
SULTAN CITY COUNCIL 
BUDGET RETREAT 

AGENDA ITEM COVER SHEET 

 
  
ITEM:  A-3 
 
DATE:  June 25, 2009 
 
SUBJECT:  Contract Award  
 
CONTACT PERSON: Deborah Knight, City Administrator 
  
ISSUE: 
 
Authorize the Mayor to enter into negotiations and sign a contract for professional 
services (Attachment A) with Driftmier Architects to provide an assessment of city 
facilities.   
 
STAFF RECOMMENDATION: 
 
Because this is a contract for professional services under RCW 39.80, price and cost 
may be considered only after the most qualified firm has been selected, at which time 
the law provides for negotiation of a "fair and reasonable price." (Washington Attorney 
General Opinion No. 4, 1988.)1 
 
City staff recommend authorizing the Mayor to negotiate and sign a contract for services 
with Driftmier Architects to complete a facilities assessment by July 31, 2009.  This 
timeline will allow the City to complete some facility improvements in 2009.  It would 
also provide the City with information necessary to prioritize building repairs and 
develop a budget for 2010.   
 
A copy of Driftmier’s proposal is provided as Attachment B.   
 
SUMMARY: 
 
The City of Sultan owns, operates and maintains a variety of buildings housing 
government and non-profit services. City facilities include city hall, food bank, boys & 
girls club, public works shop, police station, post office, and visitor information center.  
                                                      
1 RCW 39.80.050 (1) provides: 
The agency shall negotiate a contract with the most qualified firm for architectural and engineering services at a price which the agency 
determines is fair and reasonable to the agency. In making its determination, the agency shall take into account the scope, complexity, and 
professional nature thereof. 
 
RCW 39.80.050 (2) adds: 
If the agency is unable to negotiate a satisfactory contract with the firm selected at a price the agency determines to be fair and reasonable, 
negotiations with that firm shall be formally terminated and the agency shall select other firms in accordance with RCW 39.80.040 and continue 
in accordance with this section until an agreement is reached or the process is terminated. 
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The City Council established a building maintenance fund in the 2009 budget.  The fund 
has $85,000.  The City issued a request for qualifications (Attachment C) on June 1, 
2009 requesting proposals from qualified firms to conduct a facility condition 
assessment and inventory of key city facilities.   
 
The City’s interest is to use the information generated by the study to predict major 
systems replacement schedules and budget accordingly to better manage the 
maintenance of the City’s real estate assets. The primary deliverables of the study 
include a comprehensive inventory for each building; comprehensive condition 
assessment and lifecycle assessment of major systems; and repair/replacement costs.  
 
In keeping with the City’s sustainability goals, the study results will also identify 
opportunities for replacing, repairing or upgrading various building components and 
systems using the most sustainable and energy efficient technology available. 
 
EVALUATION OF PROPOSALS 
 
The City received ten (10) qualified responses (Attachment D).  Members of the 
management team including the City Clerk, Community Development Director, Public 
Works Director and City Administrator reviewed the applications using the evaluation 
criteria in the request for qualifications:   
 

1. Recent firm experience on similar projects. The City is interested in the 
experience of the firm’s office providing similar professional services.  

 
2. Key team members’ qualifications and recent experience on similar projects.  

 
3. Proposed project schedule.  

 
4. Project understanding and approach.  

 
The review team selected Driftmier as the most qualified firm.  Recent firm experience 
includes evaluating facilities for Clallam County PUD, a needs assessment for the City 
of Fife, and an analysis of current buildings and a master plan for the Covington Water 
District.   
 
The principal, Rick Driftmier has more than 30 years of experience covering all areas of 
architectural analysis, design and construction.  In this project he will be supported by a 
structural engineer, mechanical engineer and cost consultant.   
 
The review team was especially impressed by the integrated approach to the analysis.  
The Driftmier proposal suggests looking at the whole system of buildings rather than 
assessing individual systems and suggesting a master plan to optimize city dollars.   
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FISCAL IMPACT:  
 
Under RCW 39.80 the City is required to negotiate a “fair and reasonable” contract price 
as required. If the city is unable to negotiate a satisfactory contract with Driftmier at a 
price the city determines to be fair and reasonable, negotiations with Driftmier will be 
formally terminated and the city will select other firms in accordance with RCW 
39.80.040 and continue in accordance with this section until an agreement is reached or 
the process is terminated. 
 
ALTERNATIVES: 
 

1. Authorize the Mayor to negotiate and sign a professional services agreement 
with Driftmier Architects for a facility condition assessment.  This alternative 
implies the City Council is comfortable with the request for proposal process and 
is prepared to authorize the Mayor to negotiate a fair and reasonable agreement 
on the City’s behalf.   

2. Authorize the Mayor to negotiate a contract and direct the Mayor to return with 
the final contract for Council approval.  This alternative provides additional 
Council oversight but it will delay starting the assessment.  The Council could 
approve a contract on July 9, 2009.  Authorization to proceed and work would 
begin in mid-July with a final report in September.  This would set back the 
opportunity to make improvements in 2009 and incorporate improvements into 
the 2010 budget.   

3. Do not authorize the Mayor to negotiate and sign an agreement with Driftmier 
Architects and direct staff to areas of concern. 

 
RECOMMENDED ACTION:    
 
Authorize the Mayor to negotiate and sign a contract for services with Driftmier 
Architects to complete a facilities assessment by July 31, 2009.   
 
ATTACHMENTS 
 
A – Professional Services Contract 
B – Driftmier Submittal 
C – Request for Qualifications 
D – Responses to Request for Qualifications 



 

Attachment A 
 

AGREEMENT FOR SERVICES 
BETWEEN THE CITY OF SULTAN AND 

DRIFTMIER ARCHITECTS  
      

 
 
 THIS AGREEMENT, is made this 1st day of July, 2009, by and between the City of 
Sultan (hereinafter referred to as “City”), a Washington Municipal Corporation, and Driftmier 
Architects (hereinafter referred to as “Service Provider”), doing business at      . 
 
 WHEREAS, Service Provider is in the business of providing certain services specified 
herein; and  
 
 WHEREAS, the City desires to contract with Service Provider for the provision of 
facility condition assessment, and Service Provider agrees to contract with the City for same;  
 
 NOW, THEREFORE, in consideration of the mutual promises set forth herein, it is 
agreed by and between the parties as follows: 
 
T E R M S 
 
1. Description of Work.  Service Provider shall perform work as described in Attachment A, 

Scope of Work, which is attached hereto and incorporated herein by this reference, 
according to the existing standard of care for such services.  Service Provider shall not 
perform any additional services without the expressed permission of the City. 

 
2. Payment. 
 

A. The City shall pay Service Provider at the hourly rate set forth in Attachment B, but not 
more than a total of      dollars ($     ) for the services described in this Agreement.  
This is the maximum amount to be paid under this Agreement, and shall not be exceeded 
without prior written authorization from the City in the form of a negotiated and executed 
supplemental agreement. 

 
B. Service Provider shall submit monthly payment invoices to the City after such services 

have been performed, and the City shall make payment within four (4) weeks after the 
submittal of each approved invoice.  Such invoice shall detail the hours worked, a 
description of the tasks performed, and shall separate all charges for clerical work and 
reimbursable expenses. 

 
C. If the City objects to all or any portion of any invoice, it shall so notify Service Provider 

of the same within five (5) days from the date of receipt and shall pay that portion of the 
invoice not in dispute.  The parties shall immediately make every effort to settle the 
disputed portion. 
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3. Relationship of Parties.  The parties intend that an independent contractor - client 
relationship will be created by this Agreement.  As Service Provider is customarily 
engaged in an independently established trade which encompasses the specific service 
provided to the City hereunder, no agent, employee, representative or subcontractor of 
Service Provider shall be or shall be deemed to be the employee, agent, representative or 
subcontractor of the City.  None of the benefits provided by the City to its employees, 
including, but not limited to, compensation, insurance and unemployment insurance, are 
available from the City to the Service Provider or his employees, agents, representatives or 
subcontractors.  Service Provider will be solely and entirely responsible for his acts and for 
the acts of Service Provider's agents, employees, representatives and subcontractors during 
the performance of this Agreement.  The City may, during the term of this Agreement, 
engage other independent contractors to perform the same or similar work that Service 
Provider performs hereunder. 

 
4. Project Name.        
 
5. Duration of Work.  Service Provider shall complete the work described in Attachment A 

on or before December 31, 2009.  
 
6. Termination. 
 

A. Termination Upon the City's Option.  The City shall have the option to terminate this 
Agreement at any time.  Termination shall be effective upon ten (10) days written 
notice to the Service Provider. 

 
B. Termination for Cause.  If Service Provider refuses or fails to complete the tasks 

described in Attachment A, or to complete such work in a manner unsatisfactory to 
the City, then the City may, by written notice to Service Provider, give notice of its 
intention to terminate this Agreement.  After such notice, Service Provider shall have 
ten (10) days to cure, to the satisfaction of the City or its representative.  If Service 
Provider fails to cure to the satisfaction of the City, the City shall send Service 
Provider a written termination letter which shall be effective upon deposit in the 
United States mail to Service Provider's address as stated below. 

 
C. Rights upon Termination.  In the event of termination, the City shall only be 

responsible to pay for all services satisfactorily performed by Service Provider to the 
effective date of termination, as described in the final invoice to the City.  The City 
Manager shall make the final determination about what services have been 
satisfactorily performed. 

 
7. Nondiscrimination.  In the hiring of employees for the performance of work under this 

Agreement or any subcontract hereunder, Service Provider, its subcontractors or any 
person acting on behalf of Service Provider shall not, by reason of race, religion, color, sex, 
marital status, national origin or the presence of any sensory, mental, or physical disability, 
discriminate against any person who is qualified and available to perform the work to 
which the employment relates. 
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8. Indemnification / Hold Harmless.  The Service Provider shall defend, indemnify and 
hold the City, its officers, officials, employees and volunteers harmless from any and all 
claims, injuries, damages, losses or suits including attorney fees, arising out of or in 
connection with the performance of this Agreement, except for injuries and damages 
caused by the sole negligence of the City. 

 
 Should a court of competent jurisdiction determine that this Agreement is subject to RCW 

4.24.115, then, in the event of liability for damages arising out of bodily injury to persons 
or damages to property caused by or resulting from the concurrent negligence of the 
Service Provider and the City, its officers, officials, employees, and volunteers, the Service 
Provider’s liability hereunder shall be only to the extent of the Service Provider’s 
negligence.  It is further specifically and expressly understood that the indemnification 
provided herein constitutes the Service Provider’s waiver of immunity under Industrial 
Insurance, Title 51 RCW, solely for the purposes of this indemnification.  This waiver has 
been mutually negotiated by the parties.  The provisions of this section shall survive the 
expiration or termination of this Agreement. 

 
9.   Insurance.  The Service Provider shall procure and maintain for the duration of the 

Agreement, insurance against claims for injuries to persons or damage to property which 
may arise from or in connection with the performance of the work hereunder by the Service 
Provider, their agents, representatives, employees or subcontractors. 

 
A. Minimum Scope of Insurance.  Service Provider shall obtain insurance of the types 

described below: 
 

1. Automobile Liability insurance covering all owned, non-owned, hired and 
leased vehicles.  Coverage shall be written on Insurance Services Office 
(ISO) form CA 00 01 or a substitute form providing equivalent liability 
coverage.  If necessary, the policy shall be endorsed to provide contractual 
liability coverage. 

 
2. Commercial General Liability insurance shall be written on ISO 

occurrence form CG 00 01 and shall cover liability arising from premises, 
operations, independent contractors, products-completed operations, 
personal injury and advertising injury, and liability assumed under an 
insured contract.  The City shall be named as an insured under the Service 
Provider’s Commercial General Liability insurance policy with respect to 
the work performed for the City using ISO additional insured endorsement 
GC 20 10 10 01 and GC 20 37 10 01 or substitute endorsements providing 
equivalent coverage. 

 
3. Workers’ Compensation coverage as required by the Industrial Insurance 

laws of the State of Washington. 
 

B.  Minimum Amounts of Insurance.  Service Provider shall maintain the following 
insurance limits: 

 

Page 3 of 6 



 

1. Automobile Liability insurance with a minimum combined single limit for 
bodily injury and property damage of $1,000,000 per accident. 

 
2. Commercial General Liability insurance shall be written with limits no 

less than $1,000,000 each occurrence, $2,000,000 general aggregate and 
$2,000,000 products-completed operations aggregate limit. 

 
C.  Other Insurance Provisions.  The insurance policies are to contain, or be endorsed to 

contain, the following provisions for Automobile Liability and Commercial General 
Liability insurance: 

 
1. The Service Provider’s insurance coverage shall be primary insurance as 

respect to the City.  Any insurance, self-insurance, or insurance pool 
coverage maintained by the City shall be excess of the Service Provider’s 
insurance and shall not contribute with it. 

 
2. The Service Provider’s insurance shall be endorsed to state that coverage 

shall not be cancelled by either party, except after thirty (30) days prior 
written notice by certified mail, return receipt requested, has been given to 
the City. 

 
D. Acceptability of Insurers.  Insurance is to be placed with insurers with a current A.M. 

Best rating of not less than A:VII. 
 
E. Verification of Coverage.  Service Provider shall furnish the City with original 

certificates and a copy of the amendatory endorsements, including but not necessarily 
limited to the additional insured endorsement, evidencing the insurance requirements 
of the Service Provider before commencement of the work. 

 
F. Subcontractors.  Service Provider shall include each subcontractor as insured under 

its policies or shall furnish separate certifications and endorsements for each 
subcontractor.  All coverage shall be subject to all of the same insurance requirements 
as stated herein for the Service Provider. 

 
10. Entire Agreement.  The written provisions and terms of this Agreement, together with all 

documents attached hereto, shall supersede all prior verbal statements of any officer or 
other representative of the City, and such statements shall not be effective or be construed 
as entering into or forming a part of, or altering in any manner whatsoever, this Agreement. 

 
11. City's Right of Supervision, Limitation of Work Performed by Service Provider.  

Even though Service Provider works as an independent contractor in the performance of 
his duties under this Agreement, the work must meet the approval of the City and be 
subject to the City's general right of inspection and supervision to secure the satisfactory 
completion thereof.  In the performance of work under this Agreement, Service Provider 
shall comply with all federal, state and municipal laws, ordinances, rules and regulations 
that are applicable to Service Provider's business, equipment, and personnel engaged in 
operations covered by this Agreement or accruing out of the performance of such 
operations. 
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12. Work Performed at Service Provider's Risk.  Service Provider shall be responsible for 

the safety of its employees, agents and subcontractors in the performance of the work 
hereunder and shall take all protections reasonably necessary for that purpose.  All work 
shall be done at Service Provider's own risk, and Service Provider shall be responsible for 
any loss of or damage to materials, tools, or other articles used or held for use in 
connection with the work. 

13. Ownership of Products and Premises Security. 
 

A. All reports, plans, specifications, data maps, and documents produced by the Service 
Provider in the performance of services under this Agreement, whether in draft or 
final form and whether written, computerized, or in other form, shall be the property 
of the City. 

 
B.   While working on the City’s premises, the Service Provider agrees to observe and           

support the City’s rules and policies relating to maintaining physical security of the 
City’s premises. 
 

14. Modification.  No waiver, alteration or modification of any of the provisions of this 
Agreement shall be binding unless in writing and signed by a duly authorized 
representative of the City and Service Provider. 

 
15. Assignment.  Any assignment of this Agreement by Service Provider without the written 

consent of the City shall be void. 
 
16. Written Notice.  All communications regarding this Agreement shall be sent to the parties 

at the addresses listed below, unless notified to the contrary.  Any written notice hereunder 
shall become effective as of the date of mailing by registered or certified mail, and shall be 
deemed sufficiently given if sent to the addressee at the address stated in this Agreement or 
such other address as may be hereafter specified in writing. 

 
17. Non-Waiver of Breach.  The failure of the City to insist upon strict performance of any of 

the covenants and agreements contained herein, or to exercise any option herein conferred 
in one or more instances shall not be construed to be a waiver or relinquishment of said 
covenants, agreements or options, and the same shall be and remain in full force and effect. 

 
18. Resolution of Disputes, Governing Law.  Should any dispute, misunderstanding or 

conflict arise as to the terms and conditions contained in this Agreement, the matter shall 
be referred to the City Manager, whose decision shall be final.  In the event of any 
litigation arising out of this Agreement, the prevailing party shall be reimbursed for its 
reasonable attorney fees from the other party.  This Agreement shall be governed by and 
construed in accordance with the laws of the State of Washington. 

 
IN WITNESS WHEREOF, the parties have executed this Agreement on the day and year 

above written. 
 
CITY OF SULTAN SERVICE PROVIDER 
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By:   By:   
 Carolyn Eslick, Mayor Title:   
 Taxpayer ID #:   
 
 
CITY CONTACT SERVICE PROVIDER CONTACT 
     
City of Sultan   
319 Main Street, Suite 200   
Sultan, WA  98294   
Phone:  360-793-2231  Phone:    
Fax:   360-793-3344 Fax:    

 
  

ATTEST/AUTHENTICATED 
 
By:   
 City Clerk 
 
 
APPROVED AS TO FORM 
 
By:   
 Office of the City Attorney 

 
 

 



















































 

Attachment C 
 
 

REQUEST FOR QUALIFICATIONS 
TO PROVIDE ARCHITECTURE AND ENGINEERING SERVICES  

FOR THE CITY OF SULTAN 
FACILITIES CONDITION ASSESSMENT 

 
 

The City of Sultan is requesting proposals from qualified architecture and 
engineering firms to conduct a facility condition assessment and inventory for 
each of its buildings. 
 
PROJECT DESCRIPTION 
 
The City of Sultan owns, operates and maintains a variety of buildings housing 
government and non-profit services. The facilities are City Hall, Food Bank, Boys 
& Girls Club, Public Works Shop, Police Station, Post Office, and Visitor 
Information Center. Specific facility information is provided in Attachment 1 to this 
request for qualification. Additional property information is available on the 
Snohomish County Assessor’s website. 
 
The City’s interest is to use the information generated by the study to predict 
major systems replacement schedules and budget accordingly and to better 
manage the maintenance of the City’s real estate assets. The primary 
deliverables of the study include a comprehensive inventory for each building and 
comprehensive condition assessment and lifecycle assessment of major 
systems. In keeping with the City’s sustainability goals, the study will identify 
opportunities for replacing, repairing or upgrading various building components 
and systems using the most sustainable and energy efficient technology 
available. 
 
Sealed proposals for Consulting Services [six (6) copies of each proposal] 
will be received at the City of Sultan until 4:00pm (PST), on Monday, June 
15, 2009 and shall be addressed to: 
 
Laura Koenig, City Clerk 
PO BOX 1199 
319 Main Street #200 
Sultan WA  98294 
 
In order to be considered for selection, responses must be received by City Clerk 
on or before the date and time specified. Firms mailing responses should allow 
for normal mail delivery time to ensure timely receipt by the City. Proposals 
received after the stated time shall not be considered. No fax or e-mail 
transmittals will be accepted. 
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Connie Dunn, Director of Public Works is the City’s Project Manager for this 
work. Please contact Connie at 360.793.2231 with any inquires regarding this 
Facilities Condition Assessment. 
 
SCOPE OF WORK 
 
Task 1 Detailed Condition Assessment for City Buildings 
 
Objective 
Conduct a comprehensive evaluation of City buildings documenting all system 
deficiencies, encompassing the structure, systems and components of each. 
Provide estimates of the cost and prepare a schedule to repair or renew 
elements as needed. Recommend energy efficient and sustainable solutions 
where applicable. 
 
Task 2 Systems Lifecycle Assessment 
 
Objective 
Assess system conditions and conduct a targeted evaluation of: 

• Exterior structure 
• HVAC 
• Electrical 
• Plumbing 

Recommend energy efficient and sustainable solutions where applicable. 
 
Meetings 
Meet once with staff at beginning of task to determine a schedule for on-site work 
at each location. Work closely with the Public Works Director as needed. 
 
Task 3 Final Report – Draft 
 
Objective 
Prepare a Draft Facilities Condition Assessment Report for City staff to review 
that summarizes the findings of Tasks (1) and (2) which shall include 
recommendations addressing facility deficiencies. The report shall include cost 
estimates for renovations. All costs contained in the assessment shall be 
expressed in 2009 dollars. 
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Task 4 Develop Final Report 
 
Objective 
Prepare a final report based on outcomes from Tasks (1) through (3) above. The 
final report shall include appendices of supporting data including photos of 
specific problems. 
 
Task 5 Presentation 
 
Objective 
Present a summary of findings and facts of needs assessment at a council 
meeting or similar setting. 
 
PROPOSAL REQUIREMENTS 
 
Consultants are encouraged to provide clear, concise proposals that contain only 
information required responding to the needs of this project. The proposal shall 
be limited to 15 single-sided pages. Use Arial font, at least 12 point. Excluded 
from this count are the resumes and the copy of a recent similar project. At a 
minimum, each proposal shall include the following: 
 

1. General Information – The consultant shall provide general information 
describing the firm size, office locations and relevant firm capabilities. 

 
2. Project Schedule – The consultant shall submit a proposed project 

schedule identifying key tasks and milestone dates and their associated 
duration. The City desires to complete the Facilities Condition Assessment 
on or before August 14, 2009. 
 

3. Project Team – The consultant shall identify the team to be assigned to 
the project by name: this includes project manager and other key team 
members. Resumes for team members shall be provided. 
 

4. Experience/Qualifications – The consultant shall submit a copy of one 
recent similar project that reflects the quality of their work. They shall also 
provide information on recent projects similar in nature to the proposed 
project to document the consultant’s expertise, experience and ability to 
complete the proposed project in a timely manner. A list of three project 
references with name, address, phone number and contact person(s) shall 
also be provided. 
 

5. Project Approach – The proposal shall identify in sufficient detail the 
consultants approach to and understanding of the project for each distinct 
phase of the work. The proposal should also address approach to quality 
control and quality assurance, methods for managing cost and time to 
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ensure product delivery on time and at budget and techniques for dealing 
with unanticipated changes during the project. 
 

 
EVALUATION OF PROPOSALS 
 
The City selection panel will evaluate proposals based on the following criteria: 
 

5. Recent firm experience on similar projects. The City is interested in the 
experience of the firm’s office providing similar professional services.  

 
6. Key team members’ qualifications and recent experience on similar 

projects.  
 

7. Proposed project schedule.  
 

8. Project understanding and approach.  
 

The City shall negotiate a contract with the most qualified firm at a price which 
the City determines is fair and reasonable to the City taking into account the 
scope, complexity, and professional nature of the work. 
 
If the City is unable to negotiate a satisfactory contract with the firm selected at a 
price the City determines to be fair and reasonable, negotiations with that firm 
shall be formally terminated and the City shall select other firms in accordance 
with RCW 39.80.040 and continue in accordance with this section until an 
agreement is reached or the process is terminated. 
 
SCHEDULE 
 

Issue RFQ .........................................................Monday, June 1, 2009 
RFQ Deadline....................................................Monday, June 15, 2009 
Review Proposals..............................................June 15-June 19, 2009 
Submit Recommendation to City Council ..........June 25, 2009 
Award Contract..................................................June 26, 2009 
Start Date for Contractor ...................................July 6, 2009 

 
All proposals submitted shall remain in full force and effect during the 
city’s evaluation and selection process.   
 

COSTS 
All costs that each proposer incurs in preparing and submitting its 
proposal are the sole responsibility of the proposer and will in no event 
be paid or reimbursed by the City. 
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OTHER MATTERS 
 
1. Changes in the RFQ 

 
Any communication from the City to a Proposer will be transmitted 
simultaneously to all Proposers along with written questions submitted. 
Any and all addenda will be numbered in sequence, dated as of the date 
of issue, and sent via fax or e-mail to all Proposers. 
 

2. Verbal Agreements 
  

No verbal agreement or conversation with any officer, agent, or 
employee of the City, either before or after execution of an agreement, 
shall affect or modify any of the terms or obligations contained in the 
agreement.  Any such verbal agreement or conversation shall be 
considered as unofficial information and in no way binding upon the City 
or the proposer. 

  
3. Receipt of Addenda 
  

The proposer shall acknowledge receipt of each addendum by signing in 
the space provided on the issued addendum and by submitting all 
addenda with their proposal.   

  
4. Clarifications 
  

Proposers are notified to examine thoroughly the instructions, 
specifications and the service requirements as set forth in this RFQ. If 
there is any doubt or uncertainty as to the meaning of the same, 
proposers may ask for any explanation or clarification before submitting 
their proposal. All requests for explanation or clarification must be 
presented to the City in written form. 
 
All inquiries related to this RFQ shall be submitted in writing to: 
 
 Laura Koenig City Clerk 
City of Sultan 
PO Box 1199 
Sultan, WA 98294 
Phone:  360-793-2231 
Laura.koenig@ci.sultan.wa.us 
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5. Reservation of Rights 
 
The City reserves and holds at its discretion the following rights and 
options: 
 

a. Issue addenda to the Request for Qualification, including 
extending or otherwise revising the timeline for submittals; 

b. Withdraw the Request for Qualification; 
c. Request clarification and/or additional information from the 

proposer at any point in the qualification process; 
d. Execute an agreement or agreements with one or more 

proposers, on the sole basis of the original proposal or any 
additions to proposal submissions; 

e. Reject any or all proposals, waive irregularities in any proposal, 
accept or reject all or any part of any proposal, waive any 
requirements of the Request for qualifications, as may be 
deemed to be in the best interest of the City; and 

f. Reissue the RFQ or modify the RFQ. 
 

DISPOSITION OF PROPOSALS 

All materials submitted in response to this RFQ will become the property 
of the City of Sultan.  One (1) copy of each proposal shall be retained for 
official files and will become a public record after the award and open to 
public inspection.  It is understood that the proposal will become part of 
the official file on this matter without obligation on the part of the City of 
Sultan. 
 

 
 



 

Facility Location Year Built Assessed Value Structural Type  Facility 
Systems Square Footage Bld. Plans Avail. 

(yes/no) 

City Hall / 

Community Center  

319 Main St  2000 $1,600,000 Brick/Steel Heat /Air Floor 1: 7,816 

Floor 2: 4,228 

Y 

Visitor Information Center 320 Main St  1928 $245,300 Brick Heat/Air  1,736 Y 

Police Department  515 Main St.  1986 $318,300 Wood Heat/Air  2,445 Y 

Sultan Post Office 102 Forth St  1954  

$655,000 

Brick/Wood 

Metal roof 

Heat Floor 1: 4,554 

Floor 2:  3,666 

Carport: 266 

Maybe 

Public Works Shop 703 First St.  1960 unknown Wood/Metal None Bldg 1: 2,958 

Bldg 2: 1,981 

N 

Sultan Food Bank 703 B First St  1960 unknown Wood Heat Floor 1:  1,984 

Floor 2:  960 

Carport: 720 

Remodel only 

Boys and Girls Club 705 First St  1920 unknown Wood Heat 1,200 N 

Boys and Girls Club 

 

705 First St 1920 unknown Wood Heat Floor 1:  2,730 

Floor 2:  2,730  

Carport: 1,500 

N 
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Attachment D 

Facilities Maintenance RFQ 
         

Firm Name Address City State Zip Phone Fax Email 

TEC Inc 
Jeffrey 
Villnow 

1450 114th Ave 
SE    Ste 220 Bellevue WA 98004 425 453-4040 425 454-7043 jdvillnow@tecinc.com 

ART 
Peter T.S. 
Rasmussen 

9 Saint Helens 
Ave   Ste D Tacoma WA 98402 253 572-5511 253 572-5515 www.a-rt.org 

Wilson 
Architects    

404 E 15th St   
#7 

Vancouve
r WA 98663 360 696-4722 360 696-0392 www.wilsonarchitects.us 

MENG Analysis Joel Davis 
2401 Elliott Ave   
Ste 100 Seattle WA 98121 206 587-3797 206 587-0588 www.menganalysis.com 

Ambia 
Enduring 
Architecture 

David P. 
Thomas 

108 First Ave S   
Ste 200 Seattle WA 98104 206 340-1552 206 340-0412 www.ambia-inc.com 

Marx/Okubo 
Associates Inc. 

Michael B. 
Schneider 

1809 7th Ave   
Ste 309 Seattle WA 98101 206 621-9122 206 921-9041 www.MARXOKUBO.com 

Driftmier 
Architects 

Rick 
Driftmier 

7983 Leary Way 
NE Redmond WA 98052 425 881-7506 425 881-7306 mail@driftmier.com 

Carletti 
Architects Peter Carletti 

116 E Fir St  Ste 
A 

Mount 
Vernon WA 98273 360 424-0394 360 424-5726 peter@carletiarchitects.com 

RDH Building 
Sciences   

509 Fairview 
Ave N   #100 Seattle WA 98109 206324-2272 206 324-6339 www.rdhbe.com 

Capital 
Architects, Inc Sandra Alder 

2813 Rockefeller 
Ave Everett WA 98201 425 317-8017 425 317-8489 

sandra@capitalarchitects.ne
t 

 

mailto:jdvillnow@tecinc.com
http://www.a-rt.org/
http://www.wilsonarchitects.us/
http://www.menganalysis.com/
http://www.ambia-inc.com/
http://www.marxokubo.com/
mailto:mail@driftmier.com
mailto:peter@carletiarchitects.com
http://www.rdhbe.com/
mailto:sandra@capitalarchitects.net
mailto:sandra@capitalarchitects.net

	BETWEEN THE CITY OF SULTAN AND
	DRIFTMIER ARCHITECTS 
	     
	T E R M S
	A. Minimum Scope of Insurance.  Service Provider shall obtain insurance of the types described below:
	B.  Minimum Amounts of Insurance.  Service Provider shall maintain the following insurance limits:
	C.  Other Insurance Provisions.  The insurance policies are to contain, or be endorsed to contain, the following provisions for Automobile Liability and Commercial General Liability insurance:
	D. Acceptability of Insurers.  Insurance is to be placed with insurers with a current A.M. Best rating of not less than A:VII.

	E. Verification of Coverage.  Service Provider shall furnish the City with original certificates and a copy of the amendatory endorsements, including but not necessarily limited to the additional insured endorsement, evidencing the insurance requirements of the Service Provider before commencement of the work.
	F. Subcontractors.  Service Provider shall include each subcontractor as insured under its policies or shall furnish separate certifications and endorsements for each subcontractor.  All coverage shall be subject to all of the same insurance requirements as stated herein for the Service Provider.
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