection with
obtaining, attempting to obtain, or performing a public (federal, state, or local) transaction or
contract under a public transaction; violation of federal or state antitrust statues or commission of
embezzlement, theft, forgery, bribery, falsification or destruction of records, making false
statements, or receiving stolen property;

Are not presently indicted for or otherwise criminally or civilly charged by a governmental entity
{federal, state, or local) with commission of any of the offenses enumerated in paragraph (1)(8} of

this certification; and

Have not within a three (3) year period preceding this application/proposal had one or more public
transactions {federal, state, or local) terminated for cause or default.

Where the prospective primary participant is unable to certify to any of the statements In this
certification, such prospective participant shall attach an explanation to this proposai.

Consultant (Firm): Skillings Cannolly, Inc.

- s ,
-,1?/'/2"2-,/463 AR \:"‘A~J:A‘ZF')’7¢’£;?45 Ll T

Fi _—t N - A
Date Thomas E. Skillings, PE—__ ,‘“"————D
President -
skitlings Cannolly, Inc. 40 Project No. 13045
City of Sultan
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Exhibit M-3
Certification Regarding The Restrictions
Of The Use of Federal Funds For Lobbying

The prospective participant certifies, by signing and submitting this bid or proposal, to the best of his or her
knowledge and belief, that:

1

No federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned,
to any person for influencing or attempting to influence an officer or employee of any Federal
agency, a member of Congress, an officer or employee of Congress, or an employee of a member
of Congress in connection with the awarding of any Federai contract, the making of any Federal
grant, the making of any Federal loan, the entering into of any cooperative agreement, and the
extension, continuation, renewal, amendment, or modification of any Federal contract, grant, loan,
or cooperative agreement.

If any funds other than Federal appropriated funds have been paid or wili be paid to any person for
influencing or attempting to influence an officer or employee of any Federal agency, a member of
Congress, an officer or employee of Congress, or an employee of a member of Congress in
connection with this Federai contract, grant, loan, or cooperative agreement, the undersigned shall
complete and submit Standard Form-LLL, "Disclosure Form to Report Lobbying," in accordance
with its instructions.

This certification is a material representation of fact upon which reliance was placed when this
transaction was made or entered into. Submission of this certification is a prerequisite for making
or entering into this transaction imposed by Section 1352, Title 31, U.S. Code. Any person who fails
to file the required certification shall be subject to a civil penalty of not less than $10,000 and not
more than $100,000 for each such failure.

The prospective participant also agrees by submitting his or her bid or proposal that he or she shall
require that the language of this certification be included in all lower tier subcontracts which
exceed $100,000 and that ail such subrecipients shall certify and disclose accordingly.

Consultant (Firm): Skillings Connolly, Inc. i e
d A
. I N . YA =
Bz 00> ~ ZWLM:: (/éf 7
e >-—"'".‘——
\

7 4 X .
Date Thomas E. Skiﬁmgs, PE S ~
President
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Exhibit M-4
Certificate of Current Cost or Pricing Data

This is to certify that, to the best of my knowledge and belief, the cost or pricing data (as defined in section
15.401 of the Federal Acquisition Reguiation (FAR) and required under FAR subsection 15.403-4) submitted,
either actually or by specific Identification in writing, to the contracting officer or to the contracting officer's
representative in support of Sultan Basin Overlay are accurate, complete, and current as of March 6, 2013. This
certification Includes the cost or pricing data supporting any advance agreements and forward pricing rate
agreements between the offeror and the Government that are part of the proposal.

Firm Skillings Connolly, Inc.
Name Thomas E. Skillings, PE
Title  President

Date of Execution March 06, 2013

skiliings Connolly, ine. 42 Project No. 13045
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Supplemental Signature

Consuitant/Address/Telephone

Skillings Connolly, Inc.
PO Box 5080

5016 Lacey Blvd. SE
Lacey, WA 98509

Page for
Standard Consultant
Agreement
Agreement Number
12137

Project Title And Work Description

Federal Aid Number

Sultan Basin Overlay

Lotal Agency
City of Sultan

THIS AGREEMENT, made and entered into this

day of , 2013, between

the Local Agency of City of Sultan, Washington, hereinafter cailed the “AGENCY”, and the above organization

hereinafter called the “CONSULTANT".

in witness whereof, the parties hereto have executed this AGREEMENT as of the day and year first above written.

SKILLINGS CONNOLLY, INC. CITY OF SULTAN
) 3?
i [ ./_
By %f/m //’7}\9.,«”//7 (4 pr P By
Thomas E. Skillings, PE /*
President -/
By
By
By
Skillings Connolly, Inc. 43 Project No. 13045
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