SULTAN CITY COUNCIL
AGENDA ITEM COVER SHEET

ITEM #: Discussion 2

DATE: February 26, 2009

SUBJECT: Code Scrub

CONTACT PERSON: Laura Koenig, City Clerk/Deputy Finance Director
ISSUE:

The issue before the Council is the Sultan Municipal Code scrub prior to the 2009
update.

SUMMARY STATEMENT:

The 2009 budget provides funding to update and reprint the Sultan Municipal Code.
Since the last update, the City has adopted 54 ordinances that need to be incorporated
into the code book.

Staff has completed the review of Title 2 and Title 3. Attachment A and B are a
summary of the completed or required changes to these two titles. The list shows the
amendments that have been made or are required in red.

There are some policy decisions by the Council that are required to update sections of
the code:

1. Does the Council want to relocate development process from Title 2 -
Administration and Personnel section of the code to the development review
(e.g. Title 16) section of the code?

Title 2.17 and 2.20 both contain development/permit processes. The City
is in the process of developing a streamline permit process and the intent
is to make the permit process more user friendly. Title 2 of SMC should
be used to create positions, boards and administrative rules. Development
review sections of the code should contain all the process and procedures
for permits and development.

2. Does the Council want to eliminate boards that are no longer active?
Park Advisory Board — Assist with the development of parks

Arts Council — Assist with art enhancement
Citizen Advisory — has no defined purpose



The code includes three inactive boards. The issue for the Council is whether to keep
these boards as part of the code for some future purpose or to eliminate the boards
from the code. The Council could re-establish new boards at a future date.

Staff recommends eliminating the boards. If the Council chooses to keep any of these
boards, they will need to review and update the membership requirements and the
duties and responsibilities of each board.

Staff will draft most of the basic ordinances based on samples and information from
Municipal Research. The City Attorney will need to provide assistance on compliance
issues and changes to state law. The goal is to complete the majority of the required
changes by April 2009. There are some sections (Personnel Policy, Claims, LIDs) that
will require additional time. These will be completed by the end of 2009.

RECOMMENDATION:
Direct staff to work with the Sub Committees and City Attorney on recommended code
changes.

Attachments: A. Title 2 SMC Notes
B. Title 3 SMC Notes



Title 2
ADMINISTRATION AND PERSONNEL

Chapters:
2.02 City Office Hours

2.04 City Council Meetings
2.05 Council Salaries
2.06 Inspection of Public Records
Needs to be revised to reference the correct RCW’s and changes to state
law.
2.08 Finance Director
.09 City Engineer

2.10 Office of City Administrator

1 City Clerk

|N |N

Volunteer Fire Department
Needs to be repealed — Ordinance 1023-09 on 2/26/09 agenda

2.13 Public Works Director
Ordinance 1025-09 to add the position on the 2/26/09 agenda

2.16 Violations Bureau

2.17 Department of Community Development
Section 2.17.160 (b) needs to be repealed to be consistent with recent
changes to the Public Participation process.

2.18 Library Board
Revised under Ordinance 963-07 in September 2007.

2.20 Design Review Board and Process
Needs to be reviewed and revised. Staff recommends the Design Review
Board be established under Title 2 and the development and review
process be moved to Title 16 with other development regulations.

2.21 Student Representative
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2.22 Park Advisory Board
Policy Issue — does the Council want to keep the Board.

2.23 Sultan Arts Council
Policy Issue — does the Council want to keep the Board.

2.24 Officials’ Bonds

2.25 Citizens Advisory Board
This Board has no defined purpose. This needs to be repealed or revised.

2.26 Hearing Examiner
Revised under Ordinance 979-08 in September 08.

2.28 City Elections
Need to determine if this is required by RCW.

2.30 Personnel Policies
Needs to be reviewed and updated. Historically, this is updated to provide
consistency with Union contracts. There are references to police
personnel that are no longer pertinent.

2.31 Drug-Free Workplace
This section by be combined with Chapter 2.30.

2.32 Social Security

2.36 Deferred Compensation Plan
Needs to be updated. The City does not offer the plan discussed. The
State Deferred Comp plan is available to employees.

2.40 Washington State Employees’ Retirement System

2.44 Reimbursement for Travel Expenses

2.48 Cemetery Regulations

2.52 Civil Service
Repealed under Ordinance 1016-09. January 09

2.54 Legal Representation
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Title 3
REVENUE AND FINANCE

Chapters:
3.02 Collections

3.03 Payment Methods for City Obligations
3.04 Street Fund

3.05 Park Impact Fund — Ordinance 969-07 adopted in 2007
3.06 Street Impact Fund — Ordinance 970-07 adopted in 2007
3.08 Cemetery Fund

3.10 REET 1 Fund - Ordinance 967-07 adopted in 2007

3.11 REET 2 Fund - Ordinance 968-07 adopted in 2007

.12 Cumulative Reserve Fire Equipment Fund
Needs to be repealed — Ordinance 1020-09 on 2/26/09 agenda

.16 General Equipment Reserve and Replacement Fund

3.18 Building Maintenance Fund — Ordinance 1003-08 adopted in 2008
3.20 Police Vehicle Equipment Reserve and Replacement Fund

3.24 Cumulative Reserve Sewer Department Fund — Ordinance 1001-08 adopted in 2008

w

2

(o]

Garbage Collection Fund

w

3

o

Claims Against the City
City Attorney needs to review the process for consistency with state law and
the insurance policy.

3.32 Local Improvement Guaranty Fund
Needs to be updated — written in 1947 and may not be consistent with current
state law.

3

w

Local Improvement District Construction Fund

w

.34 Community Improvement Fund

w

3

ol

Park System Improvement Fund

w |

Petty Cash Fund
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3.37 Police Petty Cash Fund

.38 Drug Enforcement Fund

3.40 Water Utility Cumulative Reserve Fund — Ordinance 1002-08 adopted in 2008

3.42 Baseball Field Project Fund
Needs to be repealed — Ordinance 1021-09 on 2/26/09 agenda.

3.43 Stormwater Utility Fund — Ordinance 985-08 adotped in 2008
3.44 Utility Fund
.45 Sewer System Improvement Fund

3.46 Driving While Intoxicated Grant Fund
Needs to be repealed — Ordinance 1022-09 on 2/26/09 agenda.

3.47 Water System Improvement Fund

3.48 Sales and Use Tax

w

.50 Real Estate Excise Tax

w

.51 Additional Real Estate Excise Tax
3.52 Utility Tax

3.53 Water Utility Debt Service Fund

w

.5

N

Sewer Utility Debt Service Fund

3.56 Local Improvements — Foreclosure of Assessments

w

.6

o

Sale and Disposal of Personal Property

w

.62 Sale and Disposal of Real Property

3.64 Registration of Bonds and Obligations
Needs to be updated to reference the use of a fiscal agent.

w

.68 Donations

w

.70 Art in Public Places
Needs to be updated — Ordinance 1026-09 on 2/26/09 agenda.

3.72 Retainage Bonds
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