SULTAN CITY COUNCIL
AGENDA ITEM COVER SHEET

DATE: _ June 28, 2007

ITEM #: Action A 1

SUBJECT: Voucher Approval — 2006 Supplemental
CONTACT PERSON: Laura Koenig, City Clerk/Deputy Finance Director
SUMMARY STATEMENT:

The issue before the Council is the supplemental approval of vouchers and tax deposits paid in
2006 but not officiallly approved by the Council in 2006. The total amount of payments is
$180,166.73. This isssue has been included in the Financial Disclosures in the 2006 Annual
Report. The State Auditor has recommended that the Council take corrective action to approve
the payments as required by RCW 42.24.

BACKGROUND

In 2006 the City converted to a new financial software program. The old system had a prepared
Voucher approval that printed automatically and payroll was included. The Springbrook system
has two different reports. One provides details of the expenditures and ACH transactions. The
other report is called the “Check Approval Report” and only lists checks issued and not the ACH
transactions and this is the report we were using for Voucher Approval. During the audit done
to prepare the Financial report, it was discovered that the ACH (Automatic Clearing House)
deposits for payroll taxes did not print out on the check register for approval. The vouchers
approved from July 1, 2006 to December 31, 2006 did not include the payroll tax deposits. To
. determine the total amount not included on the voucher approval, staff was required to perform
a detailed analysis.

A new approval template has been prepared and City staff are using the detailed report of
expenditures to provide the Council with detailed information on how funds are being spent.
These will be used for future voucher approvals.

ALTERNATIVES
1. Do not approve the supplement voucher approval. This will result in an audit finding.
2. Approve the supplemental voucher approval. There may still be an audit finding,
however, it will be noted that the error was found and corrected.

FISCAL IMPACT:
None, payments were included in the budget and financial reports.

RECOMMENDED ACTION:
Staff and the Sub Committee recommend approval of the 2006 Supplemental Voucher Approval

MOTION;
Move to approve the 2006 Supplement Voucher Approval in the amount of $180,166.73.

Attachments: 1. Voucher Approval
2. Detail of missing payments



City Of Sultan
Voucher Approval
2006 Supplemental Voucher

I, the undersigned, do hereby certify under penalty of perjury, that the materials have
been furnished, the services rendered, or the labor performed as described hereon, and
that the claim is just, due and an unpaid obligation against the City of Sultan, and that |
am authorized to authenticate and certify to said claim.

Laura J. Koenig, Clerk/Deputy Finance Director

We, the undersigned City Council of Sultan Washington, do hereby certify that the
merchandise or services hereinafter specified have been received and the claims are
approved for payment in the following amounts:

Payroll Check # $ 39,688.36
Direct Deposit - $
Benefits Check # $
Tax Deposit $143,932.95
Accounts Payable $ 938.17

Voided Checks $ (4,392.75)
$

TOTAL $180,166.73

Bruce Champeaux, Councilmember

Ron Wiediger, Councilmember

Steve Slawson, Councilmember

Jim Flower, Councilmember

Derek Boyd, Councilmember

John Seehuus, Councilmember

Kristina Blair, Councilmember
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